«JlepeBaHHO» CUKT OBMOJTUOMHUHCA aIMUHUACTPALUSIIOH

myom
AJIMUHUCTpALUs CEIbCKOTO MocesneHust «JlepeBIHCK»
INOCTAHOBJIEHHUE
INPOEKT
20__ronma No

Pecny6uka Komu
VYere-Kynomckuii paifon
c. JlepeBstHCK

O0 yTBep:KIeHUHM A AMUHUCTPATHBHOIO PerjiaMeHTa NpeaocTaBJIeHHs
MyHMIMNaJabHOH yeayru «IlIpexocraBiaenue Binucku u3 Peecrpa
MYHHMUIMIIAJBHON COOCTBEHHOCTH»

B coorBerctBuu ¢ pacnopsikenueM llpaButensctBa PecnyOnuku Komu ot
28.02.2013 Ne 63-p «O0 yTBEepKICHHHM THUIIOBOTO (PEKOMEHIOBAHHOTO) TIEPEUHS
MYHULUANAIBHBIX YCIYT, TPEAOCTABIEHNE KOTOPBIX OCYUIECTBIIAETCS MO IPUHIUITY
«OJTHOTO OKHa», B TOM YHUCJI€ B MHOTO(YHKIITMOHATBHBIX IIEHTpaxX MPea0CTaBICHUs
roCyJIapCTBEHHBIX U MyHUITMTIATBHBIX ycIyT B Pecniybnuke Komuy, denepanbHbiM
3akoHOM OT 27 utons 2010 roma Ne 210-03 «O06 opraHuzanuu MpeaoCTaBICHUS
TFOCYJIapCTBEHHBIX U MYHUIMOAIBHBIX YCIyr», OeaepaibHbIM 3aKOHOM OT
01.12.2014 Ne 419-®3 «O BHeceHUM HU3MEHEHHUU B OTJCIIBLHBIE 3aKOHOIATEIbHBIC
akTel Poccuiickoit denepany 1Mo BOMPOCAM COIMAIBHOM 3allUThl WHBAIUIOB B
cBs3U ¢ parudukanueir KoHBeHIMM O TpaBax HWHBAIWIOBY», aIMUHUCTpAIUS
CEJIBbCKOTro noceneHus «JlepeBIHCK» TOCTaH OB S € T:

l. YTBepauTH aIMUHUCTPATUBHBIM  PETJAMEHT  NPEAOCTABICHUS
MYHULUIIAIBHOMN ycayTu «lIpenocraBinenne BBIMUCKU U3 PeecTpa MyHUIIMTIAIBHOM
COOCTBEHHOCTH) COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIINM CUITY IOCTAHOBICHUE aIMUHUCTPALINH CEIHCKOTO
noceneHus «JlepeBsck» ot 29 wurons 2012 Ne 25 «0OO06 yTBepX)IeHUH

AIMHUHUCTPATUBHOI'O PCIiIaMCHTA IPCAO0CTABJICHUA MYHHHHHaHBHOﬁ YCIyra 1o
NpcaoCTaBJICHUIO TI'paXXIaHaM W OPUAWYCCKUM JIMIAM BBIIIUCKH H3 PCCCTpa
MYHI/IIII/IHaHBHOﬁ COOCTBEHHOCTH MYHUIHUITIAIIBHOTO O6paBOBaHI/I$I CCJIILCKOI'O
ITOCCJIICHU A ((I[CpCBHHCK».

3. HaCTosnuee IMOCTAHOBJICHUEC BCTYIIACT B CUIIY CO AHSA €TO O6Hap0}IOBaHI/I$I
Ha I/IH(l)OpMaI_[I/IOHHOM CTCHAC aIMUHUCTpPALMU CCIILCKOI'O IMOCCIICHUS.

I'maBa cenbckoro nocenenus «/lepeBaHck» E.B.bynbimesa
[Ipunoxenue
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K IOCTAHOBJICHUIO aAMUHUCTPALTUN

CEIILCKOTO NoceneHus «JlepeBsHck»
or 2018 Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NMPeA0CTABJICHHS MYHULIMNIAAbHOU yeayru «IlpexocraBiieHune BHINUCKH U3
PeecTpa MyHHIIMNIAIbHOW COOCTBEHHOCTH»

. O01IHe moJ10KeHus
IIpenmeT pery1upoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AQMUHHCTPATUBHBIA PETIAMEHT IPEAOCTABICHUS MYHULUIIAJIbHOU
ycnyru «IIpemocraBiienue BRITUCKY U3 PeecTpa MyHUIIMTIAIbHONH COOCTBEHHOCTHY
(masiee - aIMHHUCTPATUBHBIM PETJIAMEHT), OMPEACNSIeT MOPSAOK, CPOKH U
MOCJIEI0BATEIBHOCTh JACUCTBUM (aAMUHUCTPATUBHBIX MPOLEAYP), AAMUHUCTPALIUU
cenbckoro mocenenus «JlepesiHck» (manee — Opran), MHOrogyHKIIMOHATBHBIX
LEHTPOB MPEAOCTABICHUS TOCYIapPCTBEHHBIX U MYHULMNAIBHBIX YCIYT (anee —
M®II), popMbl KOHTPOJIS 32 UCIIOTHEHHUEM, OTBETCTBEHHOCTD JIOJKHOCTHBIX JIHII
OpPraHoB, MPEJOCTABISIONIMX MYHUIUINAJIbHBIE YCIYyTH, 32 HECOOJIOJIEHHEe UMU
TpeOOBaHMI pPETIAaMEHTOB TPU BBIMOJIHEHUN AIMUHUCTPATUBHBIX TIPOIETYP
(me¥cTBUiA), TOPSAJOK OOXKAJIOBaHUS JACHCTBUM (0O€31€HCTBUSI) JOKHOCTHOTO
JWIA, & TAK)KE MPUHUMAEMOTO UM PEHICHUS MPU MPEIOCTABICHUM BBIMUCKU W3
Peectpa MmyHUIIMNIATBHOM COOCTBEHHOCTH (J1ajiee — MyHUIIUTIATbHAS YCIIyTa).

Hacrosiuuii  agMUHUCTpaTUBHBIM  perjamMeHT pa3padoTaH B LEJX
VIOPSIAOYEHHUST aIMUHUCTPATUBHBIX MPOLEAYP M aAMHUHUCTPATHUBHBIX JICUCTBUU,
MOBBIIICHUSI Ka4e€CTBA MPEIOCTABJICHUS U JOCTYMHOCTU MYHUIMIAIBHON YCIYyTH,
yCTpaHEHUs] U30BITOYHBIX JEHUCTBUM ¢  U3OBITOYHBIX aJMUHUCTPATHUBHBIX
IIPOLEYDP, COKPALIEHUs KOJIMYECTBA JOKYMEHTOB, MPEICTABIIEMbIX 3asIBUTEISIMU
TU1sL MOJTy4YECHUS MYHHUIUTTATLHON YCIIyTH, MIPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHMKEHHUS KOJWYECTBA B3aUMOJICUCTBUI
3asiBUTENICH C JOJDKHOCTHBIMHU JIMIIAMH, COKpAIICHHUS CpOKa IPEIOCTaBICHUS
MYHULIMIIAJIBHOM ~ YCIIYTM, @ TaKXe€ CPOKOB HCIOJHEHUS  OTJEJIbHBIX
aIMUHUCTPATUBHBIX TMPOLEAYP W AIMUHUCTPATUBHBIX JICUCTBUM B paMKax
MPEIOCTABICHUS] MYHULMNAJIBHOW YCIyrHM, €CIM 3TO HE MNPOTUBOPEUHUT
3aKOHOJATEBCTBY Pocculickon Oenepanuu, Pecry6nuku Kowmmn,
MYHUIIAITAIBHOTO 00pa30BaHuUs.

Kpyr 3asBuresen

1.2. 3asgBurensimMu ABISAIOTCS  (Pusmueckue Jauma (B TOM  YHCIE
WHIVBUyJIbHbIE TPEANPUHUMATENN) U Iopuandeckue una. OT UMEHH 3asBUTENS
B LIEJIAX MOJY4YEHUS YCIYyTH MOJKET BBICTYNATh JIMIO, UMEIOIIEE TAaKOE MPaBO B
COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit ®Denepanuu, auO0 B CHIIY
HAJEJICHUSI €ro 3asBUTEJIEM B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM
Poccniickont @enepannn, COOTBETCTBYIOIIMMHU IIOJTHOMOYMSIMH.



TpeOoBanusi kK NOpPsiAKY HHGOPMUPOBAHM S
0 MPABWIAX NMPEAOCTABJICHUSI MYHUIIMIIAJIBLHOU YyCIYyTH

1.3. Madopmanus 0 MOpSAKE MPENOCTABICHUS MYHHUIIMNAIbHOW YCIyTH
pa3meniaeTcs:
- Ha UH(OPMAITMOHHBIX CTEHAaX, pacnoiiokeHHbIX B Oprane, B M®1I;
- B DJIGKTPOHHOM BHAE B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
Nurepuer (nanee — cetb UHTEpHET):

- Ha ounmanbHoM caiite Oprana, M®II;

- B (penepanbHOIl rocynapcTBeHHONM MH(GOPMALMOHHOM cucteMe «EauHbIii
noprajg  TOCYAapCTBEHHBIX M MYHHMIMNAIBHBIX  ychayr  (dyHKUIUN)»
(http://www.gosuslugi.ru) u perumonanbHON HWHPOpMaKOHHOW cucTeme «Ilopran
TOCYJapCTBEHHBIX M MYHUIIUNANBHBIX yciayr (dyukmuii) PecryOnuku Kommy»
(http://pgu.rkomi.ru) (mamee — mOpTalibl TOCYAAPCTBEHHBIX M MYHHUIHIATbHBIX
yenyr (QyHKIHIA).

- Ha annapaTHO-IPOrpaMMHBIX KOMILIEKcax — IHTEpHET-KHOCK.

Nudopmariuio o nopsijake npeaocTaBICHUs] MyHUIIMTATLHON YCIYTH MOKHO
MOJYYUTh:

nocpeacTBoOM TeneoHHOM CBsizu 1o Homepy Oprana, M®II, B Tom uucie
LTO (renedon: 8§ 800 200 8212);

MOCPEACTBOM (DAKCUMIIIBHOTO COOOIIICHMS;

npu JTuyHOM oOpatenuu B Opran, MOLI;

npu nuchbMeHHOM oOpamenun B Opran, MO®I[, B ToM umcie 1o
3JIEKTPOHHOM I10YTE;

nyTeM MyOJIUYHOTO NH(POPMUPOBAHHUSL.

Nudopmarnus o nopsigke mpeaocTaBieHuss MyHUIIUTAIBHONW YCIYyTH TODKHA
COJIEPKATh:

CBEJICHUS O MOPAJIKE TPEAOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

KAaTErOpuu ModydyaTesied MyHULIMIAIbHON yCIIyTH;

aapec Oprana, M®I| nns npuema JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
peA0CTaBISHUS MYHHUITUTIALHON YCIYTH, pekuM padbotel Oprana, MOILI;

NOPSIIOK TIepeiauu pe3ysibTaTa 3asiBUTEIIIO;

CBEJICHUs, KOTOPhIE HEOOXOAMMO YKa3aTh B 3asBJICHUU O MPEIOCTABICHUU
MYHULANIAIBHOUN YCITyTH;

nepeyeHb JIOKYMEHTOB, HEOOXOJIUMBIX TUISt MpeA0CTaBICHUS
MYHHUIIUTIATBHOW YCIYTd (B TOM YHCJE C pa3/elieHHeM TaKUuX JOKyMEHTOB Ha
JIOKYMEHTBI, KOTOpBI€ 3asABUTEIb O0053aH MPEIOCTaBUTH CAMOCTOSTEIBHO, H
JIOKyMEHTBI, KOTOpPBIE 3asBUTEIbh BIPABE TNPEIOCTABUTH IO COOCTBEHHOMU
WHUILIMATUBE);

CPOK MPEAOCTaBICHUSI MyHUITUIIAILHON YCIYTH;

CBCJICHUS O TIOPSAJKE OOKaJIOBaHUS JCHCTBUM (O€3MEUCTBUSA) U pPEIICHUI
JIOJDKHOCTHBIX JIHII.

Koncynpranuu mno mnpoueaype NpeaoCTaBlICHUS MYHULIMNAIbHON YCIyTH
ocymiecTBisitoTcss  cnenuanuctamu  Oprana, MO®Il, B tom wuwmcne I[TO, B
COOTBETCTBHHU C JIOJKHOCTHBIMU UHCTPYKIIMSIMHU.
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[Tpu oTBeTax Ha TenedOHHBIC 3BOHKU W JIMYHBIE OOpALICHUS CIEIUATNCTHI
Oprana, M®Il, B Tom umcine L[TO, orBercTBeHHBIE 3a HUHOOPMHUPOBAHUE,
noJpoOHO, YETKO U B BeXJIUBOM (popme HHPOPMUPYIOT OOpATUBLIMXCS
3asBUTEJIEU 10 MHTEPECYIOLIUM X BOIIPOCAM.

YcTHOE MHGOPMUpPOBAaHUE KaXJ0ro oOOpaTUBLIErocs 3a UH(popManuen
3asBUTENISI OCYIIECTBIsIETCS He Ooee 15 MUHYT.

OTtBeT Ha mnNHCbMEHHOE oOpaieHue, nocrynusuiee B Opran, MOIL]
HaIIPaBIIETCS 3asIBUTEIIO B CPOK, HE IpeBblaromuil 30 KaJeHIapHbIX THEW CO
JIHSI perUCcTpalui OOpalieHusl.

ITuceMeHHBIN OTBET Ha OOpalleHHe JODKEH COAEpKaTh (paMIIINI0 U HOMED
TenedoHa MUCHOJHUTENS W HaIpaBiIseTcs N0 MOYTOBOMY aJpecy WIN aJapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalllEHUH.

B ciydae, eciiv B NMCbMEHHOM OOpAIllEHUU HE yKa3aHa (GaMuiIus 3asBUTEINS,
HalpaBUBIIEro oOpalleHue, U MOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH ObITh
HalpaBJIeH OTBET, OTBET Ha OOPAILEHUE HE JAETCS.

[1y6nrunoe nHpOpMHUPOBAHUE O TOPAJIKE MPEIOCTABICHNUS MyHULIUIIAIbHON
YCIYTM  OCYLIECTBISAETCS  IIOCPEACTBOM  PAa3MEIIEHUS  COOTBETCTBYIOLIEH
uHpopMallMM Ha MH(DOPMAMOHHOM CTEHAE AJAMHUHHUCTPALMH  CEJIbCKOTO
noceneHust  «JlepeBsHck», B  uHpopmanuoHHoMm BecTHuke CoBeta W
aIAMUHUCTpAIMU CEeJIbCKOro mnoceneHus: «J/lepeBsHck», Ha oduULMATBLHOM CcalTe
Oprana, MOLI.

[IpueM 1OKyMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS MYHULUIAIbHON
ycayTH, ocyuiectisierca B Oprane, MOLI.

Wudopmanuss o crnpaBouHbIX TenedoHax, agpecax 3JICKTPOHHOM MOYTHI,
aZpecax MECTOHAXOXKJIEHHUS, pekuMe paldoThl M mpueme 3asBureneit B Oprasxe,
M®II conepxurcsa B llpwnoxkennn Ne 1 k HacrosmeMy aIMHUHUCTPATUBHOMY
pErIaMEHTYy .

1. CrangapT npeaocraB/ieHMs MyHUIMIIAJIbHON YCIyTH
HaumeHoBaHUe MYHHUIIUNIAJILHOM YCJIYTH

2.1. HanmeHoBanue MyHuULIMNanbHON yciyru: «lIpemocraBineHne BBIUCKA
u3 Peectpa MyHUIIMNIaIbHON COOCTBEHHOCTH.

HanMeHoBaHue oprana, npeaocTaBJsilONIero MyHHIMIAIbHYIO YCJIYTy
Opranbl 1 OpraHu3anmy, y4acTBYOIIHE B IPEAOCTABICHUU
MYHHMUIMIAJBHON yCJIyIrd, o0palieHue B KOTOpPble He00X01MMO ISl
NpeAoCTaBJIeHUSI MyHUIMNIAIbHOM yCIyTH

2.2. MyHuUIMNanbHyI0  yCIyry TpPENOCTaBIsA€T OpraH  MECTHOTO
CaMOYIIPaBJICHUS aIMUHUCTPALMEN CEIbCKOT0 MOCENEHUs «JlepeBSIHCK.

2.2.1. MO®II yyacTByeT B 4acTW IPUEMA U PETUCTPALHUHU JTOKYMEHTOB Yy
3asIBUTENS, YBEIOMIJICHMSI W BBbIIAYM pe3yJbTaTa MYHHLMNAIBHOW YCIyTd
3asBUTEIIO (6 ciyuae, eciu NpedyCMOmMPEHO COLNAueHUEM O 83AUMOOCICMEUN).



IIpn npenocraBineHnn MyHununanbHod yciayru Opran, M®I] He Bmpase
TpeOOBaTh OT 3asBUTENIEH OCYIECTBICHUS IEUCTBUIN, B TOM UUCIIE COTJIACOBAaHUM,
HEOOXOAMMBIX [JIsl TMOJYYEHUS MYHHMIMNAIbHOW YCIYTM U CBSI3aHHBIX C
oOpallleHHeM B UWHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOyIpaBJICHUsA, OpraHu3alyM, 3a KCKIOYEHUEM  IOJIyYEHUs  YCIYT,
BKJIIOYEHHbIX B IlepeueHb ycCiayr, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU H
00s13aTeNbHBIMU /U1l TPEAOCTaBICHUS TOCYJAapPCTBEHHBIX YCIYT, YTBEPKICHHBIH
[IpaBuTenscTBOM PecnyOnnku Komu.

Pe3yabTat npenocraBiieHUsi MyHMIMIAJLHON yCJIyTH

2.3. Pe3ynbTaToM npeaocTaBieHrus MyHUIIMIATBHON YCITYTH SABIISIETCS:

1) mpenocTaBiieHHE BBIMHCKH W3 PeecTpa MyHUIIMIAIBHONH COOCTBEHHOCTH
(majee — IpeAOCTABICHHUE BBIITUCKH);

2) pemieHne 00 OTKa3e B TPEJAOCTABICHUM BBIMUCKU U3 Peectpa
MYHUIIUNAIBHON COOCTBEHHOCTH (J1ajiee — pelieHue 00 0TKa3e B MPEAOCTaBICHUN
BBIIKCKH).

Cpok npeaocTaBjieHUs1 MYHUIIUNIAJIBHOM YCJIYyTH

2.4. Cpok MpeaocTaBiICHU MYHHUIIWIAIBLHONW YCIYTH COCTaBIIAET He Oornee
10 pabounx gHEH, UCUUCIISIEMBIX CO JHS PETUCTPAIIUU 3asBICHUS C JOKYMECHTaMH,
HEOOXOMMBIMH JIJISI TIPEIOCTABICHUS MYHHUIMITAIIBHON yCITYTH.

IIpaBoBbIe OCHOBAHUS AJIS PEIOCTABJCHUA MYHUIMIIAJIbHOM YCJIYI'H

2.5. [IlpemocraBieHne MYHHUIIMNAIBHOM YCIyTH OCYIIECTBISIETCS B
COOTBETCTBHH CO CJICTYIOIIMMH HOPMATUBHBIMU MMPABOBBIMU aKTAMMU:

- Koncruryuueit Poccuiickoit @enepanuu (IpUHATA BCEHAPOIHBIM
rosiocoBanreM  12.12.1993) (CoOpanme 3akoHojarenbcTBa  Poccuiickoii
®enepanuu, 2009, Ned, ct. 445);

- ®enepanbubiM 3akoHOM oT 06.10.2003 1. N 131-®3 "O6 o0mux
NPUHIIMIIAX OpraHu3allud MeCTHOro camoynpanieHus B P®" ("CoOpanue
3akoHoatenabcTBa PO", 06.10.2003, N 40, ct. 3822);

- ®epepanbHbiM 3akoHOM OoT 27.07.2010 1. N 210-®3 "O6 opranuzanuu
IPEIOCTaBICHUsI TOCYJAapCTBEHHBIX M MyHHMIMNaIbHbIX yciayr" ("Poccuiickas
razera", N 168, 30.07.2010);

- Ilocranosnenunem IlpaBurensctBa P® ot 22.12.2012 r. N 1376 "O06
yTBepkaeHnn [lpaBun opraHmzanmuu JesSTeIbHOCTH MHOTO(MYHKIIMOHATBHBIX
IEHTPOB MPEIAOCTABJICHHUS TOCYJAPCTBEHHBIX U MYHHUIMMNAIbHBIX  yCiayr"
("Poccwuiickas razera”, N 303, 31.12.2012);

- Ilpukazom Munskonompazsutusi P® or 30.08.2011 r. N 424 "O6
yTBepxaeHun Ilopsiika BeAeHUs opraHaMi MECTHOI'O CaMOYIIPABJICHUSI PEeCTPOB
MyHununaibHoro umyniectna" ("Poccuiickas razera", N 293, 28.12.2011);


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

- Koncruryuueini Pecnyonukun Komum (npussta BepxoBHeiM CoBeTom
Pecniyonuku Komu 17.02.1994) (Bemomoctu BepxoBHoro Comerta PecnyOmnuku
Komu, 1994, Ne 2, ct. 21).

HNcyepnpiBaoini nepevyeHb J0KyMeHTOB (nHGopmanun),
HEO0X0IMMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMYI WJIH HHBIMH
HOPMATHBHBIMH NPABOBbIMH AKTAMHU JIJIsl MPEAOCTABJIEHUS] MYHUIUNIAIbHOM
YCJIYTH, KOTOpPbIE 3asiBUTEJb J0JI’KeH NMPeICTABUTH CAMOCTOSATEILHO

2.6. lns mosydeHus MyHULIMIIATbHOM YCIYTH 3asBHUTENb noaaeT B Oprax,
M®I] 3asBneHHE O TPEAOCTABICHUA MYHUIIMITAIIBHON YCIIYTH IO PEKOMEHAYEMOM
dopme, npusenenHor B [lpunoxxenun Ne 2 x HacToseMy aJMHUHHCTPATUBHOMY
pETJIaMEHTY .

B memsax ycraHoOBIeHWsS JIMYHOCTH 3asBUTENsS, TpH oOpalieHuu 3a
MOJIyYeHHEM MYHUIIUTAIBHONU YCIYTH 3asiBUTEINIO JJIS O3HAKOMJICHUSI HEOOXOAMMO
IIPEACTABUTH TOKYMEHT, YIOCTOBEPSIONIUI JTUYHOCTD.

Ecnu or wuMeHu 3asBUTENS BBICTYHAeT JIMLIO, HUMEKOIIEE MpPaBO B
COOTBETCTBUM C 3aKoHojAarenbcTBOM P®, nubo B cuily HaJeleHus €ro
MOJIHOMOYMAMM  3asABUTENS  (MoJydaTesns)) B MOPSAKE, yCTAaHOBJIEHHOM
3aKoHOAATENbCTBOM Poccuiickoit  Penepanuu, MPEABABIAETCS JOKYMEHT,
YAOCTOBEPSIOMNN JTUYHOCTh YKa3aHHOIO JUIA, U JOKYMEHT, IOATBEPKAAIOIIAN
COOTBETCTBYIOLIME ITOJIHOMOYHS.

3asBICHHUE, MPETYCMOTPEHHOE HACTOSAIIMM ITYHKTOM aJMUHHCTPATUBHOIO
periamMeHTa, Mojaercs Ha OyMa)XHOM HOCUTEJIe WU B (POpME 3JIEKTPOHHOTO
JOKyMEeHTa. 3asiBJIEHWE B Clydae ero HampaBlieHus B (OpMe 3IIEKTPOHHOIO
JOKYMEHTAa TOANMCHIBAECTCS NPOCTOM DJIEKTPOHHOW TIOMINHKCBHIO 3asABUTENS B
MOPSAJKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickont denepannm.

2.6.1. JlokyMeHTbI, HEOOXOAUMBIE AJIi MPEAOCTABICHHUS MYHHUIMIAIbHOU
YCIIyTH, IPEJOCTABIAIOTCS 3asBUTENIEM CIIEAYIOIIUMHU CIIOCO0aMu:

- JINYHO;

- IOCPEACTBOM IIOYTOBOTO OTIPABJIECHUS;

- yepe3 MopTajbl TOCYJAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (QyHKIINN);

- uepe3 MOI];

- TIOCPEACTBOM aNIapaTHO-NPOTPaMMHBIX KOMIUIEKCOB — HHTepHeT-
KHOCKOB C UCIIOJIb30BAaHUEM YHUBEPCAIBHOU 3JIEKTPOHHOM KapTHI.

2.6.2. BapuaHThI Ipe10CTaBICHHS JOKYMEHTOB:

- TpU JUYHOM OOpalIeHUW 3asBUTENb MPEIOCTABISECT OpPUTHHAI
3asBJICHUS,

- IPU HAaNpaBJICHHUM 3asBJICHHUS 4YEPE3 OTHECICHHUE IIOYTOBOW CBS3U
CBHUJIETEIIbCTBOBAHUE  MOJJIMHHOCTU  TOJINWCH  3asBUTENIA HA  3asBJICHUU
OCYLIECTBIISIETCS B MOPSIIKE, YCTAHOBIEHHOM (pe/iepajibHbIM 3aKOHOAATENbCTBOM;

- 3a51BJICHHUE MOXET OBbITh MPEACTABICHO 3asBUTENIEM B (hOpME DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX JJEKTPOHHOW TMOANHUCHIO, C  HCHOJBb30BAHUEM
YHUBEPCAIBHOW JJIEKTPOHHOM KAapThl IOCPEICTBOM MCIOJIB30BAHUEM alIlapaTHO-
OPOrpaMMHBIX  KOMIUIEKCOB ~ —  VHTepHET-KMOCKOB,  MH(OPMAIMOHHO-



KOMMYHHUKAIIMOHHBIX CETEH OOIIEro Mojib30BaHus, B TOM uucie cetu "UHTepHeT",
BKJIIOYAs IOPTaJIbl TOCYAAPCTBEHHBIX M MyHULIUIIAIBHBIX YCIYT (QYHKIIHI);

- mpu  oOpalleHMM 3a MYHULIMNAIbHOW  ycinyrod uepes MODI]
IIPEAOCTABIISAIOTCS OPUTHHAIIBI JOKYMEHTOB.

HcyepnbiBarouuii nepevyeHb 10KyMEeHTOB (MHGOpManMu), HEOOXOAMMBIX B
COOTBETCTBHHM € 3AKOHOAATEIbLHBIMH HJIM HHBIMM HOPMATHBHBIMH
NPABOBBIMHM AKTAMM /ISl IPEAOCTABJICHNS MYHHLIUIIAJIbHOMN YCIyIrH, KOTOpPbIE
3asiBUTEJIb BIIPABe NMPEICTABUTH M0 COOCTBEHHOM MHMIMATHBE, TAK KAK OHH
MO/VIEKAT MOJY4YeHHIO B PAMKAX MEKBEJOMCTBEHHOI0 MH(OPMALIMOHHOT O
B3aMMO/JeCTBUA

2.7. JlokymMeHTBI, HEOOXOAMMBIE B COOTBETCTBUM C HOPMATHBHBIMH
IIPAaBOBBIMU aKTaMHU U IIPEJOCTABICHUS MYHMLUIIAJIBHOW YCIYTHM, KOTOpbIE
NOJJIekKAT TMOJMYYEHUI0O B PpaMKaX MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO
B3aUMOJIEHCTBUS, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeT TPe6GOBATH OT 3asiBUTEJIS

2.8. He nomyckaetcst TpeG0OBaTh OT 3asBUTEIIS:

- MNpEeACTaBICHUS JOKYMEHTOB M HH(MOpPMAUU WIM OCYIIECTBICHUS
JNEUCTBUN, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM  TPaBOBBIMH  aKTaMH,  PETYJIUPYIOIIUMH  OTHOLUEHUS,
BO3HUKAIOLIME B CBA3U C MPEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIIYT;

- M[peAcTaBieHUs JOKYMEHTOB M  HMHQOpManuMM, B TOM  YHUCIE
NOATBEP)KJAIOIUX  BHECEHUE  3asBUTEJIEM  IUIATBI 3@  IPEIOCTABIICHUE
MYHUIMNAIbHBIX YCIYTr, KOTOpPBIE HAXOAATCS B PACHOPSHKEHWHU OPraHoB,
IPEIOCTABISAIOIIUX TOCY/IAPCTBEHHbIE YCIYTHM, OPraHoB, MPEIOCTaBISIOMINUX
MYHUIMNIAIbHBIE YCIYTH, WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJI€HUsI JUOO TMOABEAOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WU
opraHaM  MECTHOIO  CaMOYNpPAaBJICHHsS  OpraHU3allkif,  y4acTBYIOLIMX B
IIPEIOCTABICHNN NPEAYCMOTPEHHBIX YacThio | crateu 1 denepaibHOrO 3aKOHA OT
27.07.2010 r. Ne 210-®3 «O0 opranuzanuu npeaoCcTaBlIeHUs TOCY1apCTBEHHbIX U
MYHHUIMNAIBHBIX YCIYI», B COOTBETCTBUM C HOPMAaTUBHBIMHU ITPAaBOBBIMH aKTAMH
Poccuiickoit ®enepauny, HOPMAaTUBHBIMU IPaBOBBIMU aKTaMH CYOBEKTOB
Poccniickonn  denepanuu, MyHULUUNAIBHBIMM ~ IPaBOBBIMH  aKTaMH, 34
UCKJIFOUEHHEM JTIOKYMEHTOB, BKIIFOUEHHBIX B ONPEJEICHHBIM YacTbio 6 cratbu 7
@®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «OO0 opranuzauuu
IPEIOCTABIEHUSI TOCYIAPCTBEHHBIX W MYHHULIMIAIBHBIX YCIYI» IEpEYCHb
JOKYMEHTOB.

IlepedeHnb yciayr, KOTOpbie ABJISIIOTCH HEOOXOAMMbBIMH U 00S13aTeJIbHBIMHM 111
Npea0CTABJICHUS MYHUIIMIIAJIbHOMN YCJIYTd, B TOM YHCJI€ CBEICHU 0
AOKYMEHTe (I0OKYMEHTaX), BbIAaBaeMOM (BbIIaBaeMbIX) OpraHu3alusIMH,
YYACTBYHOIIHMMH B MPEAOCTABJICHNH MYHUIIUNIAJIBLHOMN yCJIYyTH



2.9. VYcmyru, sBugrommyecs HEOOXOMWMBIMH U O0S3aTCIBHBIMUA IS
IpEeA0CTaBICHUS MYHHUITUTIIATLHON YCIYTH, OTCYTCTBYIOT.

HUcyepnbiBaiuni nepevyeHb OCHOBAHMH [1JIs1 0TKAa3a B IpUeMe
AOKYMEHTOB, HeO0OXO0AMMBIX /IJIfl IIPEeI0CTABJICHUA MYHUIMIIAJIbHON YCIYyT'H

2.10. B coorBeTcTBUM C 3aKoHOAATeNbCTBOM Poccuiickoii deneparuu
OCHOBAaHMM a1  OTKaza B MpUEME  JIOKYMEHTOB,  HE0OXOAUMBIX
I TIPEIOCTABICHUS] MyHULIUTNIAIbBHON YCITYTH, HE UMEETCS.

HcuepnbiBaroniuii nepeveHb 0CHOBAHMI /1JIs1 IPHUOCTAHOBJICHUS
WIN 0TKAa3a B MPeI0CTABJIeHMH MYHUIIMNAJIbHON yCJIyTru

2.11. IIpuocTaHOBIEHHE TMPEIOCTABICHUS MYHUIMIAIBHON YCIyrd HE
IPEAYCMOTPEHO.

2.12. B npenocTaBieHUU MYHHUIMIAIBHOW YCIYTH MOXKET OBbITh OTKa3aHO B
Cly4asix:

- HaJIM4Msl B IIPEJICTaBIICHHOM 3asiBJIEHUHM HEJ0CTOBEPHON HHPOpMaLUK;

- OOBEKT, yKa3aHHBIA B 3asBIECHWU, HE OTHOCUTCA K MYHUIIMITAIbHOU
COOCTBEHHOCTH.

[loce ycTpaHeHus OCHOBaHMWA s OTKasa B NIPEAOCTABICHUU
MYHULUNAIBHON yCIyTH B  Cly4asiX, HOPEIyCMOTPEHHbIX MyHKTOM 2.12
HACTOSIIIET0 aJMUHUCTPATUBHOTO pErJIAMEHTA, 3asgBUTENb BIpaBe OOpPaTUTHCA
MOBTOPHO 32 MOJYYEHHEM MYHUIIUIIATIbHOW YCITYTH.

IHopsinok, pa3Mep M OCHOBAHMSI B3MMAHUS FOCYIaPCTBEHHON NOMIJIMHBI WIH
UHOH IIAThI, B3MMAaeMOM 32 NMPeA0CTABJIeHHe MYHULMIIAJIbHON YCIYyIH

2.13. MyHununagbHas yclyra npeocTaBiseTcsi 0eCIiaTHO.

IMopsinok, pa3Mep U OCHOBAHUSI B3UMAHMS TUIATHI 32 MPeA0CTABJIEHHE YCOYT,
HEeO0XO0AMMBIX U 00s13aTeJIbHBIX JIJIsl MPeI0CTABJIEHUA MYHUIIUNAJIBLHOM
yCJIyTru, BKJIO4Yasi HHGPOPMAIHIO 0 MEeTOAUKAX pacueTa TaKoi miaThbl

2.14. VYcnyru, sBISIIOmHAEcS HEOOXOAUMBIMH M OOS3aTCIbHBIMH IS
IIPEIOCTaBIICHNS MyHUITUTIATBHOW YCIyTH, OTCYTCTBYIOT.

MaxkcuMaabHBIM CPOK O:KHAAHUS B OYepeaH NPH Moaave 3asiBJICHUs
0 NpeA0CTABJIEHMHA MYHHIIUNIAJIbHOM YCJIYTH U NPHU NMOJYYeHUH
pe3yabTaTa NnpeaocTaBJIeHUus MYHHIMIIAJIBHON yCayru

2.15. MakcuManpHbBIM CPOK O0KMIAHUSA B OYEPENH NPHU MOJAYE 3aASBICHUS O
IIPEAOCTABICHUA MYHULMIIAIBHON YCIYI'M U IPU MOJYYEHUU PE3ysbTara, B TOM
yucie yepe3 MO®LI, cocrasnser e 6osee 15 MUHyT.

Cpok perucrpanum 3asiBJIeHUs O NPeI0CTABIEHUN MYHUIIUNIATbHOM
yCayru



2.16. 3asgBiieHHEe W TpWJIaraéMble K HEMY JTOKYMEHTBHI PETHCTPUPYIOTCS B
JI€Hb UX MOCTYIUJICHUS.

TpeOoBaHusi K MOMeEIIEHUSIM, B KOTOPBIX MPEI0CTABJISIOTCS
MYHHMUHMNAJbHBbIE YCJIYTH, K 32J1y 0’KMAAHMS, MeCTaM JJIfl 3al10JTHCHUS
3aMpPoCOB 0 MPeI0CTABJICHUN MYHUIIMNIAIbHBIN YCJIYTIH, HH(POPMALMOHHBIM
CTeHJIaM ¢ 00pa3uaMM UX 3aN0JIHEHUS U NepeYyHeM J0KYMEHTOB,
HEe00XO0AUMBIX JIJIsSl MPeA0CTABJEHUS KAKI0i MyYHMIUINIAJIBLHOMH YCJIYTH, B TOM
yucJie K 00ecredeHu o JO0CTYIHOCTH IJIsl MFHBAJIMA0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATeJabCTBOM Poccuiickoit @egepaunu 0 COMAILHOM
3alUTe HHBAJINI0B

2.17. 3panme (momemienue) Oprana o6opymyeTcss HH(POPMAIHOHHOM
Ta0IMUKON (BBIBECKOI) C YKAa3aHUEM MOJTHOTO HAMMEHOBAHMUSI.

[Ipuem 3asBHUTENEN OCYHIECTBISIETCA HEMOCPEACTBEHHO B ITOMEIICHUSX,
NpeIHA3HAYCHHBIX [IJI1 TMPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYyTH, KOTOpHIE
JIOJDKHBI OBITH 000pYAOBaHbI CUASYMMU MECTAMH M 00€CTICUEHBI KaHIICISIPCKUMHU
MPUHAIICKHOCTSIMHU.

Mecta OXuAaHUS JOJDKHBI OBITh OOOPYAOBAHBI CHUIASYMMHU MECTaMU JIJIs
nocerutenerd. KoimdecTBO  MECT  OXKHIAHUSA ONPENENSIETCd HCXOAs U3
(dakTHUeCKOW HArpy3Kd M BO3MOXKHOCTEH /IS UX pa3MeIlleHUs B 3JaHUHM, HO HE
MeHee 3-x MecT. B Mecrax mOpenocTaBieHUS MYHUIMNAIBLHOW  YCIyTU
npeaycMaTpuBaeTcs  OOOpyJOBaHUE  JOCTYMHBIX  MECT  OOIIECTBEHHOTO
M0JIb30BaHUS (TyaJIETOB) U XPAaHEHUSI BEPXHEH OJICKIbI TOCETUTEICH.

Mecra s 3amojgHEHHs] 3asBJIICHUM O NPEAOCTABICHUHA MYHULHNAIBHOU
YCIYTM OCHAIAKOTCA CTOJIAMH, CTYJIbSMH, KAHIEISIPCKUMH MPUHAIIECKHOCTIMH,
pacrnojaraloTcsi B HEOCPEACTBEHHOU OJIM30CTU OT MH(OPMAIIMOHHOIO CTEHAA C
oOpasmaMu WX 3alOJHEHUS U TEepeYHeM JOKYMEHTOB, HEOOXOAMMBIX JIJIst
PEIO0CTaBICHUS MyHUIIUTIATIBHON YCIYTH.

NudopmarmonHbie CTEH B TOKHBI COIEPKATh:

- CBEIICHUSI O MECTOHAXOXJICHUH, KOHTAKTHBIX TenedoHax, Trpaduke
(pexxume) paboThl opraHa (YUpexkaeHHUs), OCYIIECTBIISIIONIETO MPEIOCTaBICHUE
MYHHITUTIATBHOU YCITYTH;

- KOHTaKTHYI0 MHpopMaluio (TenedoH, axpec 31eKTPOHHON MOYThl, HOMEP
KaOMHETA) CIEUAIMCTOB, OTBETCTBEHHBIX 32 MPUEM JIOKYMEHTOB;

- KOHTaKkTHyr wuHpopmanuio (TenedoH, aapec -dIEKTPOHHON TMOYTHI)
CIIEIMAIUCTOB, OTBETCTBEHHBIX 3a HH()OPMUPOBAHUE;

- TH(GOPMAIIHIO 110 BOMIPOCAM MPEAOCTABICHUS MyHUITUTIATBHOW YCITyTH (110
NEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX Il MPEJOCTaBIICHUS MYHHULMIAIbHON
yCIIYTH, IO BPEMEHM TpHeMa U BbIJAYM JIOKYMEHTOB, MO MOPSAJKY 00>KajoBaHUs
nercTBuil (0e3elCTBUSI) M PEIICHUN, OCYIIECTBISIEMbIX U MPUHUMAEMBIX B XOJI€
peA0CTaBICHUS MYHUITUTIATLHON YCIYTH).

PaGoune mecta ymnoaHOMOUYEHHBIX JIOJKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
NPEeIOCTaBIICHUEe MYHHUIMNAIBHOW YCIyTH, OOOPYIYIOTCS KOMIBIOTEpaMU U



OPTTEXHUKOM, IMO3BOJISIIOIIEH OPraHU30BaTh UCIIOJHEHUE MYHUIMIIAJIBHONW yCIyTH
B TIOJIHOM 00BbEME.

TpeGoBanusa k mnomemenussM MOL], B KOTOpbIX MPEeIOCTaBISIOTCA
rOCyJIapCTBEHHBIE U MyHUIIUIIAJIbHBIE YCIYTH.

2.17.1. ]Jlns opraHuzaluy B3aMMOJCHUCTBUS C 3asBUTEISAMU TMOMEIICHUE
M®OII nenurcs Ha cnexyronme GyHKINOHATBHBIE CEKTOPHI (30HBI):

a) CEKTOp MH(DPOPMUPOBAHUS U OKUTAHUS;

0) cexTop mpuema 3asiBUTEIICH.

CexTop nHOOPMUPOBAHUS U OKUTAHUS BKIIIOYAET B CEOS:

a)  uHPOPMALIMOHHBIE  CTEHJABI,  COJAEpKAIME  AaKTyalbHYI0 |
VCYEPIIBIBAOIILY IO uH(popMaIuio, HEOOXOIUMYIO TUTS ITOJTYYEHHUS
rOCyJ1IapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT, B TOM YHUCIIE:

- IEPEYEHb T'OCYIAPCTBEHHBIX W MYHMIUITIAJIBHBIX YCIYT, MPEIOCTABICHHUE
KOTOpBIX Oprann3oBano B MOILJ;

- CPOKH MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT;

- pa3Mepsl TOCYJapCTBEHHOM MONUIMHBI U MHBIX IUIATEKEH, yIUIauMBAEMbIX
3asBUTEJIEM MpPHU MOJYYEHUH TOCYAAPCTBEHHBIX W MYHUIUIAIbHBIX YCIYT,
NOPSIAOK UX YIUIATHI;

- ”H(QOPMAITHIO O JOTIOJHUTEIBHBIX (COMYTCTBYIONINX) yCIIyraX, a Takke 00
yciyrax, HeOOXOAUMBIX U 00sA3aTEeNbHBIX JJIs MPEAOCTABICHNUS FOCYJaPCTBEHHBIX
Y MyHULANTAIBHBIX YCIYT, pa3Mepax U MOPSAIAKE UX OIUIATHI,

- IOPSAOK OOXKalloBaHUs JAcHCTBUM (Oe3lelCTBUs), a TakXKe pelieHui
OpraHoB,  MpPENOCTABIAIOIINX  T'OCYJAPCTBEHHBIE  YCIYyTH, W  OpraHoOB,
IPEAOCTABISAIOIINX MYHULIUATbHBIE YCIYTH, roCcyJ1apCTBEHHBIX u
MYHHUIIMTANBHBIX ciryxanmx, MOL, pabotHrukoB MOI];

- uHpOPMALMIO O MNPEIyCMOTPEHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
@enepauy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHOB, IMPEIOCTABIISIOIINAX
rOCYJIapCTBEHHBIE YCIYTH, JOJDKHOCTHBIX JIMII OPraHoB, IPENOCTAaBISAIOIINX
MYHHUIIUTIATbHBIE  YCIyrH, paboTHUKOB MO®I], paGoTHUKOB oOpraHu3aIluii,
npuBJeKaeMbIX K peanuzanuu GyHkuuii M®I[ B coorBercTBUM ¢ yacthio 1.1
cratbl 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEAOCTABICHUS TOCYJAapPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT» U MOJIOKEHUSIMU
nyHKTOB 29 - 31 IlpaBun opranuzanuu A€STEIbHOCTH MHOTO(QYHKIMOHAIbHBIX
LHEHTPOB MPEIOCTABICHUS TOCYJAApPCTBEHHBIX UM  MYHUIMUNAIbHBIX  YCIHYT,
YTBEPXKICHHBIX NocTaHoBieHueM [IpaBurenscTtBa Poccuiickorn depepauuu  OT
22.12.2012 Ne 1376, 3a Hapy1ieHue MOPSAAKA PEIOCTABIEHUSA T'OCY1apCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;

- “THPOPMALIUIO O TIOPAJIKE BO3MELIEHUS Bpela, MPUUYMHEHHOTO 3asiBUTENIO B
pe3yibTaTe HEHAJUIeKAIEro HCIOTHeHUs b0 HeucmnoiaHeHuss ML umu ero
pabOTHHKAMH, a TaKKe MPUBJICKAEMBIMH OpPraHU3aLUSIMHU WIM UX paOOTHUKAMU
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOIaTeNIbcTBOM Poccuiickoit @exnepaiuu;

- pexxuMm paboTel U aapeca uHbIX M®I] u mpuBIekaemMbIX OpraHu3aIu,
HaXOJISIIUXCS Ha TeppuTopuu cyonekTa Poccuiickoit denepanuuy;

- UHYI0 MH(pOpMAINIO, HEOOXOIUMYIO JUIS MOJIYYEHHUsS] TOCYAapCTBEHHOU U
MYHULANIAIBHON YCIIyTH;



0) He MEHee OJHOT0 OKHAa (MHOrO CHEIUaIbHO O0OPYJIOBAHHOTO paboyvero
MECTa), MPEJHA3HAUYEHHOTO JUIsi HMH(POPMUPOBAHUS 3asBUTENCH O MOPSAKE
NPEAOCTaBICHUS TOCYJAapCTBEHHBIX M  MYHHUIUIAIBbHBIX YCIYr, O XOJe
pPacCMOTPEHHUSI 3aMPOCOB O MPEIOCTABICHUH TOCYJAPCTBEHHBIX U MYHHIIUIIATbHBIX
yCIIyT, a TaKkKe JJIsl IPeIoCTaBIeHUsI HHOW MH(POpMallK, B TOM YUCIIE YKa3aHHOM
B MOJITYHKTE «a» HACTOSIIErO MYHKTA;

B) MpPOrpaMMHO-aNmapaTHbli  KOMIUIEKC, OOeCHeunBarOnuil  JIOCTyM
3asiBUTEJEN K MOpTajaM roCyAapCTBEHHBIX M MyHULMIAIbHBIX YCAYT ((DyHKIHMI),
a Takke K WHGOOpPMAIMM O TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyrax,
npenocrabisieMblx B MOII;

) CTYJbs, KpECEJIbHbIE CEKIIMH, CKaMbU (OAHKETKU) U CTOJIbI (CTOMKH) ISt
oopMIIEHUSI JOKYMEHTOB C pa3MelleHneM Ha HUX ¢GopM (0JIaHKOB) TOKYMEHTOB,
HEOOXOIUMBIX JIJISI OJIYYEHUSI MYHUIIUTIAIBHBIX YCIYT;

1) JJIEKTPOHHYIO CUCTEMY YIIPaBJIEHUS OYEPEbI0, MPEIHA3HAYCHHYIO JIJIS:

- PpEerucTpanuy 3asBUTENS B OUEPENIH;

- ydeTa 3asBUTENIEM B Ouepelu, YIpPaBJICHUS OTACIbHBIMU OUYEpEISIMHU B
3aBUCUMOCTH OT BUJIOB YCIIYT;

- oToOpa)XeHHe cTaryca ouepeau;

- aBTOMATHYECKOrO TIIE€pPEHAIpaBICHUS  3asBUTENSl B  Ouepelb Ha
o0city>KrMBaHue K clenytoemy pabotHuky M®II;

- QopmupoBaHuss OoT4eTOB O mnocemaeMoctd MOI], konuuecTBe
3asBUTEJICH, O4YepelsiX, CPEIHEM BpEMEHU OXKuJaHus (OOCIyXUBaHUS) U O
3arpyKe€HHOCTU PaOOTHUKOB.

CexkTop mpuema 3asgBUTENEH, OOOpPYIOBAaHHBIA OKHAMHU ISl TpUEeMa U
BbIJJaYM  JJOKYMEHTOB, odopmisercs HHPOPMAIIMOHHBIMU — TaOJUYKaMH  C
yKa3aHHUEM HOMepa OKHa, (amMwink, HMEHHU, OTuyecTBa (NpU HAIUYUH) U
ToJDKHOCTH paboTHrKa M®LI, ocymiecTBISIONIEro MpreM U Bbljauy TOKYMEHTOB.

3nanue (nomemenue) M®I[ obopyayercs MHPOPMALMOHHON TaOIMUKON
(BBIBECKOI1), comepikaniei moHoe HaumeHoBanne M®ILI, a Taxxe nuaHpopMaIuio o
peKuMe ero padoThl.

Bxox B 3manme (momemenne) M®I] u BeIXOH W3 HETO O0OPYAYIOTCS
COOTBETCTBYIOIIUMU yKa3aTes MU c aBTOHOMHBIMU HUCTOYHUKAMU
Oecriepe0oTHOTO MUTAHUS, a TAK)KE JICCTHUIIAMU C TIOPYYHSIMHM M TIAHTyCaMu JIJIst
NEPEIBIKCHUS JETCKUX U MHBAJIMIHBIX KOJISICOK B COOTBETCTBUH C TPEOOBAHUSIMHU
®enepanbHoro 3akoHa otT 30.12.2009 N 384-®3 «TexHu4yecKuil peryiaMeHT o
0€3011aCHOCTH 31aHUI U COOPYKEHUI.

[Tomemennss M®Il, mnpeaHazHayeHHBIE 71 paOOThl C 3agBUTEISIMH,
pacrnojaraloTcs Ha HIKHUX dTaKaX 3/IaHUs U UMEIOT OTJIENbHBIN BXoj. B ciyuae
pacniosioxxenuss M®I[ Ha BTOpOM dTake W BHINIE 3aHUE OCHAIIACTCS JUPTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMAaTHYECKUMH MOJBEMHBIMH YCTPOMCTBAMH, B TOM
YyuCJye AJ1s1 THBAJIU/IOB.

B M®I] opranusyercs OecCIuiaTHBINA TyajeT JJIsl IOCETUTENEH, B TOM YHCIIe
TyaJseT, IpeIHa3HAYCHHBIN JIJI1 MHBAJIUJIOB.

Ha teppuropuu, npuneratomeit k MODIL], pacnonaraercss OecraTHas
NapKOBKa JJII aBTOMOOWJIBHOTO TpaHCIOpPTa IOCETUTENe, B TOM 4YHUCIE
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npeAycMaTpuBaroias MecTa Uil CHEHHAIbHBIX AaBTOTPAHCHOPTHBIX CPEACTB
WHBAJIUOB.

TpeOoBaHusg K 00€CHEUYEHHIO AOCTYMHOCTH Jii MHBAIUJIOB OOBEKTOB, B
KOTOPBIX MPEAOCTABISIIOTCS MYHUIIMNAIbHBIE YCIYTH, ONPENENIeHbl 4acThio |
cratbu 15 ®@enepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O coumnaibHOU
3anuTe HHBAIINIOB B Pocculickon @enepanuu.

[Tomemenuss M®PI[ B COOTBETCTBMH € 3aKOHOAATEILCTBOM Poccuiickou
denepanu  JOJDKHBL  OTBEYaTh  TPEOOBAaHUSM  MOXKAPHOW,  CaHUTAPHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TakKe JOHKHBI OBbITh 000PYTOBaHBI
CpelCcTBaMH MOXKApOTYIICHHUs] W OINOBEUICHUS O BO3HUKHOBEHUHU YpPE3BBIYANHOM
CUTyallud, CHUCTEMOW KOHJWIIMOHUPOBAHMS BO3JyXa, HHBIMU CpEJICTBaMH,
oOecreunBarOIIMMHI 0€30MacHOCTh U KOM(OPTHOE NMpeObIBaHUE 3asIBUTEICH.

IToka3zarenn AOCTYITHOCTH M1 KA4Y€CTBA MYHUIIUIIAJBbHBIX YCJIYI

2.18. Tlokazatenu MAOCTYHMHOCTH M KauecTBAa MYHHUIMNAIBHOW YCIyTH
IpECTaBICHbI B ClEAYOIel TadIuIe:

ITokazarenu Ennnuna | HopmatuBHOE
M3MEpPEHUST | 3HAUYCHUE
1oKa3arens

ITokazarenu 10CTyITHOCTH

Hannune BO3MOXXHOCTH MOJIyYEHHUS] MYHULIUIIAJIBHOU
YCIAYTd B DJIEKTPOHHOM BHJI€ (B COOTBETCTBUU C
JTanaMy IEePEeBOJa MYHHIMIIAIBHBIX YCIyr  Ha
MIPEJIOCTABJICHUE B DJICKTPOHHOM BHJIE)

a/HeT a

Hanuune BO3MOXXHOCTH MOJIy4CHUA MYHHHHHaJIBHOﬁ

yciryru uyepes M®I] na/Her na

Iloka3arenu KkayecTBa

VY 1eNbHBIN BEC PACCMOTPEHHBIX B YCTAHOBJIEHHBIN
CPOK 3aIpOCOB Ha MPEAOCTABIEHUE MYHUIMITAIbHOU
yCIIyTd, B OOIIEM KOJMYECTBE  3alpoCcOB  Ha
IPEOCTABICHUE MYHULIMIIAJILHON YCIIYTH

% 100

VY IenbHBI BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3alpOCOB Ha MPEIOCTABICEHNE MYHHUIIMIIAIBLHOM
yCIyrd B OOIIEM KOJMYECTBE 3alpoCOB  Ha % 100
NPEOCTABICHNE MYHHUIMIAIBHON YCIyrH dYepes
MOI]

VY ienbHBIH BeC KOJIMUYECTBA OOOCHOBAHHBIX KAJIOO B
o0IIeM KOJIMYECTBE 3arpocoB Ha % 0
MPEIOCTABICHUE MYHHUIMITATBHON YCIYTH

VeapHBIH BeC KoauyecTBa 00OCHOBAHHBIX Kajl00 B
o0IIeM KOJIMYECTBE 3alpOCOB Ha TIPEIOCTABICHHE % 0
MYHUIIUNAJIBbHOMU yciyru uepe3 MOI]




HNuble TpeGoBaHMs, B TOM YKCJ/ie YYUTHIBAIOIIHE 0COOCHHOCTH
NpeI0CTABJEHUS MYHUIIMNIAJIBLHON YCJIYI'M B MHOTO(YHKIIMOHAIbHBIX
HEeHTPAaX NPeJ0CTABJIEHUS IrOCYIAPCTBEHHBIX 1 MYHUIMIAJBHBIX YCJIYT U
0CO0EHHOCTH MPeI0CTABIEHU MYHHIMIIAJIbHON YCJIYTd B 3JIeKTPOHHOM

dopme

2.19. CBenmeHuss O TPENOCTaBICHUH MYHHUIMNAIBbHON ycnyru u (opma
3ampoca JUIs  TNPEIOCTaBJICHHUS MYHHUIMIIAJbHOM  yCIyI'M HaxXOAUTCS Ha
opunmansHoMm caiite Opranma www.derevyansk.selakomi.ru u  mopranax
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PyHKIUH).

[IpenocraBieHre MYHMIMIIAIbHOW  YCIYTH  IOCPEACTBOM  MOPTAJOB
TOCY/IapCTBEHHBIX U MYHUIUTATBHBIX YCIYT ((PYHKIHI) OCYIIECTBISETCS IMyTEeM
3allOJIHEHNUS HMHTEPAKTUBHBIX (OPM 3asiBICHUH O MPEAOCTaBICHUM YCIYTHd U
JIOKYMEHTOB, HEOOXOIUMBIX ISl IOJyYEHHUSI YCITYTH.

TpeboBanust K SIEKTPOHHBIM JOKYMEHTAM M JJIEKTPOHHBIM KOIMHUSIM
JIOKyMEHTOB,  TPEIOCTaBISIEMbIM  Yepe3  MOpTalbl  TOCYAapCTBEHHBIX U
MYHUIIMTANbHBIX YCIyT (QyHKIMM):

1) JomycTUMBIMH pacUIMPEHUSMU NMPUKPEIUISIEMBIX AJIEKTPOHHBIX 00pa3oB
ABIISIIOTCS: (paityibl apxuBOB (*.zip); (ailyibl TEKCTOBBIX JOKyMeHTOB (*.doc, *docx,
*txt, *.rtf); daitnel sanexrponHbix Tadmui (*.xls, *.xIsx); dainel rpadpuueckux
uzoopakennit (*.Jpg, *.pdf, *.tiff); daiiner nmepegaun reouHPOpPMAIIMOHHBIX
naHHbIX (*.mid, *.mif).

2) nokymentbl B (hopmate Adobe PDF nomkuBI OBITH OTCKAaHHPOBAHHI B
yepHo-OesnioM 100 cepoM IBeTe, OOECIEeUMBAIONIEM COXPaHEHUE BCEX
AyTEeHTUYHBIX MPU3HAKOB MOJJIMHHOCTU (KadyecTBO - He MmeHee 150 Touek Ha
JIHOMM);

3) KaXIblil OTEIbHBIA TIOKYMEHT JOJDKEH ObITh OTCKAHUPOBAH M 3arpyKeH
B CHCTEMY IOJ]a4u¥ JIOKYMEHTOB B BUJE OTAenbHOTO (aitna. KomudecTBo ¢aiinos
JIOJDKHO COOTBETCTBOBATh KOJUYECTBY JIOKYMEHTOB, TPEJICTABIIEMbIX Yepes3
HNOpTabl TOCYJApPCTBEHHBIX Y  MYHHIIMIAIBHBIX yeayr  (byHKImil), a
HauMeHOBaHUE (alllIoB JOKHO TMO3BOJATh HIACHTU(PHUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMII B JOKYMEHTE;

4) (aiinbl, mnpegocTaBIseMble Yepe3 MOPTalbl TOCYAApCTBEHHBIX U
MYHUIIUOANbHBIX  yciyr ((GyHKUUN), HE MJODKHBI COJEpKAaThb BHUPYCOB U
BPEIOHOCHBIX MTPOrPaMM.

[Ipenocrasinenne MyHuIMnagbHOU ycayru yepe3s MOL] ocymecTBusiercs mno
NPUHIUITY «OJHOTO OKHA», B COOTBETCTBUM C KOTOPHIM MPEIOCTAaBICHUE
MYHULIMINIATBHOW YCIIYyTU OCYILIECTBIAETCA TOCIE OJHOKPATHOrO OOpalieHus
3asIBUTENS C COOTBETCTBYIOIIMM 3ampocoM, a Bzaumojeiicteue M®IL| ¢ Opranom
ocymiecTBisieTcsi 0e3 ydacTusi 3asiBUTENS] B COOTBETCTBUM C HOPMATHBHBIMH
NIPABOBBIMH aKTaMH, TMOPSIKOM W CPOKaMH, YCTAaHOBJIEHHBIMHU COTJIAIIEHHEM O
B3auMozencTBuu Mexay MOL[ u Opranom.

3anpoc 0 MpeaoCTaBIEHUN MYHHUIMNAIBbHON yCIyTH TOJACeTCs 3asgBUTEIEM
yepe3 MOL nmnyHo.

B M®I] obecnieunBaroTcs:



a) (yHKIIMOHHPOBAHHE ABTOMATHU3MPOBAHHOW HMH(DPOPMAIIMOHHOW CHCTEMBI
MO®II;

0) OecrmiaTHBIM AOCTYyN 3adBUTENEH K MOpTajJaM TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX yCIyT ((PyHKITHIT).

3asBUTENb UMEET BO3MOYKHOCTD ITOJIy4Y€HUsI CBEJCHUI O XO€ paCCMOTPEHUS
3ampoca, MOJAaHHOTO B DJEKTPOHHOM (OpPME C HCIOJIB30BAHUEM IMOPTAIOB
rOCy/IapCTBEHHBIX U MYHHMLIMINAJIBHBIX YCIYyT (QyHKUMIA), a TakKKe BO3MOKHOCTb
MOJTyYeHUs Pe3yIbTaTOB MPEIOCTABICHUS YCIYTH B JJIEKTPOHHOMN (popMe.

I11. CocTas, mociie10BaTEeIbHOCTh U CPOKH BbITIOJTHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHMS K MOPAAKY UX BBINOJHEHNS], B
TOM YHCJIe 0COOEHHOCTHU BbITIOJHEHUS AIMUHUCTPATHBHBIX NMPoIeayp B
3JIEKTPOHHOM dopme

3.1. IlpenocraBieHue MYyHUIMUIIAIBLHON YCIyrd BKJIOYaeT B cels
CleAyIoUMe aMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) mpuem u peructpauusa B Oprane, M®L] 3asBieHuil 0 NpeaOCTaBICHUN
MYHUIIUTTATBHON YCITyTH;

2) odopmienne OpraHoM BBIIHUCKKA WJIH peHICHHS 00 OTKa3e B
PEAOCTaBICHUN BBIMUCKH;

3) BbIaua 3aABHTEIIO0 pe3ysibTaTa TMPEAOCTABICHUS MYHHUIIUIIATBHON
YCIYTH.

OcHoBaHMeM Il Hayaja MPeJOCTaBICHUS MYHUIUMNAIBHON YCIyru
SIBJISIETCS OCTYIHBIIEE 3asIBJIEHUE O IPEAOCTABICHUN MyHULIUTTAIBHOMN YCIIyTH.

briok-cxemMa mpenoCcTaBICHUST MYHULMUNAIBHOM YCIyTM TMpHUBEACHA B
[Tpunoxenun Ne 3 k HacToALIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpauus B Oprane, M®LI 3asiBj1eHHi1 0 Npea0CTABICHUMN
MYHUIUNIAJBHOH YCJIYITH

3.2. OcHOBaHMEM JJIs1 HaYala UCIOJIHEHUS aJIMUHUCTPATUBHOMN MPOIIETypPhI
apisercss oOpamenue 3asButens B Opran, M®I[ o mnpenocraBieHuu
MYHULHUTNIAIBHON YCIIYTH.

Obpamienue 3asBuTesns B Opral MOXET OCYIIECTBISATHCS B OYHON U 320UHOM
(dopMme myTeM NoJauM 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounas ¢opma moOmaYM JOKYMEHTOB — TI0jadya 3asBICHUS M HHBIX
JOKYMEHTOB TpU JMYHOM NpUeMe B MOpsJKe OO0IIel ouepean B MPUEMHBIE Yachl
WIM 10 MpeaBapuTesbHOM 3anucu. [lpu ouHol ¢opMe monayu JOKYMEHTOB
3asiBUTENb MTOAACT 3asBICHUE U JOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.6 HACTOAILErO
aJMMHHUCTPAaTUBHOI'O pEIJIAMEHTa, B OyMa)XHOM BHUJE, TO €CTh JIOKyMEHTHI
YCTaHOBJIEHHOU (hOpMBI, C(HOPMUPOBAHHBIE HA OYMaKHOM HOCHTEIIE.

3aouyHas ¢Qopma moOJaYM JOKYMEHTOB — HAIpPaBJICHUE 3asBICHUS O
NPEAOCTABICHUH MYHULIMNAIbHON YCIYTH M MHBIX JOKYMEHTOB IO IOYTE, Yepes3
HOPTaIbl TOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT (QYHKITHI).

IIpu 3aouHON (popme momaunm JOKYMEHTOB 3asBUTEIb MOXKET HAlpPaBUTh
3asBineHHe  (JOKyMEHTBI), yKa3aHHO€ B  MNyHKTe 2.6  HACTOAMIECTO



aAMUHUCTPATUBHOIO perjiaMeHTa, B OyMa)XHOM BUJE, B BHJI€ KONHI JIOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIE, SJIEKTPOHHOM BUJE (TO €CTh MOCPEACTBOM HalpaBICHUS
ANEKTPOHHOI'O JOKYMEHTA, MOJIMUCAHHOTO JIEKTPOHHOMN MOIHUCHIO).

HampaBnenue 3asBineHus B OyMa)XHOM BHJI€ OCYLIECTBIISIETCSI IO IOYTE
(MOTyT OBITh HAIlpaBJIEHbI 3aKa3HBIM TUCBMOM C YBETOMJIEHUEM O BPYUEHUHN).

B MO®I] npegycMoTpeHa ToapKO ouHas popma mogadn JOKYMEHTOB.

HampaBnenue 3asBieHust (JIOKYMEHTOB), YKa3aHHOTO B TyHKTe 2.6
HACTOSIIET0  aJAMUHUCTPATHUBHOIO  pPErJIaMEeHTa, B  JJEKTPOHHOM  BHUJE
OCYLIECTBJISIETCA  MOCPEACTBOM  OTIPABIEHUS  YKAa3aHHbIX JIOKYMEHTOB B
AJIEKTPOHHOM BHJI€ 4Y€pe3 JMYHble KaOWHEThl MOPTAJOB TI'OCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT ((QyHKLIHIA).

OOparieHue 3asBUTENEH 32 MPEIOCTABICHUEM MYHHUIMIIAIBHON YCIyTH C
UCIOJIb30BAaHUEM YHUBEPCAIBHOW 3JEKTPOHHOM KapThl OCYLIECTBISETCS 4Yepes
HOPTaJIbl TOCYAAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT ((QYyHKIUN) U TOCPEICTBOM
anmnapaTHO-IIPOrpaMMHBIX KOMILJIEKCOB — IHTEpHET-KHOCKOB.

[Ipy HampaBieHUM JOKYMEHTOB Yepe3 NOpTajbl TOCYJAAPCTBEHHBIX U
MYHULMNAIBHBIX yCIyr (QyHKUMH) B 3JEKTPOHHOM BHUJE, THEM IOJTYYECHHS
3asiBJICHUS SIBISETCA IEHb PETUCTPAllMU 3asiBJICHUS HA IOpTajaX rocy1apCTBEHHBIX
U MYHHUIIUTIBHBIX YCIyT (QyHKIHA).

DNEeKTPOHHOE COOOIIEHUE, OTIPABIEHHOE Yepe3 JIMUHbIA KaOMHET MOpPTaIoB
rOCYJapCTBEHHBIX W MYHUUMIAIbHBIX yCIyr ((QpyHKUUN), HWACHTUPUUUPYET
3asIBUTEJIS, SIBJISIETCS IOATBEPKACHUEM BBIPAKEHUSI UM CBOEH BOJIH.

IIpn ouHOM ¢opMe mNoaayum JTOKYMEHTOB, 3asBJICHUE O MPEIOCTABICHHUU
MYHULIUNATBHONW YCIYTH MOXET OBbITh 0(OPMIICHO 3asiBUTENIEM B XOJ€ IpHUeMa B
Oprane, MOILI, 1160 odopmieHO 3apaHee U MPUIIOKEHO K JOKYMEHTaM.

Ilo mpocbOe oOparuBIIErocst JuIa, 3asBICHUE MOXET OBITh O(OPMIIEHO
cnennaniictom Oprana, M®IL], OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C
UCIIOJIb30BAaHUEM  MPOTrpaMMHBIX CpeACTB. B 3ToM  ciyyae 3asBUTENb
COOCTBEHHOPYYHO BIHUCHIBAET B 3asBICHHE CBOIO (HaMUIIMIO, UM M OTYECTBO,
CTaBUT J1aTy U NOAIHUCH. B cilydae 3amnonHenus 3asBiaeHus cnenuanicroM MOI] B
AJIEKTPOHHOM BHJI€ 3asBUTEIb 3aBEPSAET €ro JJIEKTPOHHOW MOANUCHIO C
VICIIOJIb30BAHUEM YHUBEPCAIBHOU JIEKTPOHHOM KapThl.

Cnemmanuct Oprana, M®II, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB,
OCYLIECTBIISIET CJIEAYIOLIUE AEHCTBUSA B X0I€ IpHEMa 3asBUTEIIA:

yCTaHaBJIUBAECT peIMeT oOpaiteHus, IIpOBEpSET JOKYMEHT,
YAOCTOBEPSIIOIINI JTUYHOCTb;

IIPOBEPSIET ITOJTHOMOYHMS 3asIBUTEIIS;

IPOBEPSET HAJIUYKME BCEX TOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS
MYHULIMNIATBHOW  YCIyTM, KOTOpble  3asBUTENb  O0S3aH  IMPEAOCTaBUTH
CaMOCTOATENILHO B COOTBETCTBUU C ITYHKTOM 2.6 HACTOAIIEr0 aAMUHACTPATUBHOTO
periiaMeHra;

IPOBEPSIET COOTBETCTBUE IHPEJCTABIECHHBIX JOKYMEHTOB TpeOOBaHUIM,
yA0CTOBEPSACH, UTO:

JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIIy4asiX HOTAPUAIBHO
YAOCTOBEPEHBI, CKPEIUIEHBI NIEYATSIMH, UMEIOT HAJUJIEKAIlUe MOANKUCH CTOPOH WU
ONpeEICHHBIX 3aKOHOJATENbCTBOM JTOJKHOCTHBIX JIMLI;



TEKCThl JOKYMEHTOB HaIKMCaHbl pa300pUMBO, HAUMEHOBAHUS FOPUIUYECKHUX
JuIL - 6€3 COKpaIeHusl, C yKa3aHUEeM UX MECT HaXOXKJICHUS;

dbamMuuM, UMEHa U OTYeCcTBa (PU3UUYECKUX JIMI], KOHTAKTHBIE Tele(OHHI,
aJpeca uxX MECT KHUTEIbCTBA HAITUCAHBI TOJTHOCTHIO;

B JOKYMEHTaxX HET NOJYHUCTOK, MPUIHUCOK, 3a4EPKHYTBHIX CJIIOB U HHBIX
HEOTOBOPEHHBIX UCIPABIICHUII;

JOKYMEHTBI HE HCTIOJIHEHBI KapaHAallloOM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUM, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJJTHO3HAYHO UCTOJKOBAThH UX COJIEPKAHUE;

NPUHUMAET PELICHUE O MPUEME Y 3asBUTEINS MPEICTABIEHHBIX IOKYMEHTOB;

BBIJIACT 3asIBUTENIO YBEAOMJIEHHE C OMUCHIO MPEICTABICHHBIX TOKYMEHTOB U
yYKa3aHUEM JaTbl HMX NPUHATHS, NOATBEPKAAIONIEE MPUHATHE JOKYMEHTOB,
PETUCTPUPYET MPUHSITOE 3aABJICHUE U JOKYMEHTHI;

Ipy HEOOXOAMMOCTH W3TOTABJIMBACT KOMHMH TPEJICTABICHHBIX 3asSBUTEIIEM
JIOKYMEHTOB, BBINIOJIHIET HAa HUX HAJMNUCh 00 MX COOTBETCTBUU IMOJJIUHHBIM
AK3EMIUISIPAM, 3aBEPSIET CBOEH MOJIMUCHIO C YKa3aHUEM (DaMHUIIMU U UHULUAJIOB.

[Ipu oTCcyTCTBUM y 3aBUTEIS 3aNIOJIHEHHOTO 3as1BJICHUS WM HENTPABUIbHOM
ero 3anoinHeHun crenuanuct Oprana, MOIL[, OTBETCTBEHHBI 3a MPHUEM
JIOKYMEHTOB, IOMOTAET 3asBUTEIIO 3aMOJHUTD 3asBJICHUE.

[To wroram wuCHOIHEHUS] AAMUHUCTPATHUBHON TMPOIEAYpPhl IO TMPUEMY
NOKyMeHTOB cnenuainct Oprana, M®LI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
dbopMupyeT JOKYMEHTHI ([ej0) u mepenaer ero crneruanucty Oprana, MOI],
OTBETCTBEHHOMY 3a MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHUE.

JITUTETbHOCTh OCYIIECTBIIEHUSI BCEX HEOOXOMMMBIX JCHCTBUN HE MOMXKET
MpeBbIIATh 15 MUHYT.

Ecnu 3asButTens oOpaTuics 3a04Ho, crienuaiuct Oprana, OTBETCTBEHHBIHN 3a
pueM JOKYMEHTOB:

— PETUCTPHUPYET €ro NoJ UHAWBUYATbHBIM MOPSAKOBBIM HOMEPOM B JEHb
MOCTYIUICHUSI JOKYMEHTOB B MH()OPMAIIUOHHYIO CUCTEMY;

— TpOBEpsieT TPaBUIHLHOCTh OGMOPMIICHHS 3asBICHUS W MPABUIHLHOCTD
0(pOpMJICHUS! UHBIX JJOKYMEHTOB, OCTYMUBIINX OT 3asBUTEIIS;

— TIIPOBEPSIET MPEACTABICHHBIE JOKYMEHTBI HA TPEAMET KOMILIEKTHOCTH;

— OTHPABISAET 3asBUTEIIO YBEJOMIICHUE C OMUCHIO TPUHATHIX TOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHUS, TOTBEPHKIAIOIIECe TPUHATHE IOKYMEHTOB (0TKa3 B
IPUHSATUU JOKYMEHTOB).

YBenoOMIICHHE HAIPABIISIETCS 3aABUTEIIO HE MO3JHEE JIHS, CIECAYIOLIETO 3a
JTHEM TIOCTYTUICHHS 3asBJICHHUSI M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCTIOIb30BaI
3asBUTENIb TIPU 3a0YHOM OOpalleHuH (3aka3HbIM TUCHMOM IO TIOYTE, B
AJIEKTPOHHOM COOOIICHUN).

CpoK HUCTIOTHEHUS! aIMUHUCTPATUBHOM MPOIIEAYPhl COCTaBIsAET He Oomee 15
MUHYT.

Pe3ynbTaToM aAMUHUCTPAaTUBHOW MpPOUEAYPHl  ABISIETCA IPUEM U
perucrparys 3asBiIcHHs (JOKYMEHTOB).

O¢opmiaenne OpranomM BbINIUCKH WIH pelieHUs 00 0TKa3e B



npeaocraBJd€¢HUMA BLINTUCKHA

3.3. OcHoBaHMEM /I Hadajga WCTIOJHEHUS aAMUHUCTPATHBHOM MPOIIEAYPHI
ABsieTCS nepenada crnenuanucty OpraHa, OTBETCTBEHHOMY 3a IPUHATHE
pelieHus, 3asBleHus (JOKyMEHTOB), HEOOXOAUMBIX ISl MPUHATUS PEIICHUS.

Cnemmamuct Oprana, OTBETCTBEHHBIM 3a IIPUHATHE pELICHHS O
NPEAOCTABICHUN MYHUIIUIIAIbHOW YCITYTH, IPOBEPSET 3asIBJICHUE HA COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBAHUSIM.

IIpn paccMOTpeHMH AOKYMEHTOB Ji NPEAOCTABICHUS MYHUIUIAIbHOU
yciayry, crnenuanuct OpraHa, OTBETCTBEHHBIM 3a MPHUHATHE pPELICHHUS O
MPEIOCTABJICHUM  MYHUIWNAIbHOW  YCIYTH, YCTAHABIMBAECT COOTBETCTBUE
noJiy4yaresis  MYHUIIMIIAIBHOW  YCIYTHM  KPUTEPHSIM, HEOOXOAUMBIM  JJIs
MPEIOCTABICHUS] MYHHIMIIAIBHOM YCIYTHM, a TAaK)KE€ HaIW4h€ OCHOBAHUW IS
OTKa3a B MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH, NPEIyCMOTPEHHBIX TyHKTOM
2.12 HacTosIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

Cnemmamuct Oprasa, OTBETCTBEHHBIM 3a IIPUHATHE pELICHHS O
NPEAOCTABIECHUH MYHULIMNIAIBHON YCIYyTH, IO PE3YyJbTAaTaM MPOBEPKU MPUHUMAET
OJIHO W3 CIEAYIOUIUX PEIICHNN:

- 0 IPEJIOCTABJICHUU BBINIUCKH;

- 00 OoTKa3ze B MPEAOCTABICHUU BBIMHCKUA (B Cllydyae HaJIMYMUs OCHOBAHU,
IPeTyCMOTPEHHBIX MMyHKTOM 2.12 HACTOSIIEro aJMUHIUCTPATUBHOTO PETJIaMEHTA).

Cnemmanuct OpraHa, OTBETCTBEHHBIM 3a MPUHATHE PELICHUS O
NPEAOCTaBICHUN MYHUIIUMAIBHOW YCIIYTH, OCYIIECTBIsICT O(POPMIICHUE BBIMUCKU
6o pemieHus 00 OTKa3e B MPEIOCTABICHUU BBIMTMCKU B JBYX JK3EeMIUISpax, H
nepefaeT WX Ha nOoAnuch crenuanucty OpraHa, OTBETCTBEHHOMY  3a
OCYILIECTBJIEHUE YKA3aHHOTO JICUCTBUSA.

Cneranuct OpraHa MOAMUCHIBACT OPOPMIICHHYIO BBITUCKY (perieHue oo
OTKa3e B MPEIOCTABJICHUH BBIITMCKH) B TEUCHUE ABYX paOOUMX JIHEH.

Cnemmanuct OpraHa, OTBETCTBEHHBIM 3a TPUHATHE PELICHUS O
NPEAOCTABICHUH MyHULIUNIAIIBHON yCIYTH, HAPABIISIET OJUH 3K3EMIUISP BBIUCKA
aubo pemieHuss 00 OTKa3e B Bblgade BbINMUCKU crnenuanucty Oprana, M®I],
OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MPEJOCTABICHUS MYHULUIIAIBHOM
YCIIyTH, JJIsl BBIJAYW €70 3asBUTENI0, 2 BTOPOU 3K3eMIUISIp — B apxuB Oprana.

Cpox WCTIOTHEHUS aAMUHUCTPATUBHOM MPOIIEAYPhl COCTABIAECT § pabounx
nHel co aHs nmonydenuss Opranom, M®I] 3asBieHus (T0KyYMEHTOB), HEOOXOIUMBIX
JUISl IPUHSATHUSI PEILICHHUS.

PesynbraroMm agMUHUCTpPATHUBHOM TpOLEAYphl sBIAETCS OGOpMIICHUE
OpraHoMm BBIIIMCKM WM pEIICHUsS 00 OTKa3e B MPEIOCTABICHUU BBIUCKUA U
HalpaBlieHHe npuHsATOro cnenuaiucty Oprana, MOIL[, oTBeTCTBEHHOMY 3a
BbIJJayy pe3yJibTaTa MPEAOCTABICHUS MYHULMIAIBHOW YCIYI'H, JJIS BbLAAYH €r0
3asIBUTEITIO.

Bpiaaua 3asBUTE/II0 Pe3yJIbTATA NPEAOCTABJICHUA MYHHIUIIAIbHOM
yCJIyIru

3.4. OcHoBaHWeM Hayala WCIOJHEHHS aJMHUHUCTPATUBHON MPOLETYPHI



ABJSIETCA NMocTyIuieHne crnenuanucty Oprana, M®LI, oTBeTCTBEHHOMY 3a BbIIAUYy
pe3yibTaTa MpPeloCTaBICHUS MYHUIMIIAIBLHON YCIyTrd, O()OPMIIEHHON BBITTUCKH
WIM penieHus o0 OTKa3e B IMPEAOCTABICHUWU BBINUCKH (Janee - JIOKYMEHT,
ABJISIFOLUICS PE3yJIbTATOM IIPENOCTABIECHUS MyHULIUIIAIBHON YCIIYyTH).

B cnydae, ecnu 3adBUTENb U3BIBWI OJKEJIAHUE IIOJYYUTh pPE3yJIbTaT
MYHULANIAUIBHON ycayru B Oprase Nnpu NOCTYIUIEHUH TOKYMEHTA, SBJISIIOIIETOCS
pe3yJbTaTOM TNPEAOCTABICHUS MYHUIUNAIBHOW YyciIyru creuuanuct Opraxa,
OTBETCTBEHHBIN 3a BbLAAUy pe3yJIbTara IPEIOCTABICHUS MyHULIUITAIIBHOW YCIIyTH,
UHPOPMUPYET 3asBUTENSI O JaTe, C KOTOPOH 3asBUTEIb MOXET IIOJYYUTh
JIOKYMEHT, SABJISIOLIUNCS PE3YJIbTATOM IIPEIOCTABICHNS] MYHULUIIAIBLHON YCIYTH.

NudopmupoBanre  3asBUTENA, OCYIIECTBIAETCS 1O  TenedoHy H
HOCPEACTBOM OTIIPABIICHUS 3JIEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIN 3asBUTEIEM
aJpec AIEKTPOHHOM MOYTHI.

Ecnu 3asBUTENs 00OpaTHIICA 3a MPEJOCTAaBICHUEM MYHMIIMIIAJIbHOW yCIyTd
yepe3 MopTaibl TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX yciuyr (GyHKUHUi), TO
UH(OPMHUPOBAHUE OCYIIECTBIISIETCS, TAKXKE UEpPE3 MOPTalbl IOCYJIapCTBEHHBIX U
MYHUIIATTAIBHBIX YCIYT ((QyHKITU).

Brimauy  noKymeHTa,  SBIIOLIErOCS  PE3yJIbTaTOM  MPENOCTABICHUS
MYHUIIMNAIBHOW YCIIyTH, OCYIIECTBISIET crienuanuct OpraHa, OTBETCTBEHHBIN 3a
BbIJ]a4yy pe3yJIbTaTa IPENOCTABICHUS MyHULIMIAIbHON yCIIyTH:

- IIPY JINYHOM TIPUEME, TIOJ POCIHCH 3asBUTEISA, KOTOPast MPOCTABIISIETCS B
KypHAQJIE PErucTpanuu, NPU IPEAbSIBICHUA UM JOKYMEHTa YJIOCTOBEPSIOLIErO
JUYHOCTh, @ TMNpu  OOpalIeHUWW  TPENCTAaBUTENd  TaKXKe  JIOKYMEHTa,
MOJITBEPKJAIOIIETO MOJTHOMOYHUS MIPEICTABUTENS, TUOO

- JIOKYMEHT, SBIIOIIMKCS PE3yJbTaTOM IPENOCTABICHUS  YCIYTH,
HaITPaBIIAETCS 10 NIOYTE 3aKA3HBIM ITHCHbMOM C YBEJOMIICHUEM.

B cnydae, ecnu 3asBUTENb U3BSBUIL KEIIAHUE TIOJIYYUTh PE3yJIbTAT YCIYTH B
M®II, cnemuanuct OpraHa, OTBETCTBEHHBIM 3a BbLJAA4y pe3yjbTara

IIPEOCTABJICHHUS MYHHUIUITATBHON YCIYTH, HaIpaBJIseT pe3ysbTaT
MPEIOCTABICHUS MYHULIMITAIBHOW yCi1yTu B MOILI,
Crnenuanuct M®I], OTBETCTBECHHBIM 3a MEKBEJOMCTBEHHOE

B3aMMOJICHCTBHE, B JI€Hb NMOCTyIUIeHHs oT OpraHa pe3ysbTara IpeloCTaBICHUS
MYHUIIMOAIbHOM  YCIYTM PETUCTPUPYET BXOIAIIMNA JOKYMEHT (pe3yJbTar
IPEIOCTABIICHUS] MyHUIIUIAIBbHON yCIyry) U BbIOpAHHBIM 3asBUTEJIEM CIOCOOOM
uH(OpPMHUpYET  3asiBUTENII O TOTOBHOCTM  pe3yJbTaTa  MpPelOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

Beimaduy  mokymeHTa,  SBIAIOLIErOCS  PE3yJIbTaTOM  MPENOCTABICHUS
MYHUIIMIANBHOW ycIyru, ocyiliectBiser padotHuk ML, orBercTBeHHBIN 3a
BBIJJaYy pe3yJibTaTa IPEJOCTABICHUS MYHULHNAIBHOM YCIYTH, IPU JIAYHOM
[IpUEeME 3asBUTENSA IIPU IMPEIBIBICHUUM UM JOKYMEHTA, YIOCTOBEPSIOLLETO
JUYHOCTh, @ NpH OOpallleHHH TMPEACTABUTENS 3aiABUTENSI TaKXKe JOKYMEHTa,
HOJATBEPXKJAIOLIETO  TOJHOMOYMS  IpPEACTAaBUTENS, O(OPMISET  PaCIUCKY
3asBUTEIISI B IOJIYYEHNUH PE3YJIbTATa MPEIOCTABICHNUS MyHUIUITAIBHOW YCIIYTH.

MakcuManbHbli  CpPOK  HMCHOJHEHHS  AJIMUHUCTPATUBHOM  IPOLEAYPHI
COCTaBJISIET OJWH pabouuii JeHb co AHS mnpuHATHS OpraHoM pemieHus o
IPEIOCTaBIECHUN WM 00 OTKa3€ B MPEJAOCTABIECHUN MyHUIIMIAIbHOU YCIYTH.



Pe3ynbraroM UCIONMHEHWS aJIMUHUCTPATUBHOW MPOLEAYPHI  SABISIETCA
BblJlaya 3asgBUTENI0 O(OPMICHHOW BBIMMCKM WM pEUIeHUs 00 OTKa3e B
IIPEAOCTABIECHNUN BBINUCKH.

IV. ®opmbl KOHTPOJISI 32 IPEIOCTABJIEHHEM MYHHIMIIAJIBHON yCIyru

Iopsiaok ocyliecTB/IeHUs] TEKYLIET0 KOHTPOJIA 32 COOJII0IEeHUEM U
HCIOJTHEHHEM T0JI0KEeHNH a/IMMHUCTPATUBHOIO perjiaMeHTa
NpeIoCcTABJIEHUSI MyHUIMIIAJIbHOM YCJIYI'M U HHBIX HOPMATUBHBIX MPABOBBIX
AKTOB, YCTAHABJIHMBAIOIIMX TPeOOBaHNS K NMPEeI0CTABJEHUI0 MYHHIIMIAJIbHOM
YCJIYTH, a TAKKe NPUHATHEM HMHU perieHn i

4.1. Texkylmuii KOHTPOJIb 32 COOIOJICHUEM U UCTIOJHEHUEM JTOJKHOCTHBIMU
JULAMU  TIOJOKEHUW HACTOSIIEr0 aJIMHUHUCTPATUBHOIO pErlaMeHTa W HWHBIX
HOPMAaTUBHBIX  IPaBOBBIX  AaKTOB,  YCTaHAaBIMBAIOIIMX  TpeOOBaHUSA K
IPEIOCTABICHUI0O MYHHIMNAIBHONW YCIYIH, OCYIIECTBISIETCS PYKOBOJIUTEIEM
Oprana.

Kontpons 3a nesrenpHOCThI0 OpraHa no npeaocTaBICHUI0 MyHHUIIUIIAIbHON
YCIIyTH OCYIIECTBIISIETCS TJABOM MyHHUIIMIAILHOTO 00pa30BaHus.

KoHTposib 3a MCHOMHEHWEM HACTOSILIEr0 aJAMHUHUCTPATUBHOTO pErjiaMeHTa
cnennasmcramu M®I] ocymectisgercs pykoBoaurenem MOLI.

HOpSI)IOK H NEPUOAUYHOCTD OCYIIECTBJICHUA NIJTAHOBBIX U BHCIIVIAHOBBIX
IMPOBEPOK MOJHOTHI H KadeCTBA NIPEA0OCTABJICHUA MYHI/IIIHHaJ]LHOﬁ YCIayru

4.2. lIpoBepka MOJHOTBI M KadecTBa IPENOCTABICHUS MYHULHUIIAIBHOU
yCIyTd BKJIIOYAaeT B ceOsl MPOBEJEHUE IJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBJIECHUE U YCTpaHEHUE HapYIICHUW TMOpsAKAa U CPOKOB MPEJOCTABICHUS
MYHHUIIUTIATHHOM YCIYTH, PAacCMOTpPEHHE OOpaiieHuii 3asBUTEIEH B  XOJe
NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIYTH, COJIEpXkAIIMX *KaloO0bl HAa peuIeHus,
nercTBust (0e31eicTBrE) TOMKHOCTHBIX JIMII, OCYIIECTBISIONIUX MPEAOCTaBICHUE
MYHULANIAIBHOUN YCIIyTH.

[InaHoBBIE MPOBEPKU MPOBOMASTCS B COOTBETCTBUM C IUJIAHOM pPabOThI
Oprana, HO He pexe 1 pa3a B 3 roaa.

BHennaHoBblE TPOBEPKH MPOBOJATCS B ciydae MHocTymieHuss B OpraH
oOpaieHnit (PU3NYECKUX M IOPUAMYECKUX JIMIl C KalobaMy HAa HApyIICHHS X
IIPaB ¥ 3aKOHHBIX HHTEPECOB.

[Ipu npoBepke MOryT paccMaTpUBaTbCs BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTABICHUEM MYHULMIIAIBHON YCIYyrd, WIH BOIPOCHI, CBA3aHHbBIE C
VCIIOJTHEHHUEM OTJIEIbHBIX aJIMUHUCTPATUBHBIX MTPOLIEAYDP.

1o pe3ynpTaram NpoBEPOK JTOJKHOCTHOE JIULO, OCYIIECTBIISIIOLIEE TEKYIIHMA
KOHTpPOJIb, JA€T YKa3aHUsl [0 YCTPAHEHUIO BBISIBICHHBIX OTKJIOHEHUH U
HapyLIEHUH U KOHTPOJIUPYET UX UCTIOTHEHUE.

OTBEeTCTBEHHOCTD HOJAKHOCTHBIX JIMI{



4.3. Cpnemumanuct OpraHa HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 32
cOOJIf0JICHHE CPOKOB U TOCJEAOBATEIILHOCTU JIEUCTBUM (aAMUHUCTPATUBHBIX
poleayp) IPHU NPEAOCTABICHUN MyHULIUTTAIBHOMN YCIIyTH.

M®Il um ero pabOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3aKOHOJATENLCTBOM Poccurickon denepanuu:

1) 3a nonHoTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
MPUHSATHIX OT 3asiBUTENA B MOLI;

2) 3a cBoeBpeMeHHYyI0 mepeaady Opra"y 3ampocoB, HHBIX JIOKYMEHTOB,
OPUHATBHIX OT 3asdBUTENS, a TaKKE 3a CBOEBPEMEHHYIO BbIJady 3asgBUTEIIO
JNOKYMEHTOB, IepeIaHHbIX B 3TUX Lesix M®PL[ Opranowm;

3) 3a coburofieHre MpaB CyOBbEKTOB NMEPCOHANBHBIX JIAHHBIX, 32 COOIIOJICHHE
3aKoHoAaTeabCcTBa Poccuiickoit denepainyy, yCTaHABIMBAIOIIETO OCOOECHHOCTH
oOpamieHust ¢ uHpOpMaLME, OCTyH K KOTOpPOM orpaHudeH ¢eaepanbHbIM
3aKOHOM.

TpeOoBaHusi kK NOPSAAKY U (pOPMaM KOHTPOJIA 32 NIPeI0CTABJICHUEM
MYHHUIMIIAJILHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXKIaH,
HUX 00beJUHEHU U OPpraHu3auui

4.4. I'paxnaaHe, IOpUIAYECKHE JUIA, UX OOBEIWHEHUS W OpraHU3allUMd B
cllyya€  BbIABIEHHS  (PAaKTOB  HApyLIEHUs  NOpsAJKa  MPEIOCTaBICHUS
MYHULUNAIBHON  YCIyrM WA HEHAJIEKAUIEr0 HCIOJHEHHS  HACTOSIIErO
aIMUHUCTPATUBHOIO pErjaMeHTa BIpaBe oOpaTuUThca C xanoboil B Opras,
[IPABOOXPAHUTEINIBHBIE U OPraHbl FOCYAAapPCTBEHHON BIIACTH.

OO11ecTBEHHBIM KOHTPOJIb 32 MPEJOCTABICHUEM MYHULMIIAIBLHOU YCIyTH
BKJIIOYaeT B ce0s OpraHu3alyi0 W TMPOBEAEHUE COBMECTHBIX MEPONPUATHI
(cemMuHapoB, MPOOJEMHBIX JTUCKYCCHUW, «TrOpSYUX JHUHUIY», KOH(MEpEeHIUH,
«KpYIJIBIX»  CTOJIOB). PexomeHpanmuu W OpeMIOKEHHs 1O  BOIpOcam
IPEIOCTABIICHUS! MYHUILIMIAIBHOW YCIIyTH, BbIPAOOTAaHHBIE B XOJ€ IMPOBEACHUS
TaKuX MEPOIPUATHI yUnUThIBatOTCA OpraHoMm, opraHaMu UCIIOJHUTEIbHON BIACTU
PecniyOnuku Komu, MmMoaBeIOMCTBEHHBIMH JaHHBIM OpraHaM OpraHU3alUsMHU,
YYaCTBYIOIIMMU B NOPEAOCTABICHUM MYyHHUIMIAIbHOM yciayru, MOI[ B
JanbHene pabore 1o Npe1ocTaBICHUI0 MyHUIIUNIATBHON YCIYTH.

V. locyneOHblii MOPSIAOK 00:Ka10BaHMSl pellieHUs U AeHcTBUsI
(0e3nelicTBHS) OpraHa, NpeACTaABIAIOIIEr0 MyHUIUNIAJILHYIO YCJIYTY,
a Tak’Ke J0JLKHOCTHBIX JIMI M MYHHMIMIIAJIBHBIX CJIY/KALIMX,
o0ecneYnBAKOIINX €€ NPeIoCTaB/IeHHe

5.1. 3asBUTENN UMEIOT IIPABO HA 00’KAJIOBaHUE PELLEHUH, IPUHATHIX B XOA€
OPEIOCTAaBICHUS MYHUIMOAIbHOM  yCIyrW, JeWCcTBHM uiaum  Oe3aeicTBus
nojbkHOCTHBIX Juil Oprana B gocyaeOHoOM mopsiake. KanoObsl Ha pelieHus u
nevictBust  (Oe3aeiicTBUE) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, €ro pabOTHUKOB
NOJIAIOTCS M PACCMaTPUBAIOTCS B MOPSAJIKE, YCTaHOBIEHHOM I[IpaBuTenbcTBOM
Poccuiickon @enepanuu.

5.2. 3agBUTENIb MOXKET OOPATUTHCS C KATIOOOM, B TOM YHUCIE B CIEIYIOLIUX



ClIy4asx:

1) HapylieHHE CpOKa pErucTpalud 3ampoca O  MPEeIOCTaBICHUH
roCyJapCTBEHHON WM MyHUUMNAIbHOM YCIyTH, 3alpoca, yKa3aHHOTO B CTATbe
15.1 depepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT»;

2) HapyIlIeHHE CPOKa NPEIOCTABICHUS MyHULIMIIAIBHON yCIIyTH;

3) T1pebGoBaHue y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUBHBIMHM TMpPaBOBbIMH akTaMu Poccuiickoit denepainuu, HOPMATUBHBIMU
npaBoBbiMH akTaMu PecmyOnmku Komu, MyHHIIMTAIbHBIMUA TPABOBBIMU aKTaMH
JUISL IPEAOCTABIEHUS MYHHUIIMNIAIbHOM YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM NpPaBOBbIMU akTaMu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku KoMy, MyHUIIUNAIBHBIMU MPABOBBIMU aKTaMH
JUIS1 IPEAOCTABICHUS MYHHUIIMNIAILHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MPEAOCTaBICHUH MYHUIUIAJIBHOW YCIYTH, €CIIM OCHOBaHUS
OTKa3a HE TNPeAyCMOTpeHbl (elepalbHBIMU 3aKOHAMU W TOPUHSATHIMU B
COOTBETCTBMM C HUMHU HMHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTamMH Poccuiickoii
®denepanyu, 3aKOHaAMU 1 THBIMU HOPMaTUBHBIMH MIPaBOBLIMU akTaMu PecryOnnku
Komuy», MyHUIIMTIaTbHBIMU [TPABOBBIMH AKTAMMU;

6) 3arpeboBaHMe C 3asBUTEIS MPU MPEIOCTABICHUM MYHHUIUIAIbHOM
yCIYTd TIUIaThl, HE MPEIYyCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU aKTaMu
Poccuiickoii ®eneparuu, HOpMaTUBHBIMU MPABOBBIMU akTamu Pecriy6nuku Komu,
MYHUIIUTTAIBHBIMU TIPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, MPeJOCTaBISIONIEIT0 MYHULHMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeOCTaBIIAIONIET0 MYHHULMIIAIBHYIO YCIYTy, B
UCIIPABJICHUM JIOMYIIEHHBIX OMNEYaTOK MU OHIMOOK B BBIJAHHBIX B PE3yJbTaTe
NPENOCTaBICHUS MYHUIUMNAIBHON YCIYrM JOKYMEHTax Ju00 HapylieHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABIICHUI;

8) HapylleHUE CpOKa WM MOPSAKAa BbIIAYM JIOKYMEHTOB IO pe3yJibTaram
IIPEAOCTABIEHUS T'OCY TAPCTBEHHON I MyHUIMITAIbHOW YCIYTH;

9) IIPUOCTAHOBJICHUE IpeIOCTaBICHUS rocyJapCTBEHHOU Wi
MYHULANAIBHON YCIIyTH, €CJIM OCHOBAaHMS NMPHOCTAHOBJIEHUSI HE MPENLYCMOTPEHBI
dbenepaabHBIMU  3aKOHAMU W TPUHSATHIMAU B COOTBETCTBUM C HUMU HWHBIMU
HOPMAaTHUBHBIMU MPABOBbIMH akTamu Poccurickon denepaiinu, 3aKOHAMU U UHBIMU
HOpPMAaTHBHBIMU TpPaBOBbIMU akTamu PecnyOnukun Komu, MyHUIUNATIBEHBIMU
NpaBOBBIMU akTamMu. B ykazaHHoOM ciyyae jocyaeOHoe (BHecyneOHoe)
o0>kamoBaHuE 3asBUTEJIEM  PEUICHUU u JNEeUCTBUI (6e3meiicTBUS)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, PaOOTHHKA MHOrO(yHKIHMOHAJIBHOTO LIEHTpa
BO3MOXHO B Cilydae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTDP, PEHICHUS U
nercTBus  (0e3/1eMCTBUE) KOTOPOrO OOXKaIyHTCs, BO3J0XKEeHAa (QYHKIUSA 110
NPEAOCTaBICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WM MYHUIUNAIbHBIX
yCIyr B TIOJHOM OO0BEME B TOPSAJKE, OINpEACICeHHOM dYacThio 1.3 crateu 16
@®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «0O6 opranuzauuu
NpPEeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYyT».

5.3. JKamobGa wmoxer OBITH HampapjieHa 10 mouTe, uepes MODII, c
UCIIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTu "WHTepHert",



opuManpHOrO caiiTa oOpraHa, MPEIOCTABIAIONIETO MYHUIMIAIBHYIO YCIyTY,
MOPTAJIOB TOCYNAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (PYHKIU), a TAK)KE MOMKET
OBITH IPUHSITA MIPU JTUYHOM MPUEME 3asIBUTEIIS.

XKanoba momaercss B muchbMeHHOW (opme Ha OyMaKHOM HOCHUTEJE, B
ANIEKTPOHHOM (opmMe B OpraH, MNPEeNOCTABISIONUMNA MyHUIUMNAIBHYIO YCIYTY.
XKanoObl Ha pemeHus u pAeictBus (0e3aeiiCTBUE) PYKOBOAMUTENS Oprasa,
MPEIOCTABIISIONIET0 MYHHUIIUTAIBHYIO YCIYTY, TMOJAIOTCS B BBIMIECTOSIIIUN OpraH
(mpu ero HaIMuuM) JUOO B CIydae €ro OTCYTCTBUSI PaccMaTpUBaIOTCS
HEINOCPEJICTBEHHO PYKOBOJMTENIEM OPraHa, MPEAOCTABIISIONIEr0 MyHULIUIIATbHYIO
YCIIyTY.

B cnydae mopaum kanoObl MpU JUYHOM IPHUEME 3asBUTEINb IMPENCTABIIAET
JOKYMEHT, YIOCTOBEPSIOIINI €r0 JTMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu. [lpu nogade xano0bl B AIEKTPOHHOM BUIE AOKYMEHTHI
MOTYT OBITH MPEJCTaBICHBI B (HOPME DJIEKTPOHHBIX JIOKYMEHTOB, MOAMHCAHHBIX
AJIEKTPOHHOM TMOAMKUCHIO, BUJ KOTOPOM MPEAyCMOTPEH 3aKOHOAATEbCTBOM
Poccuniickoni ®denepanuu, mpu 3TOM JTOKYMEHT, YAOCTOBEPSIOIIMU JIMYHOCTH
3asiBUTEJNS, HE TpeOyeTcs.

XKanoba, nocrynusiiast B Opras, noaJIe)KUT PaCCMOTPEHUIO JTOJKHOCTHBIM
JUILIOM, HAJENEHHBIM IOJHOMOYHUSMHU [0 PACCMOTPEHUIO >XKallo0 B TeueHue
NSTHAIUATH paboOuyux IHEH cO JIHA ee pEerucTpaluu, a B ciiydae 00xajloBaHUS
orkaza OpraHa, TOJKHOCTHOrO Jinna OpraHa B mpueMe JOKYMEHTOB Y 3asiBUTENS
aMb0 B UCIHpaBICHUU JOMYHICHHBIX OINEYaTOK W OMIMOOK WM B Cclydae
00’kajoBaHUsl HApPYLIEHUS YCTAHOBJIEHHOIO CpOKAa TaKUX HCHOPABICHUM - B
TeYeHHUE TSATH paboumnx qHEl co nHs ee peructpanuu. [IpaBurensctBo Poccuiickoii
@denepaliii BOpPaBe YCTAHOBUTH CIydad, NpPHU KOTOPBIX CPOK PpPaCCMOTPEHUS
XKajo00bl MOXKET OBITH COKpAIIICH.

5.4. Kanoba nomkHa coaepKaTh:

1) HanMmeHOBaHHWE oOpraHa, MPEIOCTABISIOUIEIO0 MYHUIHUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPe0CTABIISIONIET0 MYHUIIMITAIBHYIO YCIyTy, JTH00
MYHHUIIMIAIBHOTO CIIY’Kallero, pelieHus u AeicTBusi (0e31eicTBHE) KOTOPBIX
00KayroTcs;

2) pammnnio, UMsi, 0TYECTBO (TIOCIIEHEE - TIPU HAIUYUH), CBEJICHUS O MECTE
KUTEILCTBA 3asBUTENS - (PU3UYECKOTo JuIa JIMOO HAaMMEHOBAaHUE, CBEJICHUS O
MECTE€ HAXOXKICHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TakKe HoMep (Homepa)
KOHTaKTHOTro TesnedoHa, ajapec (aapeca) JIEKTPOHHOW MOUTH (MPU HATUYUH) U
MOYTOBBIN a/IpeC, MO KOTOPBIM JOJKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

3) cBemeHuss 00 O0OKamyeMbIX PEIICHUAX M JACUCTBUSAX (Oe3neicTBUN)
opraHa, NpeIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYry, IOKHOCTHOTO JUIA
opraHa, TMPEJOCTABIISIONIETO MYHHIMMAIBHYIO YCIYTY, JIMOO MYHHUIIUIIAIHLHOTO
CITyKallIero;

4) 1oBOABI, HA OCHOBAHUH KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nevicteueMm  (0Oe3elCTBHEM) OpraHa, MPEJOCTABISIONIETO0 MYHHUIIUTAIBHYIO
yCIyTy, JTOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOoCTaBJSIOIIEro MYHULHUIAIbHYIO
ycIyry, Jau00 MyHHUIMIAIBHOTO  CIy’Kallero. 3asBUTENEM MOTYT OBITh
IPEICTABICHBI JOKYMEHTHI (ITPU HAJIMYUH ), TIOJTBEPKAAIOIINE I0BOABI 3asBUTEIIS,
100 UX KOMHH.



5.5. 3asgBuTens BIpaBe 3alpalluBaTh M NOJy4aTb HUH(MOPMALMIO U
JIOKYMEHTBI, HEOOXOAUMBIE JJIsl 0OOCHOBAHMS M PACCMOTPEHHUS >KaJIO0bI.

5.6. B cimyyae ecnu xano0a mojaercss 4epe3 MPEeACTAaBUTENs, UM TaKXKe
IPEACTABIIAECTCS JOKYMEHT, NOATBEPKAAIOIIMN IMOJHOMOYMS HAa OCYIIECTBICHUE
COOTBETCTBYIOIIME JEUCTBHI. B KayecTBe JOKyMEHTa, MOJITBEPKIAKOLIETO
MOJTHOMOYHS IPEJCTABUTENS, MOXKET OBITH MPE/ICTABICHA:

a) odopmiieHHass B COOTBETCTBHMM C 3aKOHOAATeNbcTBOM Poccuiickoit
®denepanyu 10BEPEHHOCTD (17151 GU3NUYECKUX JIUIT);

0) odopMmieHHass B COOTBETCTBHHM C 3aKOHOJIATEIILCTBOM Poccuiickoit
denepauny JTOBEPEHHOCTb, 3aBEPEHHAs MEYAThIO 3aABUTENS WU MOJANHUCAHHASA
PYKOBOJMTEINEM 3asiBUTENSI WIM YIIOJHOMOYEHHBIM 3THUM PYKOBOJWTEIIEM JIMLIOM
(1S FOPUIMYECKUX JIUIT);

B) KONMS PEIICHUS O Ha3HAYCHUU WiIM 00 u30paHuu JubO MpuKa3za o
Ha3HauYeHUU (HU3HUECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢dusnueckoe nuIO 00damaeT MpaBOM JACHCTBOBaThH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.7. Ilpu nocrymienuu xkano0sl uepe3 MO, obecnieunBaeTcs ee nepeaayda
N0 3alMIIEHHOM HWH(OPMAIMOHHOW CHUCTEME WM KypbepCKOM JTOCTaBKOM B
YIOJIHOMOYEHHBI Ha €€ pPacCMOTPEHHE OpPraH B IOPSAKE U CPOKH, KOTOPBIE
YCTaHOBJICHBI COTJIAIIEHHEM O B3auMozencTtBuu mexay M®PL[ u Opranom, HO He
NO3HEE CIEAYIOEro paboyero AHs CO JHS NOCTYIIEHUS KaIOObI.

[Tpu nocryminenun xano6sl yepez MOL, cnennanuct M®IL] peructpupyer
xano0y B wuHbopMmanroHHOM cucreMe MO®PL[ ¢ mnpucBoeHueM xanode
PETHCTPAIIMOHHOTO HOMEPA M BBIJIACT 3asBUTEIIO PACITUCKY B TIOJYYCHHUH KaJIOOHI,
B KOTOPOW YKa3bIBaCTCH:

- MECTO, J1aTa U BpeMs [pueMa KajnoObl 3asiBUTENS;

- (hamuus, UM, OTYECTBO 3asIBUTEIIS;

- IEPEUYCHb MPUHATHIX IOKYMEHTOB OT 3asBUTEJI;

- (hamuIus, UMsI, OTYECTBO CIICIIHAINCTA, IIPUHSBIIIETO Kaa00y;

- crnoco®0 HHPOPMUPOBAHUS 3asBUTENS] O TOTOBHOCTH pe3yJbTara
paccMOTpeHHsl KajnoObl, BBIOpPAHHBIN 3asgBUTENEM (CMC OMNOBELICHUS, TIO
3JICKTPOHHOM IOYTE, Yepe3 JIMYHBIM KaOWMHET, 10 TeleQoHy);

- CpPOK pacCMOTpPEHMs] KaJoObl B COOTBETCTBUM C  HACTOALIUM
aIMAHHUCTPATUBHBIM PETJIAMEHTOM.

5.8. Ilo pesynbTaTtaM paccMOTpeHHs] KanoObl OpraHoM MOXKeT ObITh
IPUHATO OAHO U3 CHEAYIOIIUX PEIICHUM:

1) ynoBieTBOpUTH Xaio0y, B TOM 4YuCie€ B (opMe OTMEHBI MPUHATOTO
pelIeHns,  WCOPABICHUS  JOMYLICHHBIX  OpPraHoM,  MPEJOCTABISIOLINM
MYHUITUTIATHHYIO YCIYTYy, ONEYaTOK M OImMUOOK B BBIAHHBIX B pe3yJbTaTe
NPEAOCTABICHU MYHULHUINAIBHON YCIYTrM JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
1paBoBbIMU akTamu Poccuiickon @enepanuy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
Pecnybnuku Komu, MyHUIIUMIIATbHBIMH TPABOBBIMM aKTaMU, a TaKXXe€ B HHBIX
dbopmax;

2) oTKa3aTh B YJIOBJIETBOPEHHUH >KaJTOOBbI.

5.9. YHonHOMOYEHHBIH Ha PACCMOTPEHHE >KAJIOOBl OpPraH OTKAa3bIBAET B



yIOBJIETBOPEHHUH KATOOBI B CICTYIOMINX CIydasK:

a) HaJIMYME BCTYMUBIIETO B 3aKOHHYIO CHIIy pEIIEHHUs CyAa Mo kKajiode o
TOM K€ TIPEIMETE U M0 TEM K€ OCHOBAHUSM;

0) momada >XajnoObl JUIIOM, TMOJTHOMOYHS KOTOPOTO HE TOJTBEPXICHBI B
NOpsJIKE, YCTAHOBJICHHOM 3aKOHOIaTeIbcTBOM Poccuiickoit denepanuu;

B) HaJIM4YWE PEIICHUs MO >Xajole, MPUHITOrO paHee B COOTBETCTBHUH C
TpeOOBAHUSAMHU HACTOSIIETO aAMUHUCTPATUBHOTO pErjiaMeHTa B OTHOILIEHUU TOTO
e 3asBUTEISI U TI0 TOMY K€ MPEAMETY JKaJ00Bl.

5.10. YomHOMOYEHHBIN Ha pacCCMOTPEHHUE KaI00bl OpraH BIPaBE OCTABUTh
*ano0y 0e3 OTBeTa B CIEAYIOMIMNX CIydasx:

a) HaJIM4Me B *kKajno0e HELEH3YPHBIX JIMOO OCKOPOMTENbHBIX BBIPAKEHUM,
yIpo3 KU3HU, 37J0POBBIO U UMYIIIECTBY JOJHKHOCTHOIO JIMIIA, a TAKXKE WICHOB €Tr0
CEMBHU;

0) OTCYTCTBUE BO3MOKHOCTH IMPOYUTATH KAKyIO-THOO YaCTh TEKCTA JKaJo0kbI,
dbaMuIuo, UMs, OTYECTBO (MpH HATWMYMHU) W (WJIM) MOYTOBBIM aapec 3asBUTEIS,
yKa3aHHbIE B Kajo0e.

5.11. B cnydae ecnu xamoba (Wid 3asiBICHUE O MPEKpalieHUU
paccMOTpeHHs KanoObl) mofaHa 3asBuTeneM B OpraH, B KOMIETEHIIMIO KOTOPOTO
HE BXOJWT TPHUHATUE PEIICHHs MO XKaioOe (Wi 3asBICHUIO O MPEKpallCHUH
paccMOTpeHHs KaynoObl), B TedeHUue 3 padoumx JHEH CO JHS €€ pPerucTpaluu
YIOJIHOMOYEHHOE OJDKHOCTHOE JHUII0 YKAa3aHHOTO OpraHa HampaBisieT >Kanoly
(WM 3adBJIGHME O TIPEKpAIleHUH PAcCMOTPEHMs] KajloObl) B  Opras,
PEIOCTABIISIONINN MYHULIUTIATHHYIO YCIYTY U YIIOTHOMOUYEHHBIH B COOTBETCTBUU
C KOMIIETEHI[MEl Ha ee pacCMOTpEeHHe, U B MUChbMEHHOW (opme uH(pOpMUpYET
3asgBUTENI O TEpEHANpPaBICHUU >KaloObl (WM 3asABICHHUS O MPEKpaICHUH
paccMmoTpenust xkannoosl). [Ipu 3ToM cpok paccMOTpeHHUs! KaJIoObl (MU 3asiBJICHUS
0 TPEKpalIeHUH PACCMOTPEHUS KAIO0Obl) HCUMUCIAETCS CO JHSA PETUCTpaluu
XanoObl (MM 3asBICHUS O MPEKPALIEHUH PACCMOTPEHHUS >KaJloObl) B OpraHe,
MIPEIOCTABIISIONIEM MYHUIIUITAILHYIO YCIYTY U YIIOJITHOMOYEHHOM B COOTBETCTBUU
C KOMIIETEHIIMEN Ha €€ PACCMOTPEHHUE.

5.12. OcHoBanusi AJii TPUOCTAHOBIEHUS PACCMOTPEHHUS >KajloObl He
IpeyCMOTPEHBI.

5.13. B ciiy4yae yCTaHOBJIEHUS B XOJ€ WJIM MO pe3yJibTaTaM PacCMOTPEHUS
XKanoObl TPHU3HAKOB COCTaBa AJIMUHHCTPATUBHOTO TPABOHAPYIIEHUS WU
NPECTYIJICHUs  JODKHOCTHOE — JIMIO,  HAJCJICHHOE  TOJHOMOYHUSAMH IO
PacCMOTPEHHIO Kajlo0 He3aMeIIUTEIbHO HAMpaBisieT UMEIOIINECs MaTepuasbl B
OpraHbl MPOKYPATYPHI.

5.14. He mno3nHee nHs, CIEAYIONIETO 3a JHEM MPHUHATHUS YKa3aHHOIO
pemienus, 3asBuremo depes MODI[ B mmchbMeHHOW ¢GopMe M 10 KEIAHHUIO
3asBUTEISl B DJIGKTPOHHOM (hOpMe HampaBisieTcsl MOTHUBHPOBAHHBIM OTBET O
pe3yJibTarax pacCMOTPEHUS KAIOOBI.

5.15. B ciywae Hecornacus ¢ pe3yjbTaTaMH J0CYyAeOHOro 00XKalloBaHUS, a
TaKKe Ha JIO0OW CTaliuu PAcCMOTPEHHUsS CIOPHBIX BOIMPOCOB 3asSBUTEIh HMEET
paBO OOPaTUTHCS B CyJ B COOTBETCTBUHM C YCTAHOBJICHHBIM JICHCTBYIOITUM
3aKOHOJIaTEIHLCTBOM MOPSIKOM.

5.16. Hudopmanus o mnopsake TMOAaYM U PACCMOTPEHHUS KaIOObI



pa3menaeTcs:

— Ha HMHPOPMAIMOHHBIX CTEHAX, pacnoyioxkeHHbIX B Oprane, B MOI];

— Ha ounmanbHeIX caiitax Oprana, MOILJ;

— Ha MopTajiax rocyJapCTBEHHBIX U MYHULIUNATBHBIX YCIYT (PyHKITHI);

— Ha anmnapaTHoO-NpOorpaMMHBIX KOMILIEKCaX — IHTepHET-KUOCK.

5.17. Undopmanuio o MOpSAKE MOJa4Yd U PACCMOTPEHUS KajJoObl MOXKHO

IIOJTy4UTh:

— TocpeacTBoM TeaedoHHOU cBsa3u o HoMepy Oprana, M®I];

— MocpeACcTBOM (PaKCUMHIIBHOTO COOOIIECHUS;

— npu Ju4HOM oOpamieHuu B Opran, MOL|, B ToM dncie 1o 3JIeKTPOHHOU

— Tpu NUcbMeHHOM oOpamennu B Opran, M®OILJ;
— MyTeM MyOJIMYHOTO UH(OOPMHUPOBAHUS.

[Tpunoxenue Ne 1
K aIMUHHUCTPATUBHOMY PETJIAMEHTY



O6mas wuHdpopmauus o

MMpCaOCTaBIICHUA MYHHHHHaJILHOﬁ yCIIyIru
((HpGIIOCTaBJleHI/IG BBIITMCKH U3 PGGCTpa MYHHHHHaHBHOﬁ COOCTBEHHOCTH

MYHUIUIIAJIBbHOM

ABTOHOMHOM  YYPECKICHHUHU

«MHOTOQYHKUMOHAJIBHBIM LEHTP MNPeAOCTABJICHUS TOCYJAAPCTBEHHbIX M
MYHUUIUNAJBHBIX YCJAYD» MYHHIUNAJIBHOTO 00pa30BaHHMsl MYHHMIHUIAJHLHOIO
paiiona «Ycrb-Kyaomckuiny » (MAY «M®P®I» MO MP «¥Y crb-KynoMckniiy)

[TouroBblli  aapec
KOPPECTIOHIEHIIUN

JJIsL

HanpaBJICHUS

168060, P®, Pecnybnuka Kowmu,
Yerp-Kynomckuit  palioH, ¢.YCTb-
Kymowm, yn. Coserckas, 1.37

DaKTUYECKUN aApec MECTOPACIIONOKEHNUS

168060, P®, Pecnybnuka Kowmu,
Yerp-Kynomcknit  palioH, ¢.YCTb-
Kynowm, yn. Coserckast, 1.37

Anlpec  DIEKTPOHHOM  ITOYTHI
HaIpaBJICHUS] KOPPECIIOHACHIIUU

JJIsL

mfc.ustkulom@mail.ru

Tenedon jy1s cripaBoK

Tenedon-aBronHbopmarop

8(82137) 94-797

OdwunuaneHbii caiT B cetu MiHTEpHET

PHUO pykoBOIUTEIA

Kyuisicoa Onbra AnekcanipoBHa

I'pa¢guk padoTsl o npuemy 3asgBuTeseil Ha 6aze M®DI]

JlHu Henenu

Yacel paboThI

INoxenenpbHUK ¢ 9-00 no 17-00
BTopHuk ¢ 9-00 no 17-00
Cpena ¢ 9-00 no 17-00
YeTBepr ¢ 9-00 no 17-00
[Iatanma ¢ 9-00 mo 17-00
Cy6060Ta BBIXOJIHOU

Bockpecenbe BBIXOJTHOM

Oﬁﬂlaﬂ I/IH(I)OpMaHI/IH 00 AJIMHUHHUCTPAIUHA CEJIBLCKOI0 MOCCJICHUS «I[epeBHHCK»,
OTBCTCTBCHHOM 3a NMMPEI0OCTABJICHHUE YCIYI'T

| HouTOBEIi afpec /T HAMPABICHHS

| 168062, Pecnybimka Komm, Vcrb- |




KOPPECIOHACHLINU Kymomckuit  paiion, c./lepeBsHCK,
yin.llenTpanbHas, 1.196A

daktudeckuit aapec mecropacnoioxenus | 168062, Pecnyonmuka Komu, VYcrb-
Kymomckuit  panon, c./lepeBsHCK,
yin.llentpanbHas, 1.196A

AJlpec 3JIEKTPOHHOM MOYTHI JIJIs

spderevyansk@mail.ru
HampaBJICHUS KOPPECIOHACHIIMU

Tenedon as crpaBok 8 (82137) 92-769
8 (82137) 92-746

TenedoHb! OTIETOB WIIM UHBIX
CTPYKTYPHBIX MOAPA3ACIECHUN

OdunmaneHeIi caiiT B cetu MHTEpHET www.derevyansk.selakomi.ru

®UO u nomKHOCTH pyKoBOAUTENS opraHa | bynsinieBa Enena BacuibeBHa, riiaBa
CEJIbCKOT0 MOCEIEHUS

I'padux padoThl aAMUHUCTPALUN CEJIbCKOTO NMoceaeHus «/lepeBaHCcK»

Jlenb Henmenu UYacel paboTsl (00e1eHHbBIN Yacel mpuema rpaxian
HIepepHIB)
ITonenenpHUK ¢ 8.00. mo 16.30. 9.00. - 13.00.

00€eJIeHHbIN nepepbIB
c 13.00. mo 14.00.

Bropuuk ¢ 8.00. mo 16.30. 14.00. - 16.00.
00€eJIEeHHBII NepepbIB
c 13.00. no 14.00.

Cpena ¢ 8.00. mo 16.30. 9.00. - 13.00.
00€eJIEeHHBII NepepbIB
c 13.00. no 14.00.

YerBepr ¢ 8.00. mo 16.30. 14.00. - 16.00.
oOeICHHBIN TepephIB
c 13.00. mo 14.00.

IIsTHnIa ¢ 8.00. - 15.00. HETIPUEMHBIN JICHb
00e/IeHHBIN NepephIB
¢ 13.00. - 14.00.
Cy660Tta BBEIXOJTHOU JIEHD BEIXOJTHOU JIEHD

Bockpecenne BBIXOJHOM JICHB BBIXOJHOH JICHD




IIpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIaMEHTY

MPEIOCTABICHUS] MyHULIMTIAIBHON YCIYTH

«IIpenocraBieHue BeIMUCKU U3 PeecTpa MyHUITUTIATLHON COOCTBEHHOCTH

['naBe

oT
(bamusnusi, UMst OTYECTBO 3asIBUTEIIS;

HAaMMCHOBAHHC IOPUANYCCKOI'O JIMIIA,

B JIuIle — A0JKHOCTh, DUO)

(ampec pOKUBAHUS; MECTOHAX 0K ICHHS )

TenedoH

3AABJIEHHUE

[Ipomry  mpemocTaBuTh  BBIMHCKY W3 Peectpa  MyHHITMTIATBHOM
coOCTBEHHOCTHU MYHUIIUAIBHOTO oOpa3zoBaHuUs
Pecnybmuku  Komu B
OTHOIIECHUH CIEAYIOMIETO 00beKTa (B cliydae OTCyTCTBUS MHPOPMAIIMHA TIOCTABUTH
IPOYEPK):

BU/I 0OBEeKTa:

OKATO:

KaJaCTPOBBIN HOMeED:
YCIIOBHBIN

HOMED:
ILIOIIAb:

MCCTOIIOJTOXKCHHC:

(paiioH, TOpOA, HACEJEHHBIM IYHKT, YJWLA, JO0M, KOPIYC, CTPOEHUE,
KBapTHUpPA)
JOTTOJTHUTEIbHAS uHGbOpMaIHS:




JlanHbIe 0 3asBUTENE (B CIydae OTCYTCTBHS MOCTABUTH MIPOUEPK):
1. Axpec perucrtpanuud MO MECTY XHUTENbCTBA (71 (DU3MYECKUX JIUIN):

2. HaumeHnoBanue OpraHu3aluu (muist IOPUJIMYECKUX  JIUI):

3.ITouToBBIEC PEKBU3UTHI:
4 KoHTaKkTHbIE Teae(OHBI:
5.MHH:

6.0I'PH

7.0OI'PHUIT:

Cnoco0 HanpaBJieHus pe3yJibTaTa/0TBETA
(JTMYHO, YIIOJIHOMOYEHHOMY JHUILY, IIOYTOBBIM OTIpaBieHHeM, yepe3 MDII)

1) (ecim B mone «Crocob HampaBiieHUs pe3yJibTara/oTBETa» BbIOpaH
BapUAHT «YIIOJHOMOYCHHOMY JIHITY»):
®.1.0. (TIOJTHOCTBIO)

JIOKyMEHT, yAOCTOBEPSIOIINN JTUYHOCTD:

JIoKkyMeHT cepus Ne
JlaTta BbI1aun Brigan

KonTtakTHBIH TenedoH:
PEKBHU3UTHI JIOBEPEHHOCTH (mpu HAJIMYUU JIOBEPEHHOCTH):

2) ITo4ToBBIif agpec, 0 KOTOPOMY HEOOXOMMO HANIPABUTh PE3YJIbTAT\OTBET
(eciu B mosie «Crnoco® HampaBieHUs pe3yibTaTa/OTBETa» BBIOpAH BapUAHT
«TIOYTOBBIM OTIPABICHUEM):

« » T.

(mara) (moanuch 3asiBUTENIS; MeYaTh — IJIs OPUANUYECKUX JIHIY)



IIpunoxenue Ne 3
K aIMUHHUCTPAaTUBHOMY PETJIAMEHTY

MIPEAOCTABIICHNS] MyHULIMITAIIbBHOW YCIYyTH
«IIpenocraBnenue BoIUCKU U3 PeecTpa MyHUIIMITATIBHON COOCTBEHHOCTH

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH

IO NPEJOCTABJIEHUIO BBIIIUCKHU U3 PEECTPA
MYHUIUITIAJIBHOU COBCTBEHHOCTH

[Tpuem u perucTpaims 3asBiaeHAS (IOKYMEHTOB) B
Oprane, M®I]

v

Hanpasnenue
JOKYMEHTOB
crnennamicty Oprasa,
OTBETCTBEHHOTO 32
MPUHATAEC PELICHUS

Th OCHOBaHM
JIJIs1 OTKa3a B
MpeaoCTaBICHUN
MYHULIUTATEHON

yeayru?

HET

IIpunsaTe peniexusa o L
NP CIOCTABICHUH Otka3 B Ipe10CTABICHUI
MYHULUIIAIBHOM y CIyTH MYHULUNATEHON Y CITYTH

Beigaua 3asBuTeIIO pe3yiabTaTa
MPEI0CTABICHUS Y CITyTH (Y BEIOMIICHHS O
npuHATOM peniennn) B M®I unmm B Oprane
TT0 JKEJIAHUIO 3asSBUTES




	__________________________ШУŐМ__________________________
	Администрация  сельского поселения «Деревянск»
	ПОСТАНОВЛЕНИЕ
	ПРОЕКТ
	____20__ года                                                                                                 №____
	Предмет регулирования административного регламента
	Требования к порядку информирования
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Органы и организации, участвующие в предоставлении муниципальной услуги, обращение в которые необходимо для предоставления муниципальной услуги
	Результат предоставления муниципальной услуги
	Срок предоставления муниципальной услуги
	Правовые основания для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, необходимых и обязательных для предоставления муниципальной услуги, включая информацию о методиках расчета такой платы
	Максимальный срок ожидания в очереди при подаче заявления
	Срок регистрации заявления о предоставлении муниципальной услуги
	Показатели доступности и качества муниципальных услуг
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме

	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	IV. Формы контроля за предоставлением муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением положений административного регламента предоставления муниципальной услуги и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а такж...
	Ответственность должностных лиц
	Требования к порядку и формам контроля за предоставлением
	муниципальной услуги, в том числе со стороны граждан,
	их объединений и организаций

	V. Досудебный порядок обжалования решения и действия

	Приложение № 1
	Приложение № 2
	к административному регламенту
	Главе ________________________
	_____________________________
	_____________________________
	от ___________________________
	(фамилия, имя отчество заявителя;
	_____________________________
	наименование юридического лица,
	____________________________
	в лице – должность, ФИО)
	____________________________
	(адрес проживания; местонахождения)
	____________________________
	телефон_____________________
	Приложение № 3
	к административному регламенту

