«JlepeBaHHON» CUKT OBMOJYOMHUHCA aIMAHUCTPALUSATIOH

myoM
AZIMUHHCTpaLHs CEIbCKOTO noceneHus «JlepeBIHCcK»
IIOCTAHOBJIEHHUE
IMPOEKT
20  rToma Ne

Pecry6imka Komu
Yerp-Kynomckuii paiion
c. JlepeBsiHCcK

OO0 yTBep:KIeHUM AAMUHNUCTPATUBHOIO PerjiaMeHTa NMpeaoCcTaBIeHHs
MYHUIIUNIAJbHOU yeayru «IlpenocraBienne nngpopmannu 00 00beKTax
HeJIBHKMMOI0 MMYIIIECTBA, HAXOASIIIEr0Csi B MYHUIUNIAJIbHON COOCTBEHHOCTH
U NMPeIHA3HAYEHHOT0 /UISl C/1a4Y B apeHay»

B coorBerctBum ¢ pacnopsbkenueM [lpaButensctBa Pecry6nuku Komu ot
28.02.2013 No 63-p «O0 yTBEpKIEHHH TUIIOBOTO (PEKOMEHJIOBAHHOT'O) MEpPEeyHs
MYHULUANAIBHBIX YCIYT, NPEJOCTABICHUE KOTOPBIX OCYIIECTBIISIETCS MO MPUHIIUITY
«OJTHOTO OKHa», B TOM YHCII€ B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPaX MpPel0CTaBICHUS
rOCYyJapCTBEHHBIX U MyHUITUTIATBHBIX yCIIyT B Pecriyonuke Komuy, OenepanbHbiM
3akoHOM OT 27 wutonst 2010 roma Ne 210-®3 «O06 opraHuzanuu MpeaoCcTaBIeHUs
TFOCYJIapCTBEHHBIX W MYHUIMOAIBHBIX YCayr», @enepaqbHbIM 3aKOHOM OT
01.12.2014 Ne 419-®3 «O BHeceHUH U3MEHEHHU B OTHCJILHBIE 3aKOHOIATEJILHBIE
akTbl Poccuiickon denepanuu mo BONpoOcaM COLUAIBHOW 3alMThl MHBAJIUIOB B
cBsi3u ¢ parudukanueid KoHBeHIIMM O MpaBax WHBAIUAOBY, aJIMHUHUCTPAIUS
CEJIbCKOTro noceneHus «JlepeBIHCK» TOCTaH OB S € T:

1. VYTBepAUTh  QJAMUHUCTPATUBHBIM  pPErJIaMEHT  NPEJAOCTaBJICHUS
myHuIunanpHo  ycimyru  «lIpegocraBnenne wHbopmammum 00  oOBEKTax
HEJBMKUMOTO MMYIIIECTBA, HAXOISIIETOCSs B MYHUIIMITAJIBHOW COOCTBEHHOCTU U
npeAHA3HAYEHHOTO IS CAA4YU B apEHIY» COIJIACHO MPUII0XKEHUIO.

2. Hacrosmiee noctaHOBIEHUE BCTYNAET B CHIIY CO JTHSA €r0 0OHapO0BaHUs
Ha UH(POPMAIIMOHHOM CTEHIE aIMUHUCTPAIIMH CEILCKOTO MOCEJICHMUS.

I'maBa cenpckoro nocenenus «JlepeBaHCK» E.B.bysnbimesa

[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTpALUU
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CEBCKOTO TToceNIeHus «JlepeBsHCK»
oT 2018 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBjJeHuss MyHUIIMNAALHOM yeayru «IIpenocraBienue
uHPpopManun 00 00bEKTAX HeIBHKUMOT0 MMYIIIECTBA, HAXOAAIETOCs B
MYHHMIUNAJBbHON COOCTBEHHOCTH U MPETHA3HAYEHHOIO VISl CIAYU B apPeHIy»

. O01IMe moJIoKeHus
IIpeamer peryjiMmpoBaHusi AAMUHUCTPATHBHOTO perjaMeHTAa

1.1. AQMUHHCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHULUITAJIbHON
yeiyru «IIpenocraBinenue nHbpopmanuu 00 00bEKTaX HEIBIKHUMOTO MMYIIECTBA,
HaXOJSIIErocs B MYHMIMIIAJbHOW COOCTBEHHOCTH W TNPEAHA3HAYEHHOIO s
caaud B apeHay» (nanee - aAMUHHUCTPATUBHBINA PETIAMEHT), ONPEAENSIET MOPAIOK,
CPOKM U TOCIEJOBATENbHOCTh JACUCTBUM (aAMUHUCTPATUBHBIX MPOLEAYP)
aIMUHUCTpAIlMU  CelbCKOro moceneHus «JlepeBsiHck» (manee — Opran),
MHOTO(YHKIIMOHAIBHBIX ~ LIEHTPOB  MPEAOCTABICHHUS  TOCYJAapCTBEHHBIX U
MYHULUMNANBHBIX ycnyr (manee — M®LI), ¢popmbl KOHTpOJS 3a HCHOJIHEHUEM,
OTBETCTBEHHOCTh JOJKHOCTHBIX ALY OpraHoB, MPEA0CTABIISIOIINX
MYHHULIMIIATbHBIE YCIYTH, 3a HECOOIOJeHEe UMU TPEOOBAaHUN PEryiaMEHTOB IPH
BBITIOJIHEHUU aJMUHUCTPATUBHBIX NpPOLEAYp (IEeUCTBHIT), TOPAIOK 00KaTOBaHUS
nercTBui (0e31eicTBUs) JIOKHOCTHOTO JIHMIA, a TakkKe MNPUHUMAEMOro UM
pellleHUsT TpU MOATOTOBKE M MpEeAOoCTaBIeHMM HHPopManuu 00 o0beKkTax
HEJABMKUMOTO MMYIIECTBA, HAXOASAUIErOCs B MYHHULMIAIBHOW COOCTBEHHOCTH M
peIHa3HaYeHHOr o /Ui Cjaud B apeHy (Jajee — MyHHUIMIIAIbHAs yCIyTa).

Hacrosiuuii  agMUHUCTpaTHBHBIM  perjameHT pa3paboTaH B LEJX
YHOPSAJOYECHHS] aJMUHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATHBHBIX JEHCTBHIA,
NOBBIIICHNS Ka4eCTBA MPEAOCTABICHNU U JOCTYIIHOCTH MYHMIMIAIBHOW YCIYTH,
YCTpaHEHHUs] W30BITOYHBIX JEUCTBUM W  W30BITOYHBIX  AAMUHUCTPATHUBHBIX
IpOLENYp, COKPAIICHUS KOJIMYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asIBUTEISIMU
LTSI HOJIyYeHUS MYHUIUTIATBHOM yCIIyTH, MPUMEHEHUS HOBBIX
ONITUMHU3HPOBAHHBIX (POPM JOKYMEHTOB, CHMKEHHUS KOJMYECTBA B3aUMOJICHCTBUN
3asiBUTEIEN C JOJDKHOCTHBIMM JIMLAMH, COKpPAIEHHsS CpOKa IPENOCTaBICHUS
MYHUIIMOAIbHOM  YCIOyrd, a TaKXKe CPOKOB  HCIOJHEHUS  OTIEIbHBIX
aAMUHUCTPATUBHBIX NPOLUEAYp M aJIMHHHUCTPAaTHUBHBIX JEHCTBUA B paMKax
OPEIOCTABICHUS MYHULMNAIBHOM YCIYTHM, €CIM JTO HE MNPOTHUBOPEUYUT
3aKOHOJATEIIBCTBY Poccniickon denepannu, PecnyOnuku Kowmmn,
MYHULIMINIATBHOTO 00pa30BaHusl.

Kpyr 3asBuresen

1.2. 3asgButensmu ABIAOTCA  (pusmyeckue Jguna (B TOM  YHCIE
WHIMBUIYaJIbHBIC IPEANPUHUMATENH) U FOPUINYCCKUE JINIIA.

1.3. OT uMeHH 3asBUTENS, B LEJSIX MOJYUYECHUS YCIYTH MOXKET BBICTYMNAaTh
JIAII0, UMEIOIIIEE TAKOE MPaBO B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM Poccuiickon



®denepanuu, 1100 B CUTy Ha/IEJICHUS €ro 3asBUTEIIEM B MOPSJIKE, YCTAaHOBIEHHOM
3aKOHOIATEIbCTBOM Poccuniickon denepanuu, COOTBETCTBYIOIIUMU
IIOJITHOMOYUSIMH.

TpedoBanusi Kk nopsaaAKy HHGOPMHUPOBAHMS
0 NpaBHJIAX MPEJIOCTABICHUA MYHUIUIIAJIBHOH YCIYI'H

1.4. ndopmanuss o mopsiiKe MPeIOCTaBICHUS MYHULUINAIbHONH YCIyTH
pa3meniaeTcs:

e Ha MH(OPMAIIMOHHBIX CTEH/IaX, PacroioKeHHbIX B Oprane, B MOLJ;

® B 3JEKTPOHHOM BHUJE B MH(POPMALIMOHHO-TEIEKOMMYHHUKAI[MOHHONW CETH
Nurepuer (nanee — cetb UHTEpHET):

- Ha ounmanbHoM caiite Oprana, M®II;

- B (eaepanbHONl TocyAapcTBEHHOW WHGOpMAIMOHHON cucteme «Emunbrit
nopTag  TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX  ycnyr  (QyHKIMiL)»
(http://www.gosuslugi.ru/) u perunonanbHON MHpOpMaIMOHHON cucTeme «Ilopran
TOCYJapCTBEHHBIX M MYHUIIUNATBHBIX yciayr (dyukmuii) PecryOmuku Komm»y
(http://pgu.rkomi.ru/) (manmee — mopTaibl TOCYIAapPCTBEHHBIX M MYHHIIMIIATBHBIX
ycayT (GyHKImiN)).

Nudopmarnuro o mopsiike npeaocTaBieHnss MyHULIUITATBHON YCIYTH MOKHO
NOJIYyYHUTh:

nocpeacTBoM TenedoHHOM cBsi3u mo Homepy Oprana, M®I], B ToM uuncie
LTO (renedon: 8-800-200-8212);

OCPEACTBOM (PaKCUMUIIBHOTO COOOIIEHMUS;

npu TugHOM oOpatenuu B Opran, MOLJ;

opyu nucbMeHHOM oOpamenun B Opran, M®L[, B ToM uwmcie 1o
3JIEKTPOHHOM IOYTE;

nyTeM IMyOIMYHOTr0 HH(POPMUPOBAHHUSL.

WNudopmarus o mopsiike MpeloCTaBIeHNUs MyHUIIUIAIBHON YCIIyTH JTOKHA
COJIEPKATh:

CBEJICHUS O MOPAJIKE MPEAOCTABIEHNS MYHUIIMIIATBHON yCIYTH;

KaTEropuu 3asiBUTEIIEH;

agpec Oprana, MO®OIL[ s npuema JOKYMEHTOB, HEOOXOIMMBIX MJis
PEIOCTaBIECHUS MyHUIMIIATBHOM yCIyTH, pexxuM padotel Oprana, MOII;

NOPSIAOK NIEpefady pe3yJibTaTa 3asiBUTEIO;

CBEJICHUS, KOTOpPblE HEOOXOAMMO YKa3aTh B 3asBICHUM O MPEAOCTABICHHUH
MYHMIMIIAIBHON YCIIYTH;

nepeyYeHb JOKYMEHTOB, HEO0OXOIUMBIX TUTSL MIPEAOCTAaBICHUS
MYHUIIMNAIBHOW YCIYrd (B TOM YHUCIE C pa3/IeieHHEM TaKUX JOKYMEHTOB Ha
JOKYMEHTBI, KOTOpBIE 3asBUTENIb O0S3aH NPEJOCTaBUTh CaMOCTOSITENIBHO, U
JOKYMEHTBI, KOTOpbIE 3asBUTEIb BIOpPaBE NPEIOCTABUTh IO COOCTBEHHOU
WHUIMATHUBE);

CPOK IIPEAOCTABICHUS] MyHULIMITAIbHOW YCIIYTH;

CBEJICHUSI O TOPSAKE 00KaJoBaHUsSI JACHCTBUM (Oe31eNCTBUSA) U pElICHUN
JOJKHOCTHBIX JIULL.

Koncynmpranuum mno mponeaype NpeaoCTaBICHUS MYHULMIIAIBHOW YCIYyTH
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oCylIecTBIAOTCS  coTpyaHukamu  Oprana, M®DI[ B  COOTBETCTBUU C
JOJKHOCTHBIMH UHCTPYKLHSIMH.

[Ipu oTBeTax Ha TenedOHHBIE 3BOHKU U JIMYHBbIE OOpallleHUs COTPYIHUKU
Oprana, M®ILI, oTrBeTcTBeHHbIE 3a WHGOPMHUPOBAHUE, MOAPOOHO, YETKO U B
BEXKJIIMBOU (popMe MHDOPMUPYIOT OOPATUBIIMXCS 3asIBUTENICH MO MHTEPECYIOIIUM
UX BOIIPOCAM.

YcTrHOe HMHPOPMHUpOBaHME KaXJOro oOpaTuBIIErocs 3a HHGOpMalHen
3asBUTENISI OCYLIECTBIsIeTCS He Ooiee 15 MUHYT.

B cnyuae ecnu Jj1s MOArOTOBKM OTBETA Ha YCTHOE oOpaleHue Tpedyercs
0oJiee MPOJOIKUTENBHOE BpeMsl, coTpyaHUK Oprana, M®LI, oTBeTCTBEHHbIN 3a
UHPOPMUpPOBaHUE, TMpeJiaraeT 3aluHTEPECOBAHHBIM JIMI[AM IE€PE3BOHUTH B
ONIPENCIICHHBIN JI€Hb U B ONpeAcIeHHOE BpeMs. K Ha3HaueHHOMY CpOKY OTBET IO
BOMpOCAM 3asiBUTENEH MOJKEH OBbITh MOATOTOBIEH. B ciyuyae HeoOXoAMMOCTH
OTBET TOTOBUTCA NpH B3aumojieiicteun Oprana u M®II,

B ciyuae eciu mpenocraBieHre MHPOpMalUHU, HEOOXOAUMOM 3asBUTEINIO,
HE IMPEACTaBIsAETCS BO3MOXKHBIM IOCPEACTBOM TenedoHa, coTpyaHuk Oprana,
MOLI, npunsBmIMKA TeneOHHBIA 3BOHOK, pa3bsCHSIET 3asBUTEIIO0 IPABO
oOpatuThcs C TNHUCbMEHHBIM oOpamenreM B Opran, M®I[ u TpebGoBanus x
ohopMIICHHUIO 0OpaIIeHUS.

OtBer Ha mnHMcbMeHHOE oOpamieHue, nocrynusimee B Opran, MOI]
HaIIpaBIIAETCS 3asIBUTEII0 B CPOK, HE MpeBblaromuil 30 KajJeHIapHbIX THEW CO
JIHSL perucTpanuu oOpalieHus.

[TuceMeHHBIN OTBET Ha OOpalIeHHe JOJIKEH COAepKaTh (GaMIINI0O U HOMEP
TernedoHa HUCHOJIHUTENS W HAIpPaBISETCS IO TOYTOBOMY aJIpecy WIHM aJlpecy
AIIEKTPOHHOU MOYTHI, YKa3aHHOMY B OOpaIieHuH.

B ciyuae, ecnu B mucbMeHHOM OOpallleHUU HE yKa3aHa GhaMuiIus 3asBUTEINS,
HaIpaBUBLIEro OOpalleHue, M TMOYTOBBIA aapec, MO KOTOPOMY JAOJDKEH OBITh
HampaBJIeH OTBET, OTBET Ha OOpalleHHE HE JaeTCs.

[Ty6nuunoe nHbopMHUpOBAHUE O TIOPSAJIKE MPEIOCTABICHUS MyHUIIUTIATHHOM
YCIYTM  OCYLIECTBISIETCSI  ITOCPEACTBOM  Pa3MEIIEHUS  COOTBETCTBYIOLIEH
uHdpopMmaii  Ha WHDOPMAIMOHHOM CTEHAE AJAMHUHHUCTPAIMU  CEJIHCKOTO
noceneHus  «J/lepeBstHck», B uH(opMarmoHHOM BecTHuke CoBeta U
aJIMMHUCTpPAIIMH CEJIbCKOro moceneHus «J/lepeBaHck», Ha OQUIMATBHBIX calTax
M®I], Oprana.

[IpueM TOKyMEHTOB, HEOOXOAUMBIX IJIsl MPEAOCTABICHUS MYHUIUIATbHOM
yCayTH, ocyiiectpisierca B Oprane, MOLI.

Nudopmanuss 0 cnpaBouHbIX TenepoHax, aapecax SJIEKTPOHHOM MOYTHI,
aJpecax MECTOHAXOXJEHHUs, pexkuMe paboThl U mpueMe 3asBurenieil B Oprane,
M®I] conepxurca B Ilpunoxkenun Ne 1 k HacTodiemMy aJIMUHUCTPATHUBHOMY
pETJIaMEHTYy .

Il. Cranmapt npenocraBiieHHuss MYHHIMIIAJIbHON yCIyT |
HaumenoBaHue MYHHIUNIAJILHON YCJIYIH

2.1. HaumenoBanue MmyHHIMNanbHOM  yciyru:  «lIpemoctaBnenue
uHpopMan 00 OO0BEKTaX HEJIBXKUMOTO HMYIIECTBA, HAXOJAIIETOCS B



MYHUIIATTATBHON COOCTBEHHOCTH U MPEAHA3ZHAYCHHOTO IS CAAYH B apEHIY».
HaumMeHoBaHMe opraHa, NpeaoCTAB/SIOIIEr0 MyHMIUNAJIBHYIO YCIYTY

2.2. [IpenocraBienne  MyHULMOAIBHOM  yCIYyTM  OCYLIECTBISIETCS
aIMUHUCTPALIMEN CEIILCKOTO MOCENeHUs «J[epeBsIHCKY.

Opranbl ¥ OpraHu3anum, y4acTByOIIHE B MPeI0CTABJICHUN
MYHUIIMNIAJIbHOM YCJIYTH, 00palleHue B KOTOpbie He00X0AUMO ISl
NpeaoCcTaBJeHUs MYHUIIMTIAJBLHOM YCJIYyTH

2.3. Jlng ToJNlydyeHUs MYHHUIUINAIBHOW YCIYTd 3asBUTENb JOJIKEH
oOpaTuThCs B OJHY U3 CIEAYIOIIUX OpraHu3aluii, y4acTBYIOIIMX B
pEeAOCTaBICHUN MYHHUIIUNIATIbHON YCIyTH:

2.3.1. MO®I] - B yacTu mpuemMa U perucTpaluu JOKYMEHTOB y 3asBHUTEI,
YBEIIOMJICHHSI W BBIIaYM pPe3yjIbTaTa MYHHIUIMAIBHON YyCIyTH 3asBUTETIO (6
cayyae, eciu npedyCMOmpeHo Co2naeHuemM 0 83auUMo0eticCmeulL).

2.3.2. Opran — B 4acTH IpHEeMa U PErUCTPALMK JOKYMEHTOB Yy 3asBHUTEII,
NPUHATHS PEIICHUs, BbIAAYM pe3ysibTaTa IPeI0CTaBICHUS YCIYTH.

M®II, Opran He BOpaBe TpeOOBATh OT 3asIBUTEIIA:

- MpEeACTaBICHUS JOKYMEHTOB M HH(QOpPMAUMU WIM OCYIIECTBICHUS
NEUCTBUM, MPENCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOUIMMU  OTHOIICHUS,
BO3HUKAIOIIUE B CBSI3H C MPEIOCTABICHUEM MYHHIIUNIATBHON YCIYTH;

- [peACTaBi€HUS JOKYMEHTOB M HUHQOpMaAlMM, B TOM YHCIE
NOATBEPKIAIOIIMX  BHECEHUWE  3asgBUTENEM  IUIAThl 332  IPEIOCTaBICHUE
MYHULUANAIBHON YCIYTd, KOTOpPbIE HAXOIATCS B PACHOPSHKEHUU OPraHoB,
PEIOCTABISAIOIINX MYHULUIIAIBHBIE YCIYTH, TOCYJAapCTBEHHBIX OPraHOB, MHBIX
OpPraHOB MECTHOTO CaMOYIIPaBJICHUS JIUOO MOJIBEIOMCTBEHHBIX TOCY1apCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJICHUS] OPraHU3alllil B COOTBETCTBUU C
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon ®denepanuy, HOPMATUBHBIMU
npaBoBbiMH akTamu PecnyOnuku KoMy, MyHHIIMTIATbHBIMH MPABOBBIMHU aKTaMH,
3a UCKIIFOYEHHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OINPEAEIICHHbIN YacThi0 6 cTaThbu 7
®denepanpHoro 3akoHa or 27 wurons 2010 r. N 210-®3 "OO6 opraHm3anuu
NPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUUHUNAIBHBIX YCIOyr'" IepeyeHb
JOKYMEHTOB. 3asBUTENIb BIOpPAaBE MPEICTABUTh yKa3aHHbIE JOKYMEHTHl H
uH(OpPMAIIIIO TT0 COOCTBEHHOW WHUIIUATHBE;

- OCYIIECTBIICHUS JEUCTBUH, B TOM YHCIIE COTVIACOBaHUM, HEOOXOIUMBIX JIJIs
MNOJIYYEHUS] MYHULUNAIBHOM YCIYyrM UM CBSI3aHHBIX C oOOpalleHHeM B
rOCyJapCTBEHHbIE  OpPraHbl, HWHBIE OpPraHbl MECTHOIO  CAaMOYIIPaBIICHMUS,
OpraHu3alliM, 3a HUCKIIOUYEHHEM IMOJY4YEHHUs YCIYyT, BKIIOYEHHBIX B IEPEYHH,
yKa3aHHbIe B yacTtu | crarbu 9 @enepanbHoro 3akona ot 27 urons 2010 r. N 210-
@3 "OO opraHu3zalMU MNPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIAIbHBIX
ycuyr", W TOJy4YeHUs JOKYMEHTOB M WHGOpPMAIMM, TPEIOCTaBISIEMbIX B
pe3yJibTare Npel0CTaBICHUS TAKUX YCIYT.

Pe3yabTat npeaocraBjieHUuss MyHUIMIAJLHON yCJIyIH



2.4. Pe3ynbpTaToOM NMPEAOCTABICHUS MYHULIUTAIEHON YCITYTH SBIISICTCSL:

1) mpenocraBiienne uHGOpMaEH 00 0OBEKTaX HEJIBMKUMOTO MUMYIIECTBA,
HAXOJIAIIETOCS B MYHHIIMIAIBHOW COOCTBEHHOCTH W TPEAHA3HAYCHHOTO IS
clIayM B apeHy (Jajee — pemeHre O BbIIaue JOKYMEHTOB),

2) pemieHue 00 OTKa3e B NpeAoCTaBicHUH HHMOpMaIu 00 00beKTax
HEJBMKUMOTO HUMYIIECTBA, HAXOIAIIETOCS B MYHHIIMITAIIBHOW COOCTBEHHOCTH U
IpeIHa3HAYeHHOTO ISl Ca4d B apeHy (maiee — pemieHne o0 OTKa3e B Bblaaue
JOKYMCHTOB).

Cpok npeaocTaBjieHUs1 MYHUIIUNIAJIBHOM YCJIYyT'H

2.5. Cpok mpeocTaBlIeHUs] MyHUITUTIATFHOW YCIIYTH COCTaBIsET 5 paboumnx
JIHEW, MCYUCIAEMBIX CO [JHS PETUCTpPAalMU 3asABJICHUS C JOKYMEHTaMH,
HEOOXOJIUMBIMHU JIJIs1 IPEIOCTABIICHUSI MyHUIIMIIAIbHOW YCITYTH.

IIpaBoBbIe OCHOBAHUS AJIA PEIOCTABJCHUA MYHULMIIAJIbHOM YCJIYI'H

2.6. [IlpenocraBieHre MYHUIUINAIBHON yCIYrM OCYIIECTBISETCS B
COOTBETCTBHH CO CJICIYIOIIMMHU HOPMATUBHBIMU NMPABOBBIMU aKTAMMU:

Koncturymueir  Poccuiickoit ~ @enepanuu  (MpUHSATA  BCEHAPOHBIM
rosiocoBanrem 12.12.1993) («CoOpanue 3akoHonarensctBa PDy, 2009, Ned, cr.
445);

®denepanbHbiM 3aKk0HOM OT 22.10.2004 N 125-®3 "O6 apxuBHOM Jelie B
Poccuiickoit @enepanuu" ("CoOpanue 3akonogarenbctea PO", 25.10.2004, N 43,
cT. 4169);

®enepanbubiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opranuzamnuu
IPEIOCTABIEHUsI TOCYJAapCTBEHHBIX M MyHHMIMHNaIbHbIX ycuyr" ("Poccuiickas
razera", N 168, 30.07.2010);

®enepanbhbiM 3aKk0HOM OT 06.10.2003 N 131-®3 "O06 oOumux npUHIMIAX
opranuzanuu mMectHoro camoynpanieHusi B PO" ("CobOpanue 3aKoHOATEIHCTBA
P®", 06.10.2003, N 40, ct. 3822);

[TocranoBnennem IlpaButensctBa P® ot 22.12.2012 N 1376 "OG6
yTBepxkaeHun IlpaBui opranuzanuu JeSTeIbHOCTH MHOTO(]YHKIIMOHAIBHBIX
IEHTPOB TMPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIUNAIbHBIX  ycayr"
("Poccwuiickas razera", N 303, 31.12.2012);

Koucrurynueit Pecnyonuku Komm («Begomoctn BepxoBHoro cosera
Pecry6nmuku KoMy, 1994, Ne2, ct. 21).

HNcyepnbiBaoimmii nepevyeHb J0KYyMeHTOB (MHGpopManumn), He00X0AUMBIX B
COOTBETCTBHUM C 3aKOHOJATEJIbHBIMU UJIM HHBIMUA HOPMATHBHBIMH
NMPABOBBIMM AKTAMM VISl IPEAOCTABJIEHNSI MYHHIUIIAJIbHOMN YCIyIrH, KOTOpPbIE
3asiBUTEJIb J0JI2KEH MPEACTABUTH CAMOCTOSITEIbHO

2.7. Ins nony4deHHs] MyHULIUNAIbHOM YCIYTH 3asiBUTENN mojaarT B Oprax,
M®I] 3asBneHNHE O TPEAOCTABICHUA MYHHUIMIIAIIBHON YCIYTH IO PEKOMEHAYEMOM
dopme, npusenenHor B [Ipunoxkennn Ne 2 x HacTosIeMy aJMHUHUCTPATUBHOMY
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pErJIaMeHTy.

B memax yCTaHOBIEHHsS JIMYHOCTH 3asBUTENI0 U1  O3HAKOMIICHUS
HEOOXOJUMO  MPEICTaBUTh JOKYMEHT, YAOCTOBEpSIOUIMM JUYHOCTH (0e3
PUIOKEHUS KOIUN).

B cmywae oOpameHus 3a [OJXYyYEHUEM MYHUUUINAIBHON  yCIyTH
IpEICTaBUTEIIS, IEUCTBYIOUIET0 Ha OCHOBAaHUM JOBEPEHHOCTH, €My HEOOXOAMMO
PEICTaBUTh TOKYMEHT, OATBEPKIAIOLIUN €ro MOJHOMOYHS — TOBEPEHHOCTb.

2.7.1. JIoKyMeHTBI, HEOOXOIUMBIE IS TPEJOCTABICHUS MYHHIIUIAIbHON
YCIIYTH, PEJOCTABIISIIOTCS 3asIBUTENIEM CIIEAYIOMIMMH CIIOCOOaMu:

- IMYHO;

- IOCPEJICTBOM IIOYTOBOI'O OTIPABIICHHUS;

- yepe3 NopTajbl FOCYJAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (QyHKLINN);

- yepe3 MOI];

- IOCPEICTBOM aIllapaTHO-IPOIPAMMHBIX KOMIUIEKCOB — IHTEpHET-KNOCKOB
C UCIIOJIb30BaHNUEM YHUBEPCAIBHOM 3JIEKTPOHHOU KapThl.

2.7.2. BapuaHThl IpeOCTaBICHUS JOKYMEHTOB:

- OpU JIMYHOM OOpallleHWH 3asBUTENb TMPEAOCTABISIET  OPUTHHAIIBI
JOKyMEHTOB;

- IpU HAIPABJICHUU 3a5BJICHUS U JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2./.
HACTOSAILETO aAMUHHACTPATUBHOTO PErVIAMEHTA Yepe3 OTIAECIEHUE IOYTOBOM CBS3H,
YAOCTOBEPEHUE  BEPHOCTH  KONMM  JTOKYMEHTOB M  CBUIETEIbCTBOBAHUE
NOJJIMHHOCTH TOJIKCH 3asBUTENSI HA 3asBJICHUHM OCYLIECTBIIAETCS B MOPSJKE,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHO1aTEIbCTBOM;

- BCE YyKa3aHHble B IyHKTax 2./. HAaCTOAILIEro aJIMUHUCTPATUBHOIO
pernamMeHTa JOKYMEHThI MOTYT OBITh MpeICTaBlICHbI 3asBUTENEM B (opme
JNIEKTPOHHBIX  JOKYMEHTOB,  3aBEPEHHBIX  JJIEKTPOHHOW  IOJAINMKCHIO, C
UCIIOJb30BAaHUEM  YHHMBEPCAJIbHOM  DJJEKTPOHHOW  KapThl  MOCPEACTBOM
UCIIOJIb30BAaHUEM aNNapaTHO-IIPOrPAMMHBIX KOMIUIEKCOB — HMHTEpHET-KHOCKOB,
MH(POPMAIIMOHHO-KOMMYHHUKALIMOHHBIX CETEW OOIIEro Mmojb30BaHus, B TOM YHUCIIE
cetn "MHTEepHET", BKIIFOYAs MOPTAIIbI TOCYIAPCTBEHHBIX 1 MYHULMITAJIBHBIX YCIYT
(pyHKLMID);

- mpu  o0pallleHMM 3a MYHULMNAIbHOM  yciayrod uepes MOIL]
[IPEIOCTABIISIOTCS OPUTHHAIIBI TIOKYMEHTOB.

HcyepnbiBarouuii nepeyeHb J0KyMEeHTOB (MHGOpMAaLMHU),
HEe00XO0IMMBIX B COOTBETCTBHM C 3AKOHOAATEJIbLHBIMH UM HHBIMH
HOPMATHBHBIMHU NPABOBbIMU AKTAMH /ISl NIPEIOCTABJICHUA MYHUILMIIAJIbHON
YCJIYIH, KOTOpbIe 3asiBUTE/b BIIpaBe NMPEACTABUTH 110 COOCTBEHHOM
HHULIHMATHBE, TAK KAK OHH MOAJIEKAT MOJYyYEeHHIO B paMKax
MEKBEJOMCTBEHHOI0 MH(OPMALMOHHOI'0 B3aMMOeCTBUA

2.8. JIoKyMeHTBI, HEOOXOJUMbIE B COOTBETCTBUM C HOPMAaTHUBHBIMU
IPABOBBIMH AKTAMM JUIsl MPEAOCTABICHHUS MYHULUIIAJBHON YCIYTH, KOTOpPBIE
HOJJIeKaT TMOJIYYEHHIO B paMKax MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aMMO/JIEUCTBUS, OTCYTCTBYIOT.



HNcyepnbpiBaoiuni nepevyeHb OCHOBAHMH ISl 0TKA3a B pueMe
JOKYMEHTOB, HE00X0AUMBIX /ISl IPEI0CTABJICHUS MYHUIUIIAJIBLHOMU yCJIYTH

2.9. B coorBeTcTBUM C 3akoHOjaaTenbcTBOM Poccuiickori deneparuu
OCHOBAaHMUM JJIsI OTKa3a B TMpUEeME JOKYMEHTOB, HEOOXOAUMBIX  JJis
MPEIOCTABICHUS MYHULIMITAIIBHOU YCIIYTH, HE UMEETCH.

HUcyepnbiBaoini nepe4eHb OCHOBAHUHM 1JIS IPUOCTAHOBJICHUS
WIH 0TKA3a B NPEeI0CTABJICHUN MYHUIIMNIAJIbHON YCJIYTH

2.10. IlpuocraHoBjieHHE MPENOCTABICHUS MYHULUINAIBHOW YCIyTu He
IPEAYCMOTPEHO.

2.11. B npenocTaBieHud MyHUIUIAIBHON YCIYTH MOXKET OBITh OTKa3aHO B
CIIyYasx:

—  HajguM4us B IIPEICTABICHHBIX  JIOKYMEHTax  HEIOCTOBEPHOU
uH(popManuy;

—  OTCYTCTBHS 3aIIpallMBaeMbIX JOKYMEHTOB.

Ilocne ycTpaHeHMsT OCHOBaHMM Uil OTKa3a B  MPEJOCTaBICHUHU
MYHULIANTIAIBHOM YCIYyTM B  CIy4asX, HIPEAyCMOTPEHHbIX IIyHKTOM 2.11
HACTOAILIET0 aJMUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTENIb BIpPaBE OOPATUTHCS
IIOBTOPHO 32 MOJIyYEHUEM MYHUIUITIAJBbHON YCIYTH.

IlepeuyeHsb yciayr, KOTOpbIe SIBJISIOTCH HEOOXOAMMbIMH U
00s13aTeJIbHBIMMY ISl IPEA0CTABJIEHUSI MYHUIMIIAJIbHOMN YCIYTHd, B TOM YUCJI€
CBeJeHHSI 0 IOKYMeHTe (I0OKyMeHTAaX), BbIIaBaeMOM (BbIJIaBA€MbIX)
OPraHM3alusAMU, YYACTBYIONIUMH B NMPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM
YCJIYT’

2.12. Ycnyru, HeoOXomuMmble W O0sS3aTeNbHBIC I TPEIOCTABICHUS
MYHHITUTIAIBHOMW YCIIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHMSI B3UMAaHMS
roCyAapCTBEHHOM NMOLIJIMHbI MJIM MHOH IJIATHI,
B3UMAaeMOil 32 NPeI0CTABJICHUE MYHUIIUNIAJIBbHOMN YCIIYT'H

2.13. MyHununanbHasl yeiryra mpeIocTaBiseTcs OecIiaTHO.
Ilopsinok, pa3Mep U OCHOBAHMS B3UMAHMSA IUIATHI 32 MPeI0CTaABIEHHE YCIYT,
He00X0AUMBIX U 00513aTeJIbHBIX /IJISl MPeA0CTABIEHUSI MYHHIMIAJIbHOM

YCJIYTH, BKJI0OYasg HHGPOPMAIHIO 0 METOAUKAX pacuyeTa TaAKO# MiaThbl

2.14. VYcnyru, HeoOXoauMble H 00s3aTeNbHBIC IS TIPEIOCTaBICHHS
MYHHITUTAIBHOMW YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUAAHUSA B OYepeaH NPHU Mojaye 3anpoca
0 MPeA0CTABJICHUH MYHULIMIIAJIBLHOM YCJYTH U MIPU MOJYYEeHU U



pe3yJabTaTa npeaocTaBJIeHuss MyHHIMNAJbHON yCayru

2.15. MakcuMaiabHBIM CPOK OXHUAAHUS B OYEpeaW IMPHU Tojaye 3ampoca o
PEIOCTaBICHUA MYHUIIMIAIBHOW YCIYTM U MPHU MOJYYEHUH pe3yjbTaTa, B TOM
yucie yepe3 MO®L], cocrasiser He 6osee 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJIs 0 NpeaoCTABIeHUH
MYHHITHIIAJIbHOM YCJIYTH

2.16. 3asgBiieHHEe W TpWIIaraeMble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B
JICHb UX ITOCTYILICHUS.

TpeOGoBaHusi K MOMeIIEHUSIM, B KOTOPBIX MPEI0CTABJISIOTCS
MYHHMIHMNAJIbHBbIE YCJIYTH, K 32J1y 0KMJIAHM S, MECTAM JIJIfl 3a110JTHEH U
3aIlPOCOB 0 MPeI0CTABJICHUN MYHULMNIAJIbHBIN YCJIYI'H, HH(POPMALMOHHBIM
CTeHJaM ¢ 00pa3uaMM UX 3aNO0JIHEHHUS U MepeYyHeM JOKYMEHTOB,
HE00XO0AUMBIX JISl MPEA0CTABJICHUS KAKI0 MyYHMIUIIAJIbHOH YCJIYI'H, B TOM
yucJie K odecredeHuI0 J0CTYITHOCTH /IJIsi MFHBAJMI0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBHUM C 3aKOHOAaTeILCTBOM Poccuiickoit @enepauuu 0 COUaIbLHON
3alUTe HHBAJIHUI0B

2.18. 3pmanue (momenieHUE) AIMUHHUCTPAIIMU CEIbCKOTO TOCEJICHUs
«JlepeBsaHck» obopyayercs WHGOPMAIIMOHHONW TaOIWYKOW  (BBIBECKOH) ¢
yKa3aHHUEM MOJIHOI'0 HAMMEHOBaHMS.

[Ipuem 3asBHUTENEN OCYHIECTBISIETCS HEMOCPEACTBEHHO B ITOMEIICHUSX,
npeaHa3HAYCHHBIX JUIS  TPEIOCTAaBICHUS MYHMIUIIAJBHOM YCIYTH, KOTOpPBIC
JIOJDKHBI OBITH 000OpPYAOBaHbI CUASYMMHU MECTAMU U OOECTICUCHBI KaHIIEIIPCKUMU
MIPUHAIICKHOCTIMU.

Mecta oOXHAaHUS JOJDKHBI OBITh OOOpPYAOBAHBI CHUIASYMMH MECTaMU IS
nocerutenerd. KoimdecTBO  MECT  OXHIAHUSA  ONPENEISIETCd HCXOAs U3
(haKTUYECKOW Harpy3kd W BO3MOXXHOCTEH JJIsi UX pa3MeEleHUs B 3JaHUM, HO HE
MeHee 3-x MecT. B Mecrax mpenocTaBlieHUSI MYHULMIAIBHOW  YCIyTH
npeaycMaTpuBaeTcs — O0OpYyJOBaHWUE  JOCTYIHBIX  MECT  OOIIECTBEHHOTO
M0JIb30BaHUS (TyaJICTOB) M XpAaHECHUSI BEPXHEH OJICK Il TOCETUTEIICH.

Mecta a5 3amojgHEHMs] 3alPOCOB O TMPEJAOCTABICHUU MYHUIIUMAIBHOU
YCIAYyTH OCHAIAIOTCS CTOJAaMH, CTYJbSIMH, KaHLUEISIPCKUMU MPUHAIICKHOCTSIMH,
pacrnojaraloTcsi B HEMOCPEACTBEHHOU OJIM30CTU OT MH(OPMAIIMOHHOTO CTEHAA C
oOpa3naMM WX 3aloJHEHHUS M TEPEYHEM JOKYMEHTOB, HEOOXOJIUMBIX IS
pPEeA0CTaBICHNUS MYHUITUTIATLHON YCIIYTH.

HNudopmaiimoHHbie CTEHIBI JOJDKHBI COJIEPKATh:

- CBEJACHHUS O MECTOHAXOXJICHHHM, KOHTAaKTHBIX TeleoHax, rpaduxe
(pexxume) paboThl opraHa (YUpexkaeHHUs), OCYILIESCTBIISIIONIETO MPEIOCTaBICHUE
MYHHUIUTIAJIBHON YCIYTH;

- KOHTakTHYI0 mHpopmMaluwo (TenedoH, aapec 3JIeKTPOHHON MOYTHI, HOMEP
KaOMHETa) CIEUAIMUCTOB, OTBETCTBEHHBIX 32 TPUEM JIOKYMEHTOB,;



- KOHTaKkTHyr0 wuHpopmanuio (TenedoH, aapec -dIEKTPOHHON TMOYTHI)
CIELUATUCTOB, OTBETCTBEHHBIX 32 HH()OPMHUPOBAHUE;

- UTH(QOpPMAIIHIO 110 BOIPOCAM IMPEIOCTABICHNS MyHUIMNAIBHON YCIyTH (110
NEPEYHIO JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEAOCTaBICHUS MYHULUNAIbHON
yCIIyT'H, IO BPEMEHU NpPHUEMA W BBIJAYU JOKYMEHTOB, MO MOPSAKY 00KaTOBaHUSA
nercTBuil (0e3elCTBUSI) U PEIICHUN, OCYIIECTBISIEMbIX U MPUHUMAEMBIX B XOJI€
PEI0CTaBICHUS MyHUIIUTIATBHON YCIYTH).

PabGoune MecTa ymoOJIHOMOYEHHBIX JOJKHOCTHBIX JIHII, OTBETCTBEHHBIX 3a
PENIOCTaBICHUEe MYHMUIMNAIBHOW YCIyTH, OOOPYIAYIOTCS KOMIIBIOTEpaMU U
OPTTEXHUKOM, IMO3BOJISIIOIIEH OPTraHU30BaTh UCIIOJHEHUE MYHUIUIIAJBHON yCIIyTH
B TIOJTHOM 00OBbeMeE.

TpeboBanus k mnomemenussM MOIL[, B KOTOpbIX MPeIOCTaBISIOTCA
roCyJapCTBEHHbIE U MyHULIUIIAJIbHBIE YCIYTH.

Jlnga opranuszanuy B3aMMOJEWUCTBUS C 3asBUTEAMUA noMmemeHne MOL]
JIEUTCS Ha CICAYIOMIE (PYyHKITMOHAIBHBIC CEKTOPHI (30HBI):

a) CEeKTOp UH(MOPMHUPOBAHUS U 0XKUJIAHUS;

0) cexTop mprema 3asiBUTEIICH.

CexTop nHOOPMHUPOBAHUS U OKUTAHUS BKIIOYACT B CeOS:

a)  uHPOPMALIMOHHBIE  CTEHABI,  COAEpXKAIIMEe  aKTyalbHYIO |
VCYEPIBIBAOIILYIO uH(pOpPMAIHIO, HEOOXOIUMYIO TUTS IOy YEHHUS
rOCYJ1IapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIYT, B TOM YHUCIIE:

- IEPEYEHb T'OCYIAPCTBEHHBIX W MYHUUMIIAJIBHBIX YCIYT, IPEIOCTABICHUE
KOTOpBIX Oprann3oBano B MOILJ;

- CPOKH MPEIOCTABIEHUS TOCYIapCTBEHHBIX U MyHULIMNAIBHBIX YCIIYT;

- pa3Mepsl TOCYJapCTBEHHOM MONUIMHBI M MHBIX IUIATEXKEH, yIUIauMBAEMbIX
3aBUTEJIEM TMPHU TMOJYYEHUU TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT,
NOPSIAOK UX YIUIATHI;

- ”H(OPMALIMIO O JOMOJHUTENBHBIX (COMYTCTBYIOIINX) yCIyrax, a Takxke 00
yciyrax, HeOOXOAMMBIX U 00S3aTENbHBIX AJIS1 MIPEAOCTABICHUS TOCYJaPCTBEHHBIX
Y MyHULANTAIBHBIX YCIYT, pa3Mepax U MOPSAIAKE UX OIUIATHI,

- IOPSAOK OOXKalloBaHUs JAcHCTBUM (Oe3lelCTBHs), a TakXKe peuieHui
OpraHoB,  MpPENOCTABIAIOIIMX  T'OCYJApCTBEHHBIE  YCIYyTH, W  OpraHOB,
IPEAOCTABIISIOIINX MYyHHUIUIIATbHBIE YCIYTH, rocyJ1apCTBEHHBIX u
MYHUIUMTATBHBIX ciyxaniux, M®II, paboraunkor MOILJ;

- uHpOpMAIMI0 O NPEIyCMOTPEHHOW 3aKOHOAATENbCTBOM Poccuiickoi
@enepauy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHOB, IMPEIOCTABIISIOIINAX
rOCYJIapCTBEHHBIE YCIYTH, AOJKHOCTHBIX JIMI OPraHoB, IPENOCTAaBISIOIINX
MYHULIUMINIATAbHBIE yCchnyrd, paboTHukoB MOILl, paOOTHHUKOB OpraHu3aluu,
npuBJeKaeMbIX K peanuzanuu QpyHkuuii M®I[ B coorBeTcTBHMU ¢ yacThio 1.1
crtateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJAapPCTBEHHBIX U MYHUUHUIIAIBHBIX YCIYTr» U TMOJOKEHUSIMU
nyHKTOB 29 - 31 IlpaBun opranuzanuu A€STEIbHOCTH MHOTO(QYHKIMOHAIbHBIX
LHEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX W  MYHUUUIAIBHBIX  YCHYT,
YTBEPXKJICHHBIX TocTaHoBieHUEM [IpaBurenbcTtBa Poccuiickorn depepauuu  OT
22.12.2012 Ne 1376, 3a HapylieHHE MOPsIIKa MPEAOCTABICHHS TOCYAapCTBEHHBIX U
MYHULUAIBHBIX YCIYT;



- “TH(POPMAILIUIO O TIOPAJIKE BO3MEIIEHUS Bpe/la, MPUIMHEHHOTO 3asiBUTEINIO B
pe3yJibTare HEHaJJIekKaIero HCHOJHEeHUs: aubo HeucnoigHenus MOI[ wim ero
pabOTHHKAMH, a TaK)X€ MPUBJICKAEMBIMH OPTaHU3ANMSIMU WU UX PaOOTHUKAMHU
00s13aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOIaTebcTBOM Poccutickoit deneparyy;

- pexxuM padoThl U agpeca uHbix M®I[ u nmpuBIekaeMbIX OpraHu3alluii,
HAXOJAIIUXCS Ha TeppuTopun cyobekta Poccuiickoit deneparuy;

- UHYI0 MH(QOpMalKI0, HEOOXOAUMYIO ISl TTOJIYYEHUsI TOCYIapCTBEHHON U
MYHULIANAIBHON YCIIyTH;

0) He MEHee OJHOT0 OKHa (MHOTO CHEIUaJbHO O000PY/I0BAHHOTO pabovero
MECTa), MNPEIHA3HAYEHHOIO JUIsi MH(QOPMUPOBAHUS 3asBUTENEH O MOPSAKE
NPEAOCTABICHUA TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, O XOJE
PacCMOTPEHHUSI 3alIPOCOB O MPEAOCTABIEHUH FOCYJAPCTBEHHBIX U MyHUIIUIIATbHbIX
yCIIyT, a TaKKe JJIsl IPeIOCTaBIeHUsT HHOW MHGOpMAaINK, B TOM YKCIIE YKa3aHHOU
B ITOAITYHKTE «a» HACTOSILIErO MyHKTA,;

B) MpOrpaMMHO-annapaTHbli  KOMIUIEKC, OOecHeuYnBarOUMil  JOCTYyM
3asBUTENEe K EamHOMYy mopTany ToCcydapCTBEHHBIX M MYHULMNAIbHBIX YCIYT
(pynkuuit), [TopTasly rocy1apcTBEHHbIX W MYyHUUMIAIbHBIX yciuyr ((QyHKUMIA), a
Takke K HHGOpMaIUA 0 MYHHUIIUITAIBHBIX YCIyTax, mpeaocTaBisemMbix B MOI;

') CTYyJbs, KpECEJIbHbIC CEKIIMH, CKaMbU (OQHKETKH) U CTOJIbI (CTOMKH) ISt
oopMIIeHUST JOKYMEHTOB C pa3MeImieHneM Ha HUX ¢GopM (OJIAaHKOB) TOKYMEHTOB,
HEOOXOAUMBIX JIJIs MOYyYEHUSI MyHUITUTIATBHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIPABICHUS OYEPEIbIO, MPEIHA3ZHAUYECHHYO JUISI:

- pEerucTpauuy 3asBUTENS B OUEPEIH;

- yyeTra 3asBHUTENIEM B OUYEpEIU, YNPABICHUS OTACIIbHBIMH OYEpPENsSIMH B
3aBUCUMOCTH OT BHJIOB yCIIYT;

- oToOpa)keHHue cTaryca ouepeu;

- aBTOMAaTHUYECKOr0 TMEpEeHalpaBICHHs 3asBUTENsl B  Ouepedb Ha
oOciyXuBaHUE K cieayomeMy pabotHuky MOL;

- (opmupoBanust otueroB 0 nocemaemoctu MODIl, konuuecTBe
3asiBUTEJEH, O4YepelsiX, CPEIHEM BpPEMEHU OXuJaHus (OOCIyKHBaHUS) U O
3arpyKE€HHOCTH PAaOOTHHUKOB.

CexkTop mpuema 3asBUTENEH, OOOpPYIOBAaHHBIA OKHaMHU MJid TpUEMa U
BBIIAYM  JIOKYMEHTOB, odopmisiercss WHGOPMANMOHHBIMUA — TaOJIHYKaMHU  C
yKa3aHMeM HoMepa OKHa, ¢GaMuiIud, HMEHM, OT4yecTBa (MpU HAIUYUHU) U
JNOJKHOCTH paboTHrKa M®L], ocymiecTBISIONIEro NpUeM U BbIJayy JOKYMEHTOB.

3nanue (nmomemenue) M®I[ obGopyayercs MHPOPMAIMOHHOW TaOIMUKOU
(BBIBECKOI), cojeprkaiiiei moiHoe HauMeHoBaHue MO, a Taxxe uHboOpMaIUo 0
peKuMe ero paboTHhl.

Bxon B 3manme (momemenne) M®Il u Bbixom u3 Hero oOOpyAyrHOTCS
COOTBETCTBYIOIIMMHU yKa3aTensiMu c aBTOHOMHBIMU MCTOYHUKAMU
Oecniepe0oHOTO MUTAHUS, a TaKXKe JIECTHUIIAMH C TIOPYYHIMHU U TAHAYCaMH JIJIs
NEePEeBIKECHUS IETCKUX U MHBATUAHBIX KOJIICOK B COOTBETCTBUH C TPEOOBAHUSIMU
®enepanbHoro 3akona ot 30.12.2009 N 384-®3 «TexHUYeCKUU periaMeHT o
0€30MacHOCTH 3IaHUI U COOPYKEHUI.

[Tomemenuss MOII, npeaHa3HauyeHHBIE IS pPabOThl C 3aABUTEISIMU,
pacrnoiararoTcs Ha HUKHUX 3TaXKaxX 3JaHUsl U UMEIOT OTJENIbHBIN BXOJ. B ciydae
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pacnionioxxenuss M®I[ Ha BTOpOoM 3Ta)ke W BbINIE 3JaHUE OCHAIIAETCS JTUPTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMAaTHYECKMMU IOJBEMHBIMH YCTPOMCTBAMH, B TOM
YUCIIe U1 UHBAJIMJIOB.

B MO®I] opranusyercs OecruiaTHbIUA TyajeT JJIsl IOCETUTENEH, B TOM YHCIie
TyaJeT, IpeIHa3HAYCHHBIN JUUI1 MHBAJIU/IOB.

Ha Ttepputopuun, npuneratomeir k MODIL[, pacnonaraercs OecruiaTHas
NapKOBKAa U1 aBTOMOOWJIBHOTO TPAHCIOpPTa MOCETUTENEH, B TOM YHCIE
MPEyCMAaTPUBAIOIIAsT MECTa Ul CIHEHUAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
VWHBAJIUJIOB.

TpeboBaHug K 00€CHEUYEHHIO AOCTYIHOCTH JII WHBAJIHJIOB OOBEKTOB, B
KOTOPBIX NPEIOCTABISAIOTCS MYHULMNAIbHBIE YCIYTH, ONpPENENIEHbl 4acTbhio 1
cratbu 15 ®enepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O coumanpHOU
3aIuTe MHBAUTUAOB B Poccuiickont denepanum.

I[Tomemenuss M®I[ B COOTBETCTBMHM € 3aKOHOAATEILCTBOM Poccuiickoun
Qenepanii  AODKHBI ~ OTBeYaTh  TPEOOBaHUSAM  TMOXKAPHOH, CaHUTApHO-
AMUIAEMHUOJIOTHYECKON O€30MacHOCTH, a TaKXe JOJDKHBI OBITh 000pYIOBaHBI
CPEACTBAMM MOXKAPOTYLIEHUS] M OIOBELICHHS O BO3HUKHOBEHUHU YpPE3BBIYAWHOMN
CUTyallMW, CHUCTEMOM KOHIULIMOHHUPOBAHUA BO3[yXa, HWHBIMH CpEICTBAMH,
o0ecreunBaroIMMI 0€30MacHOCTh U KOM(POPTHOE NMpeObIBAHUE 3aIBUTEICH.

IMoxka3zarenn AOCTYITHOCTH M Ka4Y€CTBA MYHUIIUIIAJBHBIX YCJIYI

2.18. IlokazaTenu TOCTYMHOCTH U Ka4€CTBA MYHHUITUIAIHHBIX YCIIYT:

Ilokazarenu Emununa | HopmartuBHOe
M3MEPEHHUS | 3HAYCHUE TTOKA3aTeIIsl

Iloka3zarenu TIOCTYITHOCTH

Hanmnuue  BO3MOXHOCTH  TOJIy4EHUA B
AJIEKTPOHHOM BHJI€ (B COOTBETCTBHM C
JTanaMyd NEepeBOJa MYHHUIUITAIIBHON YCIyT
Ha IPEIOCTaBICHUE B JIEKTPOHHOM BUJE)

Ja/HeT na

Hanuuwne BO3MOXKHOCTH IMOJIY4YCHUA

MYHULHUIATEHON ycayru depe3 MOI] na/Her na

Ilokazarenun kauecTBa

VYaenbHpIl  BEC  3afABICHUNA  TPAXKIAH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIH CpPOK, B
o01eM KoJInyecTBe OOpalleHuil rpaxkaaH B
Oprasne

% 100

VY nenpHbIN BEC PacCMOTPEHHBIX B
YCTAHOBJICHHBIA  CPOK  3asBICHHM  Ha
NPEAOCTaBICHUE  YCIIyTH B oO1em %
KOJIMYECTBE 3asBJICHUN Ha NPENOCTABICHUE
ycayru uepe3 MOI]

100

VienpHbli Bec OOOCHOBAaHHBIX JKajo0 B
oomeM KOJINYECTBE 3asIBJICHUI Ha
PEAOCTaBICHUE MYHHUIUIIAILHOW YCIyTH B
Oprane

% 0




VaenpHBIH BeCc KOJIWMYeCTBAa OOOCHOBAHHBIX
)KaJI00 B OOIIEM KOJIMUECTBE 3asBJIEHMI HA % 0
npeaocTasieHue ycayru yepes MOIL]

HHble TpeOGOBaHUSA, B TOM YMCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
Mpea0CTABJCHUS] MyHHIIMIIAIbHOH YCJIYIHM B MHOTO()YHKIIHOHAJIBbHBIX
LHEeHTPAaX NPeJ0CTABJEHUS IrOCYIAPCTBEHHBIX 1 MYHUIMIAJBHBIX YCJIYT U
0COOEHHOCTH NPeI0CTABJICHU MYHUIMIIAJIBHON YCIYTd B 3JIeKTPOHHOM

dpopme

2.20. CeenmeHus O TPENOCTaBICHUU MYHUIMTIAIBHOW yciyru U (dopma
3asBJCHUS I TPENOCTaBICHUS MYHULMIAIBHOM  YCIYyI'M HAaxOJIUTCS Ha
opummamsHoM  caiite  Oprama  www.derevyansk.selakomi.ru,  mopranax
roCyJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT (PYHKITHIN).

2.21. TlpemocraBieHne MYHHUITUNAIBHOW YCIYTH TOCPEACTBOM IOPTAJIOB
rOCYJIapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT ((PYHKIUI) OCYIIECTBISETCS ITyTEM
3aMOJHEHUs MHTEPAKTUBHOW (DOpMBI 3asiBIE€HUA O MPEIOCTaBICHUU YCIYyTH U
JOKYMEHTOB, HEOOXOIUMBIX JJIS MTOJTy4YEHHUS yCIYTH.

TpeGoBaHus K DJIEKTPOHHBIM JIOKYMEHTaM U JJICKTPOHHBIM KOIHUSAM
JOKYMEHTOB, TPEJOCTaBISEMBbIM  Yepe3 TMOpTalbl TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIyT (QyHKIIMH):

1) JomyCTUMBIMH PaCIIMPEHUSIMU MIPUKPEIIIIEMbIX AJIEKTPOHHBIX 00pa30B
SBISTIOTCSL: (hailiibl apxuBOB (*.zip); (aiiasl TEKCTOBBIX TOoKyMeHTOB (*.doc, *docx,
*txt, *.rtf); daitnel anmexkTpoHHBIX TaOmuMIy (*.xls, *.xIsx); ¢aiael rpadpuueckux
uzoopaxenut (*.jpg, *.pdf, *.tiff); daitner nepegaun reomHoOpMaIOHHBIX
naHHbIX (*.mid, *.mif).

2) noxkymeHThl B ¢opmare Adobe PDF momxHbI ObITh OTCKAaHUPOBAHBI B
yepHOo-OenoM OO cepoM IBETe, OOECIEUMBAIONIEM COXPAaHEHUE BCEX
AyTEeHTUYHBIX MPHU3HAKOB MOJIMHHOCTU (KadyecTBO - He MeHee 150 Touek Ha
JIOIM);

3) KaxIblil OTIENBHBIN JOKYMEHT JIOJDKEH OBITh OTCKAHUPOBAH U 3arPYkKEH
B CHUCTEMY TMOJ[a4ui JOKYMEHTOB B BHJE OTHIeNbHOro (Qaitna. KonmnyectBo daiinon
JOJHKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, IPEACTABISEMBIX dYepes
MOpTaabl TOCYNAPCTBEHHBIX M MYHHIIUIAIbHBIX yeayr  (pyHKiui), a
HaMeHOBaHWE (ailIoB JOKHO TO3BOJATh HUIACHTHU(PHUIIMPOBATH TOKYMEHT U
KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

4) (baiinpl, TpemocTaBIsiEeMbIe dYepe3 IMOPTalbl TOCYAapCTBEHHBIX H
MYHUIIMOAIbHBIX  yclIyr ((QyHKUUH), HE MOOJDKHBI COJEPKAaThb BHUPYCOB U
BPEIOHOCHBIX MTPOTPamMM.

2.22.  IlpenmocraBieHMe  MyHHLMNAIbHOM  yciayrn — yepe3  MOIL]
OCYIIECTBISICTCS IO TPHHIMIY «OMHOTO OKHa», B COOTBETCTBUU C KOTOPHIM
IPEeI0CTaBICHNEe MYHHUIIMIAIBHONW YCIYTH OCYHIECTBISIETCS MOCIE OAHOKPATHOIO
oOpaiieHusi 3asBUTENS] C COOTBETCTBYIOIIMM 3asBICHHEM, a B3aHMOCIHCTBHE
MOII ¢ agMuHUCTpAIMEN CEIBCKOTO MOCENICHUA «/IepeBIHCK» OCYIIECTBISACTCA
0e3 yJacTHs 3asBUTENISI B COOTBETCTBHM C HOPMATHBHBIMH IPABOBBIMU aKTaMH,




NOPSIAKOM U CPOKAMHM, YCTAHOBJICHHBIMH COIVIAIIEHUEM O B3aUMOJCUCTBUU MEXKIY
M®II 1 anMUHUCTpPALHEN CENBCKOTO MOCEIICHUS «/lepeBsIHCK».

3asBlI€HUE O TNPEJOCTABICHUM MYHHUIMNAIBHOW YCIYyrM IOAAETCA
3asBuTeseM uepe3 MOL nuyno.

B M®I] obecrnieunBaroTcs:

a) (yHKIMOHHPOBAHHE aBTOMATHU3UPOBAHHOW HH(POPMAILMOHHOM CHUCTEMBbI
M®IL;

0) OecrulaTHbBI JOCTYH 3asBUTEICH K MOpTaJaM TOCYAApCTBEHHBIX U
MYHUIIMTAIbHBIX YCIYT (QYyHKIH).

B) 3asdBUTEIb HMEET BO3MOXXHOCTh IIOJYYEHHsS CBEIEHUH O XOJIe
paccMOTpeHHMsl 3asBJI€HUS, TIOJAHHOTO B 3JIEKTPOHHOM (hOpME C HMCIIOIb30BaHUEM
NOPTAJOB TOCYJIaPCTBEHHBIX W MYHMIMOAIbHBIX YCAyr (pyHKOuMil), a Takxke
BO3MOKHOCTb ITOJIYYEHHsI PE3YJIbTAaTOB MPEIOCTABICHUS YCIYTH B JJIEKTPOHHOMU

dbopwme.

I11. CocTaB, nocjieoBaTeJbHOCTH U CPOKHU BHINIOJTHEHM S
aJMUHHUCTPATUBHBIX MPOLEIYP, TPeOOBAHNS K UX BbITNIOJTHEHHUIO

3.1. IlpenocraBneHue MYyHUIUNAIBHOW YCIYrd BKIIOYAaeT B ce0s
CIEAYIOIINE AAMUHUCTPATUBHBIC MPOLIEAYPHI:

1) mpuem u peructpamus B Oprane, M®I] 3asBnenuit o npegocraBieHUn
MYHUIIUNTATBHOMN YCITYTH;

2) TOATOTOBKAa HMH(pOpMamuH 00 OOBEKTaX HEIBM)KMMOIO HMMYIIECTBA,
HAXOJAIIErocss B MYHHULMNAIBHOM COOCTBEHHOCTH W MPEIHA3HAYEHHOTO JJIst
CJla4d B apeHY;

3) BbIJAya 3aSBUTENIO pe3yjibTara MPEJOCTaBICHUS MYHUIUTAIHHOM
YCIyTH.

OcHoBaHueM JIJ1s1 Ha4YaJla PEAOCTABICHUSI MyHULIUTIAIIBHON YCIYTH CITYKUT
MOCTYTUBIILIEE 3as1BJICHHUE O MPEIOCTABICHUN MYHHUIIUIIAJIbHON YCIYTH.

brnok-cxema mnpegocTaBieHUs MYHULMNAIBHOW YCIYTd MNpPUBEICHA B
[Tpunoxxenuun Ne 3 k HacTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpauust B Oprane, M®LI 3asBJieHnil 0 IpeI0CTABJICHUHA
MYHUIIUNIAJIBHON YCJIYTH

3.2. OcHoBaHMEM IJis1 HAyaia UCIOJHEHUS aJMUHUCTPATUBHON MPOLELYPbI
aBisgercss oOpamenue 3asButens B Opran, MO®I[ o npenocraBienuu
MYHULUNAIBHOUN YCIIyTH.

Oo6paienue 3asBuTess B Opran MOKeT OCYIIECTBIISITHCS B OYHON U 3a04HOU
(dopMe IyTeM No1auu 3asiBICHHS U HHBIX TOKYMEHTOB.

Ouynas ¢opma mnojgayv JOKYMEHTOB — TloJladya 3asBJICHHUS M HHBIX
JOKYMEHTOB MpPH JINYHOM MpUEME B MOpsKe oOIIel ovyepeau B MPUEMHBIE Yachl
WIK TI0 TpeaBaputenbHOoN 3amucu. [lpu ounol ¢opMe momauum JOKYMEHTOB
3asBUTEJIb MTOJAET 3asBJIICHUE U IOKYMEHTBI, YKAa3aHHbIE B IyHKTE 2.7 HACTOSIIETO
aAMUHUCTPATUBHOIO pErJIaMeHTa, B OyMa)XHOM BHUJE, TO €CTh JIOKYMEHTHI
yCTaHOBJIICHHON (hOpMBI, CHOPMHUPOBAHHBIE HA OYMa)KHOM HOCHTEIIE.



3aoynass (Gopma mMoOJAYM JIOKYMEHTOB — HalpaBJICHHE 3asBJICHUA O
NpEeAOCTaBICHUM MYHULIMNAIbHOW YCIYTH UM MHBIX JOKYMEHTOB MO IOYTE, Yepes
MOPTAaJIbl TOCYJAPCTBEHHBIX U MyHUITUTATBHBIX YCIYT (QDyHKIIHIA).

[Ipu 3aounoil dopme mToaauM JOKYMEHTOB 3asBUTEIb MOXKET HAIpPaBUTh
3asiBicHHEe  (JOKYMEHTHI),  yKa3aHHO€ B  MyHKTe 2./  HACTOSIIEro
aIMUHUCTPATUBHOTO PErjaMeHTa, B OYMa)KHOM BHUJIE, B BHUJI€ KOMHI JIOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJIE, dJIEKTPOHHOM BUJE (TO €CTh MOCPEICTBOM HAIpPABICHHUS
3JEKTPOHHOIO TOKYMEHTA, MOJMUCAHHOTO 3JEKTPOHHON MOAMUCHIO).

HampaBnenue 3asiBneHus B OyMa)XHOM BHJI€ OCYUIECTBIISIETCS IO IOYTE
(MOTYT OBITH HAITPABJIEHBI 3aKA3HBIM MTUCHMOM C YBEJOMJICHHUEM O BPYUCHUN).

B M®II npegycmoTrpeHna Toibko oyHas ¢popMa mogauu JOKyMEHTOB.

HampaBnenue 3asBiieHUs (JOKYMEHTOB), YKa3aHHOTO B IyHKTe 2.7
HACTOAILETO  AJMUHHCTPATUBHOIO  pErjJaMeHTa, B  JJIEKTPOHHOM  BUJE
OCYILECTBISIETCA  IOCPEACTBOM  OTIPABICHUS  YKa3aHHBIX JIOKYMEHTOB B
AJICKTPOHHOM BHJE 4Yepe3 JMYHbie KAOWHETHl MOPTAIOB TOCYMAPCTBEHHBIX W
MYHHUIIUTAIBHBIX YCIYT (QYyHKIIHA).

OOpaieHue 3asiBUTENEN 3a MPEAOCTAaBICHUEM MYHHUIIMIAIbHOW YCIYTH C
UCIIOJb30BAaHUEM YHHMBEPCAIBHOM BJIEKTPOHHOM KapThl OCYIIECTBIAETCS 4YEpe3
MOPTaJbl TOCYAAPCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT ((PYHKIHI) U OCPEICTBOM
anmapaTHO-TIPOTPaMMHBIX KOMITIEKCOB — HWHTepHeT-knockoB. Wnentnduxarus
3asIBUTENST 00ECTIEYMBACTCS JIEKTPOHHBIM MJICHTU(PUKAIIMOHHBIM MPUIIOKEHUEM C
UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBHUCA €IUHONW CUCTEMbI UICHTU(PUKAIIUU
U ayTCeHTU(UKAIIAH.

[Ipy HanpaBieHUM JTOKYMEHTOB Ye€pe3 IMOPTalbl TOCYAApPCTBEHHBIX U
MYHUITUTIATHHBIX yCIyT ((QyHKOUM) B SJIEKTPOHHOM BHJE, THEM IMOJIYYCHUS
3asBJICHUS SIBJISIETCS JE€Hb PETUCTPALMU 3asBJICHUS HAa IOPTAJIaX TOCY1apCTBEHHBIX
U MYHUIIMTAIBHBIX YCIyT (QyHKIM).

DNEeKTPOHHOE COOOIICHNE, OTIIPABICHHOE Yepe3 JIMYHBINH KaOWMHET OPTaIoB
roCyJapCTBEHHBIX W MYHHUIMUMNAJIBHBIX yCiIyr ((QyHKUUN), WACHTUPUIUPYET
3asIBUTEJIS], SIBJSIETCS OJITBEPKICHUEM BBIPXKEHUSI UM CBOEH BOJIH.

[Ipu ouno¥i ¢dopme mNomauM JTOKYMEHTOB, 3asBJICHUE O MPEIOCTABICHUH
MYHUIIUNAIBHON YCIYyTU MOXET OBITh O0(DOPMIICHO 3asiBUTEIEM B XOJ€ MpHeMa B
Oprane (Yupexnaenun), M®II, 1u60 odopmieHo 3apanee.

ITo mpockbe oOpaTuBIIEeroCcs Wi, 3asBJICHUE MOXET OBITh 0(GOPMICHO
cueruanuctom Oprana, MOIL[, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, C
UCIIOJb30BAaHUEM NPOTPaMMHBIX CpelAcTB. B 3ToM ciyyae 3asBUTEIIb
COOCTBEHHOPYYHO BIIMCHIBAET B 3adBJICHHE CBOIO (aMUJIUIO, UMl MU OTYECTBO,
CTaBUT /ATy U MOAIUCS.

B cinyuae 3anosnnHeHus 3asaBieHus cneuuanuctom MOIL[ B anekTpoHHOM
BUJE 3aABUTENIb 3aBEPSIET €ro JJIEKTPOHHOM MOJIMNUCHIO C HCIOJIb30BaHUEM
YHUBEPCAJIBHOU JIEKTPOHHOU KAPTHL.

Cnemmanuct Oprana, M®II, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB,
OCYILIECTBIISIET CIAEAYIOLIUE ACHCTBUS B X0OJI€ TPUEMA 3asBUTEIS:

- yCTaHaBJIMBaeT TNpeaAMeT  oOpalleHusi, MpoBepseT  JOKYMEHT,
YIAOCTOBEPSIOIINN JTUYHOCTb;

- IPOBEPSET MOJTHOMOYMS 3asIBUTEIIS;



- TpOBEpSeT HaIW4YUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS
NpEAOCTaBICHUS  MYHUIMMAIBHOM  YCIyI'M, KOTOpbIE€ 3asiBUTENb  00s3aH
NPEAOCTAaBUTh CAMOCTOATEIBHO B COOTBETCTBUU C MYHKTOM 2./ HACTOSILIEro
aIMAUHUCTPATUBHOTO PErJIAMEHTA;

- TMPOBEPSIET COOTBETCTBUE IMPEJCTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM,
YAOCTOBEPSACH, UTO:

- TOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATEILCTBOM CJIydasiX HOTapUaIbHO
YAOCTOBEPEHBI, CKPEIICHBI NIEYATAMH, UMEIOT HaJJIeXalllue MOJMNUCH CTOPOH WU
OTIPEJICJICHHBIX 3aKOHOAATEILCTBOM JOJKHOCTHBIX JIMII;

- TEKCTBI JOKYMEHTOB HalMCaHbl pa300pUYnBO, HANMEHOBAHUS FOPUIMICCKUX
JuIL - 6€3 COKpaIeHus], C YKa3aHUeM UX MECT HaXOXKJICHUS;

- (pamuuu, UMeHa W oTuecTBa (PU3UYECKUX JIWIl, KOHTAKTHBIEC TeJIe(OHHI,
aJipeca uxX MECT KUTEIbCTBA HATUCAHBI TOJIHOCTHIO;

- B JIOKYMEHTaxX HET MOJYUCTOK, MPHUIKMCOK, 3aYEPKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCIPABIICHUI;

- TOKYMEHTBI HE HCIIOJIHEHBI KapaHAalloM;

- JIOKyMEHTBI HE€ MUMEIOT CEPhE3HBbIX MOBPEKJICHUHN, HATUYUE KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJICPKAHUE;

- TPUHHAMAET pEIICHHWE O TMNpHEME Yy 3asABUTENA IPEICTABICHHBIX
JIOKYMEHTOB;

- BBIJIAET 3asBUTENIO YBEIOMIICHHE C ONMCHIO MPECTABICHHBIX TOKYMEHTOB
U yKa3aHWEM JaThl WX MPUHATHS, MOJATBEPXKIAIOIICe MPUHATHE JOKYMEHTOB,
PETUCTPUPYET MPUHSITOE 3aABICHUE U JOKYMEHTHI;

- MIpU HEOOXOIMMOCTH M3TOTaBIMBAET KOIMUHU MPEICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBIMOJIHSIET HAa HHUX HAANUCh 00 WX COOTBETCTBUM MOJJWHHBIM
AK3EMIUISIPAM, 3aBEPSIET CBOCH MOIHUCHIO C YKazaHueM (haMUIIMU U UHUITUATIOB.

[Ipu oTCyTCTBUM y 3asBUTEIS 3aNIOJITHEHHOTO 3asIBJICHUS WM HEMPABUILHOM
ero 3anojiHeHUMM crneuuanuct Oprana, MO®Il, oTBeTCTBEHHBIH 3a TpUEM
JNOKYMEHTOB, IIOMOTAET 3asBUTENIO 3alI0JIHUTH 3asBJICHUE.

[Io wroram wuCHOIHEHUS AAMUHUCTPATUBHON MPOIEAYpPhl MO MpPUEMY
NOKyMeHTOB cnenuanuct Oprana, M®L], oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
dopMupyeT AOKYMEHTHI (1en0) U mepenaer ero cnenuanucrty Oprana, MOII,
OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3alMO/ICIICTBHE.

JUIUTENTbHOCTh OCYIIECTBICHUSI BCEX HEOOXOIMMBIX JACHCTBUN HE MOMXKET
IpEBBIIATE 15 MUHYT.

Ecnu 3asBuTens o6paruics 3a04Ho, crienuaaiuct Oprana, OTBETCTBEHHBIH 3a
pueM JOKYMEHTOB:

PETUCTPUPYET €ro MOJ WHAWBUAYAIbHBIM MOPSIKOBBIM HOMEPOM B JCHb
MOCTYIJICHUSI JOKYMEHTOB B MH(POPMALIUOHHYIO CUCTEMY;

IpOBEPSET MPABUIBHOCTL O(GOpPMIICHUSI 3asiBICHUS MW MPABUIBHOCTH
0(pOpMIICHUSI UHBIX JTOKYMEHTOB, MOCTYUBIINX OT 3asBUTEIIS;

IIPOBEPSET MPEJCTABICHHBIC JOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

OTHPABISET 3asIBUTEIIO YBEIOMJICHHE C OMUCHIO MPHUHITHIX JOKYMEHTOB U
yKa3aHUeM JaThl UX MPUHATHUS, TOATBEPIKIAIOIEE TPUHATHE JOKYMEHTOB (0TKa3 B
OPUHSATUH TOKYMEHTOB).

YBenoMIIeHHE HalpaBiIsieTCs 3asBUTENI0 HE MO3AHEE JHS, CIEIYIOIIEro 3a



JTHEM TIOCTYTUICHHS 3asBJICHUSI M JJOKYMEHTOB, CIIOCOOOM, KOTOPBIM MCIOJIb30BaI
3asBUTEJIb TIPU 3a04YHOM OOpalleHuH (3aKa3HbIM TUCHMOM IO TIOYTe, B
AIIEKTPOHHOM COOOIIEHUN).

Cpok UCTIOTHEHUS! aIMUHUCTPATUBHOM MPOILEAYPhl COCTaBIsAET He Oomee 15
MUHYT.

Pesynbrarom  aJIMUHHUCTPATMBHOW MPOUEAYpPHl  SABISETCS TPUEM H
perucTpanus 3asBiaeHus (JOKyMEHTOB).

IHoaroroska ungopmanuu 00 00bEKTAX HEABHKMMOI0 MMYIIIECTBA,
HAXOJALIErocsi B MYHHIUNIAJILHON COOCTBEHHOCTH U NPEAHAZHAYECHHOI0 IS
cla4yd B apeHay

3.3. OcHoBaHMEM ISl HaYala WCIOJHEHUS! aJIMUHUCTPATUBHOMN MPOIETyphI
aBisieTcs nepenaya B Oprad NoJgHOrO KOMILJIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISl
IPUHATHS PELICHUS.

Crneumanmuer  OpraHa, OTBETCTBEHHBIM 3a NPHUHIATHE PEIICHHUS O
IPEIOCTAaBICHUN YCIYI'M, B TEYEHHE OJHOr0 paboyero [HA OCYIIECTBISET
IIPOBEPKY KOMIUIEKTA JOKYMEHTOB.

Crnemmanmuer  OpraHa, OTBETCTBEHHBIA 32 INPHUHATHE PEIICHHUS O
IIPEAOCTABICHUN YCIIYTH, IPOBEPSAET KOMIUIEKT JOKYMEHTOB Ha MPEIMET HAaJIUYUs
BCEX JIOKyMEHTOB, HEOOXOJUMBIX AJIs MPEICTaBICHUS] MyHUIMIAIbHON yCIyTru U
COOTBETCTBUS YKa3aHHbBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

IIpy paccmMoTpeHMM KOMIUIEKTa JOKYMEHTOB JUId  IIPENOCTaBJIEHUS
MYHUIMNAIBHOW yCiIyru, cnenuanuct OpraHa, OTBETCTBEHHBIM 3a IIPUHATHE
pelIeHnsT O MPEIOCTABICHUM YCIyTH, YCTAHABIMBAECT COOTBETCTBUE 3asSBUTENS
KPUTEPUSAM, HEOOXOAMMBIM [UIsl MPEAOCTABICHUS MYHULMNAIbHOM YCIYrH, a
TaK)K€ HAJIMYME OCHOBAHMM JUI1 OTKa3a B MPENOCTABICHUM MYHUUUIIAIBHOU
yCIIyT'H, MNPEAYCMOTPEHHBIX NYHKTOM 2.11 HacTosmiero ajaMUHUCTPAaTHBHOTO
perjlaMeHTa.

Cnemmamuct Oprana, OTBETCTBEHHBIM 3a TNPHUHATHE PELIICHUS O
IIPEAOCTABICHUHA YCIYI'HM, II0 pe3yjbTaraM I[IPOBEPKUM NPUHUMAET OJHO U3
CIEYIOIINX PEICHUM:

- IOJAITOTOBUTH PELLICHUE O IPEOCTABICHIH HH(OPMALINY;

- OTKa3aTh B [IPEIOCTaBICHUN UH(POpMaLMHU (B Cilydae HAJIMYMsI OCHOBAHUM,
IpEe1yCMOTPEHHBIX MYHKTOM 2.11 HacTos1ero aiAMMHUCTPATUBHOIO PETJIAMEHTA).

Crneumanuer  OpraHa, OTBETCTBEHHBIM 3a NPHUHITHE PEIICHHUS O
OPEeNIOCTAaBICHUN YCIYyTH, B JBYX D3K3EMIUIApax OCYIIECTBIAECT O(GOopMIICHUE
pelieHrss O TpeAocTaBieHHMH HH(opmanuu 7uO0 pemeHue o0 OTKa3e B
IOPEJOCTABICHUN HMHPOpMALMM M IMEpelaeT €ro Ha MOANUCH PYKOBOAMUTEIIO
Oprana.

PykoBonuTtens Oprana mHOANUCHIBA€T pELIEHHWE O BblAaue (pemeHue o006
OTKa3e B BbIJIa4e) apXUBHBIX JOKYMCHTOB B TeueHHEe | pabodero JHs.

Crneumanuer OpraHa, OTBETCTBEHHBIM 3a NPHUHITHE PEIICHHS O
IIPEIOCTABICHUN YCIYyTH, HAIPaBIseT OJWH DJK3EMIULID PELICHUS COTPYAHHUKY
Oprana, M®LI, oTBETCTBEHHOMY 3a BbIA4y PE3yabTaTa MPENOCTaBIEHUS YCIYTH,
JUTSL BBIJIAYU €0 3asIBUTEINI0, @ BTOPOH 3K3eMILIsIp nepenaerca B Oprax.



MakcuManbHbli  CPOK  MCIIOJHEHHMS  aJMUHUCTPATUBHOM  MIPOLEAYPHI
coctaBisieT He Oonee 3 paboumx mHEH co mHSA mosydeHus w3 MOIL] momHOTO
KOMIUIEKTa JJOKyMEHTOB, HEOOXOUMBIX sl IPUHATHS PEIICHUSI.

Pe3ynbpTaToM aqIMMHUCTPATUBHOW NPOLIEAYPHI ABIAETCA NpuHATHE OpPranom
pemieHuss O TMpPEeNOoCTaBI€HUH UWHGOpPMAlMM WM pelieHus 00 OTKa3e B
MPEeI0CTaBICHNH UHPOPMAIIMK M HANPABJICHUE MPUHITOTO PEIICHUS COTPYIHUKY
Oprana, M®LI, 0OTBETCTBEHHOMY 3a BbIAYy PE3ybTaTa MPENOCTABIEHUS YCIYTH,
JUISL BBLIAYU €r0 3asIBUTEIIIO.

Boinaua 3asiBUTENI0 Pe3yJIbTATA NMPEeA0CTABJEHUSI MYyHHIIUNIATbHOM
yCJIyru

3.4. OcHoBaHMeM Hayvajlla HWCIIOJHECHHS aJIMUHUCTPATUBHOWU MPOIECAYPHI
ABJSIETCA MOCTyIUIeHUE coTpyaHuky Oprana, M®LI, oTBeTCTBEHHOMY 3a BbIIayy
pe3ynbTaTa MpeOCTaBICHHs YCIYTH, PEIICHUS O MPEeIOCTABICHUN HH(POPMAIIH
WIN pelieHus o0 OTKa3e B MpeNoCTaBICHHH HHPopMaluu (Jajiee - JOKyMEHT,
SBJISIFOUIUICS PE3YJITATOM MPENOCTABICHUS YCIYTH).

B ciyuae ecnu 3asBUTENb U3BSBUII KEJIAHUE TOJIYUYUTh PE3YJIbTAT YCIYTH B
Oprane, 1©Opu  TOCTYIUIEHUM  JOKYMEHTA,  SBISIOLIETOCA  PE3YyJbTaTOM
OPENIOCTaBIEHUsT YyCIyrn cOoTpyaHUK OpraHa, OTBETCTBEHHBIM 3a BblAady
pe3yibTaTa MpeaoCTaBICHHs YCIYTH, UHPOPMUPYET 3adBUTENS O JlaTe, C KOTOPOU
3aBUTENIb  MOXET  MOJYYHUTh  JOKYMEHT,  SBJISIONIUMKACS  PE3YJIbTATOM
IIPEOCTABJIEHUS YCIIYTH.

NudopmupoBanue  3asBUTENsI, OCYIIECTBIAETCS MO  TenedoHy U
NOCPECTBOM OTIIPABJIEHUS 3JIEKTPOHHOIO COOOIIEHHUSI HA YKa3aHHBIN 3asiBUTEIEM
aZipec IIEKTPOHHOU MOYTHI.

Ecnu 3asButens oOpaTuics 3a MPEAOCTaBIEHUEM YCIYTd 4Yepe3 MOopTaibl
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycIuyr ((pyHKiuit), To uHGDOpPMHpPOBAHUE
OCYILIECTBIISIETCSA, TAKKE 4Yepe3 MOPTAJbl TOCYJAapCTBEHHBIX M MYHUIMIIAIBbHBIX
ycuyr (pyHKImiA).

Brigauy noKymMeHTa, SIBISIOLIETOCS PE3YyJIbTATOM IPEIOCTABICHUS YCIYTH,
OCYIIECTBISIET COTpyAHUK OpraHa, OTBETCTBEHHBIM 3a BbIJA4y pe3yJbTaTa
MIPEIOCTABJICHUS YCIYTH:

- MPU JINYHOM TIPUEME, TIOJI POCIHCH 3asIBUTEIISA, KOTOpas MPOCTABIISIETCS B
KypHAJIE PErucTpanu, NPU NPEABSIBICHHA UM JOKYMEHTA YJIOCTOBEPSIOLIETO
JUYHOCTh, a TMNpu  OOpamieHuu  TPENCTABUTENss  TaKXkKe  JIOKYMEHTa,
NOATBEPKAAIOLIET0 MOJIHOMOYHSI PECTABUTENS, JINOO

- JOKYMEHT, SBJSIOIIMANCS PpPE3yJabTaTOM MPEAOCTABICHUS  YCIIYTH,
HaIIPaBJIAETCS 10 NIOYTE 3aKa3HBIM [MUCHbMOM C YBEJOMIICHUEM.

B ciydae ecnu 3asBUTENs U3BABUI JKEIIAHUE MTOIYYNUTh PE3YyJIbTAT YCIYTH B
M®II, cneumanuct Oprasa, OTBETCTBEHHbIM 3a BbIJAA4y pe3yjbTara

PEOCTABICHUS YCIIyTH, HanpapJjsieT pe3ynbTar MPEOCTABICHUS
MYHHULUITAIBHON yciayru B MOLI.
Coeuuaauct M®O®I], OTBETCTBEHHBIN 3a ME>KBEIOMCTBEHHOE

B3aUMOJICMCTBUE B JIEHb NOCTYIUIEHWs OT OpraHa pe3ynbTaTa IPENOCTABICHUS
MYHUIMOAIBHOM YCIYTM PETUCTPUPYET BXOMAIIMNA JOKYMEHT (pe3yJbTar



PEIOCTABIICHUS! MyHUIMNAIBHON yCIyru) U BbIOPAHHBIM 3asBUTEJEM CIOCOOOM
uH(pOpMHUpYET  3asiBUTENII O TOTOBHOCTM  pe3yJbTaTra  MpelOoCTaBICHUS
MYHULANIAIBHOMN YCIIyTH.

Briauy nokymeHTa, SIBISIOUIETOCS PE3yJbTaTOM IMPEAOCTABICHHUS YCIYTH,
ocymectBisier pabotHuk MODIl, oTBeTCTBEHHBI 3a BbIJAYy peE3yJbTaTa
IIPEAOCTABICHNA MYHULMIIAJIBHONW YCIYTH, IIPU JIMYHOM IIPUEME 3asiBUTEIA IIPU
OPENBIABICHUH UM JOKYMEHTA, YIOCTOBEPSIOIIErO0 JTUYHOCTh, & IPH OOpalleHun
IIPEACTABUTEISL 3asBUTEINIA TAKXKE JOKYMEHTA, MOATBEPKAAIOLIETO IOJHOMOYUS
npeacTtaBuTess, OoGOpMIIIET pACIUCKy 3asBUTENS B IMOJYYEHUH pe3yJibTara
IIPEAOCTABICHNS MyHHUIIMIIAILHON YCIIYTH.

MaxkcuManbHbpll  CPOK  WCIIOJIHEHHS  AJIMUHUCTPATUBHOM  MOPOLIEAYPHI
COCTAaBJISIET OJJMH pabo4Mii IeHb co AHs NpuHATUS OpraHoM penieHusl.

PesynbraroMm UCIIONMHEHMS aIMUHUCTPATUBHOW IPOLEAYPHI  SBISIETCA
IOPENOCTAaBICHUE 3asBUTEN0 HMHpopManuu 00 00BEKTaX  HEJBUKUMOIO
UMYIIECTBA,  HAXOJAUIErocs B MYHUIMOAIbHOM  COOCTBEHHOCTH U
IIPEAHA3HAYEHHOTO Ul CAA4YM B apeHAy.

V. Ilopsaaok u ¢popMbl KOHTPOJISA 32 MPEAOCTABIEHHEM
MYHUIMNAJIBHON yCIyTH

Iopsiok ocyuiecTB/IeHUs TEKYLIEr0 KOHTPOJIA 3a COOJII0IeHUEeM U
HCMOJIHEHNEM T0JIOKEHUH A IMUHHUCTPATHBHOIO perjaMeHTa
NpeaoCcTABJIEHUSI MyHHIIMNIAJIbHOMH YCJIYI'M ¥ HHBIX HOPMATHBHBIX MPABOBbBIX
AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHNS K NMPeJ0CTABJEHUI0 MYHH IIMNIAJIbHOM
YCJIYTH, a TAKKe MPUHATHEM HMHU pelieHn i

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM U UCIIOJHEHUEM JOJIKHOCTHBIMU
JULAMU  TIOJOKEHUM HACTOSIIEr0o aJIMHUHUCTPATUBHOIO pErlaMeHTa W HWHBIX
HOPMAaTHUBHBIX  TPAaBOBBIX  aKTOB,  YCTaHaBIMBAIONIMX  TpeOOBaHHS K
IPEIOCTABICHUI0O MYHHIMNAIBHONW YCIYI'H, OCYIIECTBISIETCS PYKOBOJUTEIEM
Oprana.

Kontpons 3a nesrenpHOCThI0 OpraHa no npeaoCcTaBICHUI0 MyHHUIIUIIAIbHON
YCIIyTH OCYIIECTBIISIETCS TJaBOM MyHHUIIMIAILHOTO 00pa30BaHus.

KoHTposnp 3a UCNIOJIHEHUMEM HACTOSIIETO aAMUHUCTPATUBHOIO PErIaMEHTa
corpyanukamu M®I] ocymectrisaercs pykopoautenem MOLI.

HOpSI)IOK U NEPUOAUYHOCTD OCYIIECTBJICHHUSA IJIAHOBLIX U BHEIIJIAHOBBIX
IMPOBECPOK MOJHOTHI H KadeCTBA NIPEAOCTABJICHUA MyHHI[HHaJ]LHOﬁ YCayru

4.2. lIpoBepka NOJHOTBI M KadecTBa IPEIOCTABICHUS MYHULMUIIAIBHOU
yCIyTH BKJIIOYAaeT B ceOsl MPOBEJEHUE IJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBIICHUE W YCTPAHEHUE HAPYLICHHM NOpANKAa M CPOKOB NPENOCTABICHUS
MYHHUITUTIATHHOM YCIYTH, PacCMOTpPEHHE OOpaiieHuii 3asBUTEIEH B  XOJe
NPEIOCTABIICHUSI MYHHUIIMIIAIBLHON YCIyTH, COJepKalluX KajloObl Ha perieHus,
nerictBus (0e31eicTBrE) TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX MPEAOCTABICHHE
MYHULANAIBHOUN YCIIyTH.



[In1aHoBbIE NPOBEPKH MPOBOJATCA B COOTBETCTBUM C IUIAHOM pPaOOTHI
Oprana, HO He pexe 1 pa3a B 3 rona.

BHemiaHOBbIE TIPOBEPKH MPOBOAATCS B Cilydae HocTyiuieHuss B Opras
oOpanieHuil QU3NYECKUX U IOPUIUYECKUX JHI] C >KaJlo0aMu Ha HapyLIEHUs HX
paB ¥ 3aKOHHBIX HHTEPECOB.

IIpy npoBepke MOIyT paccMaTpUBaTbCS BCE BOIPOCHI, CBS3aHHBIE C
OPEIOCTABICHUEM MYHULUIAIBHON YCIyrd, WIH BOIPOCHL, CBS3aHHBIE C
UCIIOJIHEHHEM OTJENbHBIX aJIMUHUCTPATUBHBIX IIPOLEAYD.

ITo pe3ynbTraraM NpOBEPOK JTOJKHOCTHOE JIMIO, OCYLIECTBIISAIONIEE TEKYIINH
KOHTPOJIb, JAa€T YyKa3aHUs MO YCTPAHEHHUIO BBISBICHHBIX OTKJIOHEHUWA U
HapyLIEHUI U KOHTPOJIUPYET UX UCIIOJIHEHUE.

OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMIL

4.3. Cpnenuanuct OpraHa HECeT NEPCOHAIBHYIO OTBETCTBEHHOCTh 32
coOJIf0JIeHHe CPOKOB U TMOCJIEAOBATEIILHOCTH JIEUCTBUM (aAMUHUCTPATUBHBIX
poleayp) NpHU MPEAOCTABICHUHN YCITYTH.

M®Il um ero paOOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
3aKOHOJATENLCTBOM Poccurickon denepanuu:

1) 3a nonHoTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
MPUHSATHIX OT 3asiBUTENA B MOLI;

2) 3a CcBOEBpEeMEHHYI nepenady OpraHy 3ampocoB, HHBIX JOKYMEHTOB,
NPUHATBHIX OT 3asABUTENS, a TaKKE 3a CBOCBPEMEHHYIO BbIJIauy 3asBUTEIIO
NOKYMEHTOB, IepeIaHHbIX B 3TUX Lesix M®PL[ Opranowm;

3) 3a cobmtofeHne npaB CyOBbEKTOB MEPCOHATBHBIX JAHHBIX, 32 COOIIOCHHE
3akoHonarenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOIIETO OCOOECHHOCTH
oOpamieHust ¢ uHpOpMalMe, IOCTyH K KOTOpPOM orpaHudeH ¢eaepaibHbIM
3aKOHOM.

XKanoba Ha HapylIeHHEe MOPsI/IKa NPEIOCTABICHHUS MYHUIIMITAIIBHONW yCIIyTH
M®II paccmarpuBaercss OpranoMm. Ilpu 3TOM CpOoK paccMOTpeHHs KajaoObl
UCYHCIIIETCSI CO JHS PerucTpaIuu xanoos B Opraue.

TpedoBanus k nopsaaky u ¢gopmMaM KOHTPOJIS 32 IPeIOCTABICHUEM
MYHHMUIUNAJBLHOH YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPasKIaH,
UX 00beJUHEHUH U OPraHu3auui

4.4, I'paxnane, OpUIUYECKUE JIUIA, UX OOBEAWHEHUS W OpraHU3AIUU B
cly4ae  BbIABIEHUS ~ (DAKTOB  HapylIEeHUS  TOpsAAKAa  MPEIOCTaBIICHUS
MYHUIIUTAIBHOM  yCIYI'M WM  HEHAJJICKAIIEr0 HWCIOJHEHHS  HACTOSIIETO
aIMUHUCTPATUBHOIO pErjaMeHTa BIpaBe oOpaTuUThca C xkanodboir B Opras,
IIPABOOXPAHUTEINIBHBIE U OPraHbl FOCYAAapPCTBEHHON BIIACTH.

OO11ecTBEHHBIM KOHTPOJIb 32 MPEIOCTaBICHUEM MYHULMIAIBLHON YCIyTH
BKJIIOYaeT B ceOs OpraHu3alii0 U NPOBEACHHE COBMECTHBIX MEpPONPUATUN
(ceMuHapoB, MPOOJIEMHBIX JTUCKYCCUM, «TrOpSYUX JHUHUIY», KOH(MEpEeHIUH,
«KpYIJIBIX»  CTOJIOB). PexkoMeHpanmuu W TOpEeMIOKEHUS IO  BOIpOcaM
PEIOCTABIICHUS! MYHMIIMIIAJbHOW YCIyIH, BbIpAaOOTaHHbIE B XOZ€ MPOBEACHHSA



TaKuX MEPOIPUATHI yuuThiBatoTCs OpraHom, opraHaMu UCIOJTHUTEIbHON BIACTH
Pecnybnuku Komu, moIBeIOMCTBEHHBIMH JIaHHBIM OpraHaM OpraHu3alusIMu,
YYaCTBYIOIIMMU B NOPEAOCTABICHUM MYHHUIMIAIbHOM yciayru, MOI[ B
JajgbHeHIIe paboTe Mo Npe10CTaBICHUI0O MYHUIIMTIATLHON YCITYTH.

V. locyneOHblii MOPsIAOK 00:KaI0BaHMsl pellieHUs U AeHCTBUsI
(0e3melicTBHS) OPraHa, NpeACTaABJIAIOIIEr0 MyHUIUNIAJIBHYIO YCJIYTY,
a TakoKe J0JKHOCTHBIX JIMI U MYHHUIMNAJIBHBIX CJIYKAIINX,
o0ecne4yuBAKOIINX €€ NMPeIoCcTaABIeHHE

5.1. 3asBUTEIN UMEIOT MIPaBO HAa 00XKAJIOBAHUE PELIECHUN, IPUHATHIX B XOJ€
OPEeNIOCTaBICHUS MYHUIMOAIbHOM  yCIyru, JedcTBHM uiaum  Oe3aeicTBus
nobKHOCTHBRIX Jui Oprana B gocyaeOHoM mopsiake. KanoOsl Ha pelieHus u
nevictBust  (Oe3aeiicTBrEe) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, €ro pabOTHUKOB
NOJIAIOTCS W PAcCMaTPUBAIOTCS B TMOPSJIKE, yCTaHOBIEHHOM IlpaBuTenbcTBOM
Pocculickon @enepanuu.

5.2. 3asgBUTENIb MOXKET OOPATUTHCS C KAJIOO0M, B TOM YHUCIE B CIEIYIOLIUX
CIIyvasx:

1) mHapymeHume CpoKa pErucTpalid 3ampoca O  IPeJOCTaBICHHUU
roCyJapCTBEHHON WJIM MyHUUMINAIbHOW YCIyTH, 3alpoca, YKAa3aHHOI'O B CTAThe
15.1 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
PEIOCTaBIECHHUS TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT»;

2) HapyIlIEHHE CPOKa NPEIOCTABICHUS MyHULIMIIAIBHON yCIIyTH;

3) TpeOoBaHue y 3asBHUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM IPaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU
npaBoBbIMHM akTamu PecnyOmuku Komu, MyHHUIMDANbHBIMU IPABOBBIMH aKTaMH
JUTSL IPEIOCTaBICHUS! MyHUIIUTIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEJIOCTABIEHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTHBHBIMM ITpaBOBbIMM akTamu Pocculickoir dPenepanny, HOPMaTHBHBIMU
npaBoBbIMH akTaMu PecnyOnukn Komu, MyHUIIMDANbHBIMH NPaBOBBIMU aKTaMH
JUISL IPEIOCTABICHUS MyHHUIIMIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUM MYHULMIAJIBHON YCIyrd, €CIM OCHOBaHUS
OTKa3za HE TMPeayCMOTpeHbl (¢eAepajlbHbIMU 3aKOHAMH M TMPUHATHIMH B
COOTBETCTBUM C HMMM MHBIMA HOPMATHBHBIMM IPaBOBBIMU aKTamu Poccuiickoil
Qdenepav, HOPMATUBHBIMM  NpaBOBbIMU  akTamu  Pecnyomuku — Kowmw,
MYHUIUIAIbHBIMH [TIPABOBBIMHU aKTaMU;

6) 3arpeOoBaHME C 3asBUTENS MpPU NPEIOCTABICHUU MYHHMIMNAIbHOU
yCIyr'd IJIaThl, HE MPELyCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU AaKTaMU
Poccuiickoi denepanum, 3aKOHAMU M UHBIMA HOPMATUBHBIMU ITPaBOBBIMU aKTaMHU
PecnyOnukun KoMy, MyHUIIMTIATBHBIMY IPABOBBIMHU aKTaMU;

7) OTKa3 oOpraHa, MNPEJOCTABISIIOIIETO MYHHIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIIAIONIET0 MYHULMIAIBHYIO YCIYTy, B
UCTPABJICHUM JIOMYLICHHBIX OMNEYaTOK M OLIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
OPEJOCTABICHUS! MYHULMNAIbHOM YCIYIM JOKYMEHTax Ju0O0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABIICHHI;



8) HapylleHUE CpOKa WJIM NOpsAKa BbLAAYM JOKYMEHTOB IO pe3yJibTaram
IpeAOCTaBICHUS TOCYIAPCTBEHHON I MYyHUITUTIAILHON YCITYTH;

9) IIPUOCTAHOBJICHUE IIPEAOCTABIIECHHUS roCyAapCTBEHHOM 1501051
MYHUIIUTTAIBHON YCIIYTH, €CJIM OCHOBAaHHS MPUOCTAHOBJIEHUS HE MPEIyCMOTPEHBI
dbenepaabHBIMU 3aKOHAMHU W TPUHSATHIMA B COOTBETCTBUU C HUMHU HWHBIMU
HOPMAaTUBHBIMM ITpaBOBbIMU akTamu Poccuiickon denepannu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMM TIpaBOBbIMU akTamu Pecnyomuku Komu, MyHUIMTATbHBIMU
IpaBOBBIMH aKTaMd. B  ykazanHOM ciydae jgocyaeOHoe (BHecymeOHOe)
o0>kanoBaHue 3asBUTEJIEM  PEUICHUU U NEUCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHATFHOTO IIEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAJIHHOTO IIEHTpa
BO3MOXHO B CJlydae, €ClMd Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTp, PEIICHHUS |
nerctBus (0e3neicTBUE) KOTOPOIro OOXKamylOTCsl, BO3J0KE€HAa (YHKUMS IO
NPEAOCTABICHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WJIM MYHHUIMIAIbHBIX
yCIYr B TOJHOM OOBbEeME B TMOpPSIKE, OINpelelieHHOM YacTtbio 1.3 crarbu 16
O®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
PEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT».»;

5.3. JXKajmoba wmoxeT OBITh HampaBjieHa 1o moute, uepes MOII, ¢
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTu "WHTepHeT",
opUIMaTBHOrO CcaifTa OpraHa, NPEJOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTY,
MOPTAJIOB TOCYIAPCTBEHHBIX M MYHUIIATIAILHBIX YCIYT (PYHKITHI), a TAK)KE MOKET
OBITH MPUHSATA MIPH JIMYHOM MPUEME 3asIBUTEIIS.

XKanoba mnomaercs B nucbMeHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOW (opMe B oOpraH, MPENOCTABISIONMNA MYyHUIIUTIATBHYIO YCIYTY.
Kamobslt Ha pemeHuss U JeWcTBUs (Oe3/IeCTBUE) PYKOBOAUTENS OpraHa,
[PEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJAIOTCSA B BBIIIECTOSLIMN OpraH
(mpu ero Haimuyuu) MO0 B cCllydyae €ro OTCYTCTBHS pPacCMaTpPUBAIOTCS
HEMOCPEJICTBEHHO PYKOBOJMTENIEM OPTaHa, MPEeAOCTABIISIONIEr0 MyHUIIUIIATbHYIO
yCIIYTY.

B cnydae mopaum >kanoObl MpU JUYHOM IpPHUEME 3asBUTEINb IMPEICTABIISCT
JOKYMEHT, YOCTOBEPSAIOIINIA €ro IMYHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuniickoit denepanmu. [Ipu momade xamodbl B AJIEKTPOHHOM BUJIC IOKYMEHTBI
MOTYT OBITh MPEACTABICHBI B (POpME DJIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX
AJEKTPOHHOM TMOJIKCHIO, BHUJI KOTOPOM MPETyCMOTPEH 3aKOHOAATEIHCTBOM
Poccuitickonn @enepaunu, nOpu 3TOM HJOKYMEHT, YIOCTOBEPSIOIIUM JIMYHOCTH
3asiBUTENS, HE TpeOyeTcs.

XKanoba, nmocrynusiiast B Opras, MoaJIe)KUT PACCMOTPEHUIO JTOJKHOCTHBIM
JUIIOM, HAJEJICHHBIM [OJHOMOYMSMHU [0 PAaCCMOTPEHHIO >Kajo0 B TeyeHUe
NATHAIUATH padO4YuX IJHEH CO JHA €€ PErucTpaluy, a B ciiydae 00XKaJlOBaHUS
otrkasza Oprana, 10KHOCTHOTO Jiniia OpraHa B mpueMe JOKYMEHTOB Yy 3asiBUTENS
aM00 B UCIHpPaBICHUU JOMYyLIEHHBIX ONEYaTOK W OWMOOK WM B clydae
o0>KaJoBaHUsl HAPYIICHUS YCTAHOBJIEHHOTO CpOKa TaKUX MCIPABICHUN - B
TE€YeHUE NATU paboumux JHel co Hs ee peructpauuu. [IpaBurensctBo Poccuiickoit
®denepanyy BOpaBE€ YCTAHOBUTH CJIydaW, MPU KOTOPBIX CPOK PACCMOTPEHUS
XKa00bl MOXKET OBITh COKpAIIIEH.

5.4. Kanoba nomxkHa coaepx aTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISAIOIIETO MYHULHMNAIbHYIO YCIYTY,



JIOJDKHOCTHOTO JIMIIA OpraHa, MPeoCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, 00
MYHUIIMIAIBHOTO CIIY’Kallero, pelmeHus U AelcTBUs (0e3elCTBHE) KOTOPBIX
00KamyroTCS;

2) daMunuio, uMs, 0T4eCTBO (MOCIEAHEE - IPU HAJIMYWH ), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UYECKOro JuIa JIMOO HAaMMEHOBAHUE, CBEICHUS O
MECTE HAXOXKICHUS 3asBUTENSI - IOPUIAUYECKOTO JIUIA, a TaKKe HOMep (Homepa)
KOHTaKTHOro TesnedoHa, ajapec (ampeca) JIEKTPOHHOW MOUTH (MPU HATUYUHU) U
MIOYTOBBIH a/Ipec, 0 KOTOPBIM JTOJDKEH ObITh HAMIPABJICH OTBET 3asBUTEITIO;

3) cBedeHuss 00 OO0XamyeMbIX peHIeHUsIX U JeUCTBUAX (0€37elCTBUN)
OpraHa, MPEIOCTABIISIIONIETO0 MYHULIMNAIBHYIO YCIYTY, JTOJKHOCTHOTO JIMIA
opraHa, TMpEeJOCTABJISIONIETO MYHHUIMMAIBHYIO YCIYTY, JIMOO MYHHUIIUMIIAIBLHOTO
CITYKalIero;

4) noBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nevicteueM  (0Oe3elcTBHEM) OpraHa, MPEJOCTABISIONETO0 MYHUIUIAIbHYIO
yCIIYyTy, JOJDKHOCTHOIO JIMIIA OpraHa, NPeJAOCTaBISIONIEr0 MYHHUIMNAIbHYIO
yciyry, Ju00 MYHHMIMOAIBHOTO  CIY’Kallero. 3asgBUTENEM MOTYT  OBITh
peACTaBIICHbI JJOKYMEHTHI (IIPY HAJTMYUH ), TOATBEPKAAIOIINE IOBOIbI 3asIBUTEIIS,
JI1M00 UX KOMUHU.

5.5. 3asButenp BIpaBe 3alpalidBaTh M MOJAydaTh UHGOpPMALUIO U
JIOKyMEHTBI, HEOOXOMMBIC JJIsl 0OOCHOBAHMSI I PACCMOTPEHHUS JKaJT0ObI.

5.6. B ciywae eciu kano0a momaeTcsi 4epe3 MPEeACTABUTENS, UM TaKkKe
NPEACTABISCTCS JOKYMEHT, MOATBEPXKIAIONIUN MOJTHOMOYMS HAa OCYIIECTBJICHUE
COOTBETCTBYIOIIME JCUCTBUUA. B KadecTBe JOKYMEHTa, MOATBEPHKIAOIIETO
MOJIHOMOYHS MPEJCTABUTENS, MOKET OBITH MPEACTaBJICHA:

a) odopmieHHas B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoit
deneparu T0BEPEHHOCTD (17151 GU3NUYECKUX JIUII);

0) odopmieHHass B COOTBETCTBHUM C 3aKOHOJIATEILCTBOM Poccuiickoit
®denepauny JI0OBEPEHHOCTb, 3aBEPEHHAs I€YaThlO0 3asBUTENS W TOJINMCAHHAS
PYKOBOJUTENEM 3asiBUTENS WM YIOJHOMOYEHHBIM 3THM PYKOBOAMUTEIEM JHUIIOM
(1715 FOpUANYECKUX JINL);

B) KONUS DEIICHHs O HA3HAYECHUU WM 00 u30paHuM 1ubO MpuKaza o
Ha3HaYeHUU (HU3UYECKOTO JUIA Ha JOJHKHOCTh, B COOTBETCTBUM C KOTOPHIM TaKOE
¢usnueckoe MO 00JamaeT TPaBOM JCHCTBOBAaTH OT HMMEHHM 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.7. llpu nocryminenun kanodsl yepe3 M®I], oOecnieunBaeTcs ee nepegaya
M0 3alUIIeHHOW WHOOPMAIMOHHOW CHUCTEME WM KypbepCKOM JTOCTaBKOW B
YIOJIHOMOYEHHBIH HA €€ PAacCMOTPEHHE OpraH B MOPSIKE U CPOKH, KOTOPHIC
YCTaHOBJIEHBI COrjameHuemM o B3aumozencTsuu Mexay M®PIl u Opranom, HO He
MO3/HEE CIENYIOEro paboyero AHs CO JHS MOCTYIICHUS KaIOObI.

[Tpu moctymnnenuun xanodsl yepe3 MO, cnenunanuct MOI] peructpupyer
xano0y B wuHbopmannonHo cucreMe MOPI[ ¢ mnpucBoenuem xkamobe
PErUCTPAIlMOHHOTO0 HOMEPA U BBIAACT 3asBUTEIIO PACITUCKY B MOJTYUYCHHUH KaT00BbI,
B KOTOPOW YKa3bIBa€TCH:

- MECTO, J1aTa U BpeMs MpueMa Kanoobl 3asiBUTENS;

- (hamuusi, UMsI, OTYECTBO 3asIBUTEIIS;

- IEpEYEHb NPHUHATHIX JIOKYMEHTOB OT 3aBUTEJIS;



- (hamunus, UM, OTYECTBO CIICIIUATIUCTA, TIPUHSBIIETO Ka00Y;

- cnoco0 wuHGOPMUPOBAHUS 3asBUTEIST O TOTOBHOCTH pe3yibTaTa
PacCMOTpPEHHsI KanoObl, BBIOPAHHBIM 3asBUTENIEM (CMC OIMOBEIICHUS, TIO
AJIEKTPOHHOM MOYTE, Yepe3 JIMYHbIN KaOMHET, 10 TesieQOoHy);

- CpPOK pacCMOTPEHMsI KaJloObl B COOTBETCTBUM C  HACTOSALIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.8. Tlo pesynapTaram paccMOTpeHHs] >KajloObl OpraHoM MOXKET ObITh
IPUHATO OJHO U3 CIECAYIOIUX PELICHUN:

1) ynoBieTBOpUTH XajloO0y, B TOM 4uCie€ B (opMe€ OTMEHbl MPUHATOIO
pelieHus,  UCIPABJICHUS  JOMYIICHHBIX  OpPraHoM,  MPEIOCTABIISIONIUM
MYHUIIUTAIBHYIO YCIYTYy, ONEYaTOK M OMmHUOOK B BBIAAHHBIX B pe3yJbTaTe
PEIOCTaBICHUS MYHULMNAIBHOM YCIYrM JOKYMEHTaxX, BO3BpaTa 3asiBUTEIIO
JICHE)KHBIX CPEJCTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepaiiiv, HOPMATUBHBIMU MPABOBBIMU aKTaMU
Peciyonmukn Komu, MyHWITMTIATHHBIMH TIPABOBBIMH AKTaMH, a TaKX€ B HWHBIX
dbopmax;

2) 0TKa3aTh B YJIOBJIETBOPEHHUHU >KaJOOBbI.

5.9. YmonMHOMOYEHHBIH Ha PACCMOTPEHHE >KalOOBbl OpPraH OTKAa3bIBAE€T B
yAOBJIETBOPEHUH >KaJIO0bI B CIEAYIONIUX CIIydasiX:

a) HAJIMYME BCTYNUMBLIEIO B 3aKOHHYIO CHIIy PELIECHHS CyJa IO *kajnode o
TOM K€ MPEMETE U MO TEM KE€ OCHOBAHUSIM;

0) mopaya >kanoObl JIMLOM, MOJHOMOYHUS KOTOPOIO HE MOJITBEPKIACHBI B
MOPSAJKE, YCTAHOBJICHHOM 3aKOHOIATENLCTBOM Pocculickoit denepannu;

B) HaJlMYUE pEUIeHUs MO >KajloOe, MPUHATOrO paHee B COOTBETCTBUU C
TPEOOBAHUAMHU HACTOSIIEr0 aAMUHUCTPATUBHOIO PETIaMEHTa B OTHOLLIEHUU TOTO
KE 3aABUTEIISI U 110 TOMY K€ MPEIMETY KaI00BbI.

5.10. YIOTHOMOYEHHBIN Ha pacCCMOTPEHUE KanoObl OpraH BIPaBe OCTaBUTh
*ano0y 0e3 OTBeTa B CIACAYIOMINX CIydasx:

a) Haau4he B jkano0e HEIEH3YPHBIX JUOO0 OCKOPOUTENbHBIX BBIPAKEHUI,
yIpo3 >KU3HU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIMLA, a TAK)KE WICHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyl0-JIMOO 4aCTh TEKCTA >KaJ0ObI,
dbamMunrio, UM, OTYECTBO (MPU HAIWYHMK) U (WMJIM) TIOYTOBBIN aapec 3asBUTEII,
yKa3aHHbIE B JKajo0e.

5.11. B cnyuae eciu xamoba (WiM 3asBICHUE O MPEKpalICHUU
paccMOTpeHus kano0bl) mojaHa 3asButesieM B Oprad, B KOMIIETEHITUIO KOTOPOTO
HE BXOJMT NPHUHATUE PEHICHUS MO XanoOe (WM 3aiBICHHUIO O MpPEeKpalleHUH
paccMOTpeHusl kanoObl), B TedeHHe 3 pabouux JHEH CO JHS €€ PEerucTparuu
YIOJHOMOYEHHOE JIOJHDKHOCTHOE JIMIIO YKA3aHHOTO OpraHa HalpaBisieT >KaloOy
(w1 3asBIIEHHME O TMPEKPAICHUH PACCMOTPEHHUsS KajloObl) B  OpraH,
PEAOCTABISAIONINI MyHULIUNIAIBHYIO YCIAYTY U YIOJIHOMOYEHHBI B COOTBETCTBUU
C KOMIIETEHI[MEH Ha €€ PacCMOTpPEHHE, U B MUCbMEHHOU (opme uHDOpMHUpPYET
3asBUTENSl O TIEPEHANPABICHUU >KamoObl (WM 3asBICHUS O MPEKpaIICHUH
paccMoTpenus kano0bl). [Ipu 3TOM cpok paccMoTpeHus *Kano0bl (MU 3asBICHUA
0 TMPEKpalleHuu PaCcCMOTPEHUSI KaloObl) HMCUMUCISETCS CO JHSA PErucTpaluu
XKanoObl (WM 3asBICHUS O TPEKPAIICHUH PACCMOTPEHHUs >XKaloObl) B OpraHe,



PEAOCTABIISIONIEM MYHULIMNAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBUU
C KOMIIETEHIIUEN HA €€ PACCMOTPEHUE.

5.12. OcHoBaHus [JIsi TPHUOCTAHOBJICHUS PACCMOTPEHUS KAJIOOBI HE
IPEAYCMOTPEHBI.

5.13. B cimydae ycTaHOBIIEHHs B XOJI€ WJIM IO pe3yJIbTaTaM PacCMOTPEHHMS
XKanoObl TPU3HAKOB COCTaBa aJIMUHHMCTPATUBHOTO TPABOHAPYIIECHUS WU
NPECTYIUIEHUS  JOJDKHOCTHOE — JIMIO,  HANEIEHHOE  IMOJHOMOYMSAMH IO
PACCMOTPEHHIO K00 HE3aMEUTUTEIHHO HANPABISIET UMEIOITUECS MaTepHANIbl B
OpraHsbl MPOKYPATYPHI.

5.14. He mnosnHee nHA, CHEAYIOLIErOo 3a JHEM MPHUHATUA YKa3aHHOTO
pemienus, 3asBuremo uepes MO®PI[ B nmchMeHHONW ¢dopMe U TIO KEITAHHUIO
3asiBUTEISl B DJIEKTPOHHOM (hOpMe HampaBisieTcsl MOTUBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaJIOOBI.

5.15. B ciywae Hecornacusi ¢ pe3yjibTaTaMu A0CYyAeOHOro 00KalloBaHUS, a
TAaK)K€ Ha JIO0O0M CTaguu PacCMOTPEHUs CHOPHBIX BOIPOCOB 3asBUTENb HWMEET
npaBo OOpaTUTBCS B CyJ B COOTBETCTBUU C YCTAHOBJIEHHBIM JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM MOPSAIKOM.

5.16. Hudopmamuss o0 TOpSAKEe TMOAaYd W PACCMOTPEHHUS  KaOObI
pa3meniaeTcs:

— Ha MH(QOPMAIIMOHHBIX CTEHJIaX, PacnoyiokeHHbIX B Oprane, B MOIL];

— Ha opunmanbHbIX caiitax Oprana, MOLJ;

— Ha NOpTaJlax roCyAapCTBEHHBIX U MYHULIUITATIBHBIX YCIYT (PyHKIMI);

— Ha anmnapaTHO-MPOrPaMMHBIX KOMILIEKcax — MTHTepHET-KHOCK.

5.17. Undopmaruio o MOpsAAKE MOJAYd W PACCMOTPEHUS KaJOOBl MOXKHO
HOJIyYHTh:

— mocpeacTBoM TenedoHHol cBs3u o Homepy Oprana, MOI];

— TmocpeacTBOM (haKCUMHIIBHOTO COOOIIEHHS,

— npu aJu9HOM obpanieHuu B Opran, MOIL], B Tom uncie 1o 3JIeKTPOHHOU
1OYTE;

— Npu NUCbMEeHHOM oOpaieHnuu B Opran, MOLJ;

— MyTeM IyOJIUYHOTO UH()OPMHUPOBAHHUS.



[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PETIAMCHTY

IIPEAOCTABIECHNS MyHUIIMIIAJIbHON yCIIyTH
«IIpenocraBienue nHpopmaru 00 00BEKTAX HEABUKUMOTO UMYIIECTBA,

HaXOJAIIErocss B MyHULIUITAIbHOM COOCTBEHHOCTH
Y [IPEIHA3HAYEHHOI0 JUISI CAAYU B ApEHIY»

OO01mas uHpopManus 0 MYHULUIIATHLHOM ABTOHOMHOM Y4Ype:KICHUHU
«MHOrop)yHKUMOHAJIbHBIA HEHTP NPeI0CTABJICHUSA IOCYAAPCTBEHHbIX U
MYHUIUNAJBHBIX YCJIYD» MYHHIUNAIBHOT0 00Pa30BaHUsI MYHHIIUNIAJIBHOIO
paiioHa «Ycrb-Kynomckuiny (MAY «M®PI» MO MP «Ycrb-Kynomcekuin»)

[TouToBbIil  azpec
KOPPECTIOHAECHIIUH

JJIsL

HanpaBJICHUS

168060, P®, Pecnybnuka Kowmu,
Yerp-Kynomckuit  palioH, ¢.YCTb-
Kynowm, yn. Coserckas, 1.37

DaKTUYECKUN aJIpeC MECTOPACIIOIOKEHHUS

168060, P®, Pecnybmuka Kowmu,
Ycerp-Kynomckuit - paiioH, c.YCTb-
Kynowm, yn. Coserckas, n1.37

AJzlpec  DJIEKTPOHHOM  TOYTHI
HaIPaBJICHUS KOPPECITOHACHITUU

TS

mfc.ustkulom@mail.ru

Tenedon 11s cipaBok

Tenedon-aBronndopmartop

8(82137) 94-797

OdurmanpHbIi caliT B ceTu MIHTEepHET

®OUO pykoBoaHTENS

KynsicoBa Onbra AsiekcanapoBHa

I'paduk paéotsl no npuemy 3asaBuresieil Ha 6aze MPI]

JHu Heenu

Yacel pabOTHI

ITonenenbHUK ¢ 9-00 mo 17-00
BtopHuk ¢ 9-00 mo 17-00
Cpena ¢ 9-00 o 17-00
YeTBepr ¢ 9-00 o 17-00
[Iarania ¢ 9-00 mo 17-00
Cy0606oTa BBIXOJIHOM
Bockpecenbe BBIXOJIHOM

Oo0masn I/IH(l)OpMalll/lﬂ 00 AIMUHHUCTPAIUHU CEJIBbCKOTO0 MMOCCJICHUA
«I[epeBﬂHCK», OTBCTCTBCHHOM 3a NMPEAOCTABJCHUC YCIYI'H

[TouToBBIN aapec s HaPaBICHUS
KOPPECTOHAEHIINU

168062, Pecnybmmka Komu, VYcrb-
Kynomckuit  paiion, c.JlepeBsHCK,
yin.llenTpanbHas, 1.196A

DaKTUYECKUMN aJIPEC MECTOPACIIOIOKEHUS

168062, Pecnybmuka Komu, VYcrb-
Kynomckuit  paiion, c.JlepeBsHCK,
yn.llenTpanbHas, 1.196A

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUs] KOPPECIIOHACHIIMU

spderevyansk@mail.ru




Tenedon mis cipaBok

8 (82137) 92-769
8 (82137) 92-746

TenedoHbI OTEIIOB UK UHBIX
CTPYKTYPHBIX MO/Ipa3iesieHui

Oduuumanpubiii cailT B cetu MHTepHer

www.derevyansk.selakomi.ru

®OUO u 101KHOCTh PyKOBOJUTENS OpraHa

bynsimeBa Enena BacunbeBHa, riiasa
CEJIBCKOT0 MOCEIEHUS

I'pa¢guk padoThl AAMUHUCTPALIUN CEJIbCKOT0 MoceaeHud «/lepeBsaHCK»

JleHb Heaeau

Yacsl paboTsl (00e1eHHBII

nepepoIB)

UYacel mprema rpaxjiaH

TloHnenennLHUK

¢ 8.00. no 16.30.
00€e/IeHHBII TIepepPhIB
¢ 13.00. mo 14.00.

9.00. - 13.00.

BropHux

¢ 8.00. no 16.30.
00€e/IeHHBII TIepephIB
¢ 13.00. mo 14.00.

14.00. - 16.00.

Cpena

¢ 8.00. no 16.30.
00e/ICHHBIH TIepephIB
¢ 13.00. mo 14.00.

9.00. - 13.00.

Yersepr

¢ 8.00. mo 16.30.
00€eJICeHHBIN NepephIB
c 13.00. no 14.00.

14.00. - 16.00.

[IaTHNNA

c 8.00. - 15.00.
00€eJIEHHBIN nepephiB
c 13.00. - 14.00.

HEIIPUEMHBIN JIEHb

Cy0606ota

BBIXOJIHOMU JICHb

BBIXOJTHOU JICHb

Bockpecenne

BBIXOJTHOU JICHB

BBIXOJTHOU JICHb
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K aIMUHUCTPATUBHOMY PETIAMCHTY

MIPEIOCTABIICHNUS MyHUITUTIATLHON YCITyTH

«IIpenocraBieHue nHGOpMALHK 00 00BEKTAX HEABUKUMOTO UMYIIIECTBA,
HAXOJIAIIETOCsS B MyHUIIUITAIbHONH COOCTBEHHOCTH

U TIPEJIHa3HAYEHHOTO JJISl CIaYd B apeHIy»

I'naBe

oT
(pamMumnus, UMst OTYECTBO 3asIBUTEIIS;

HaNMMCHOBAHUC IOPUANYICCKOTO JIMIIA,

B JIUIIE — AOJKHOCTH, DU O)

(azpec npokUBaHUS; MECTOHAXOKICHU)

TenedoH
3ASBJIEHUE
JIuct Ne Bcero ancroB
1. 3AABJIEHUE 2. 3anoJIHAETCs CIEUUAIMCTOM OpraHa,
I'nage OMCY OCYLIECTBIISIFOLIETO MPEJOCTABIICHNE

MYHHITUIITBHON YCITyTH
2.1. Ilopsaxoseiii Ne 3anucu
2.2. Konu4ecTBO: JOKYMEHTOB /
JUCTOB U3 HUX

2.3. ®.1.0. cnenunanucra

2.4. lata «__ » T.
BpeMsi

1.1. Tlpomy npenocraBuTh HH(pOpMAIUIO 00 OOBEKTAX HEJBMKUMOTO HMYIIECTBA,
peJHa3HAuE€HHOTO ISt cla4u B apeHay:

2. CBEJIEHUA O 3AABUTEJIE (ITPEJACTABUTEJIE)

damunnsa

Nwmsa

OTYecTBO

[Tacriopt

BBIJIaH

JiaTa BBIIAYU

NHH

OI'PHUIT

IlomHoe
JIUIa

HAaUMCHOBAHHUC HOPUIUYCCKOIO




NHH OI'PH

JlaTa rocy1apcTBEHHOM PErHCTpaLli

3. JOKYMEHTGBI, ITPUJTIAT'AEMBIE K 3ASBJIEHUIO
(B syeiikax yKa3bpIBaeTCS KOJMYECTBO JIUCTOB B JOKYMEHTaX, NPUIATaeMbIX K
3as1BJICHHIO)

1)

2)

3)

4. AIPECA U TEJIE®OHbI 3AABUTEJIA (ITPEACTABUTEJIA)

3asiBUTEIb [IpencraBuresib

Tenedon:

E-mail:

[TouToBbIit aapec:

K 3asBnenuto IMPHUIIOKCHBI CIICAYIOIINC TOKYMCHTEI:

Cnoco0 HanpaBJ/ieHUs pe3yJIbTaTa/0TBETa
(InyHO, YNOJIHOMOYEHHOMY JIMIly, IOYTOBBIM OTIpaBieHueM, udepe3 MODII)

1) (ectu B mone «Croco0 HampaBlieHUsS pe3yJbTaTa/oOTBETa» BbIOpaH BapHaHT
«YTIOJIHOMOUYEHHOMY JIUILY»):

@®.1.0. (MoTHOCTHIO)

JIOKyMEHT, yA0CTOBEPSAOIININ JTUYHOCTD:

JIOKyMeHT cepus Ne
JlaTa BbI1a4Yun Brinan

KOHTaKTHBIN TelleoH:
PEKBU3UTHI IOBEPCHHOCTH (TIPY HAJTMYHUH JJOBEPEHHOCTH ):

2) IlouroBblii agpec, MO KOTOPOMY HEOOXOJMMO HANpPABUTh PE3yJIbTAT\OTBET
(ecnn B mone «Crnoco0 HampaBieHHs pe3ysibTaTa/OTBETa» BBHIOPAH BapUaHT «IIOYTOBBIM
OTIIPABIICHUEM ):

« » T.
(mata) (moAnucCh 3asIBUTEIIS; MTeYaTh — AJI FOPUANUECKUX JIUII)
[Tpunoxenue Ne 3

K aIMUHHACTPATUBHOMY PETJIAMCHTY

MPEIOCTABIICHUS MyHUITUTIATLHON YCITyTH




«IIpenocraBienue nHpopmaruu 06 00BEKTaX HEJIBIYKUMOTO UMYIIECTBA,
HAXOIAIIEr0CsS B MyHUIIUITAIbHON COOCTBEHHOCTH
U IIpeAHA3HAYCHHOTO IS CAAYH B apeHIy»

BJIOK-CXEMA }
IPEJOCTABJIEHVS MYHULIMIIAJIBHOW YCIIYTU

[ [Ipuem u perucrpaumsa n1okyMeHToB B Oprane, M L] ]

Hamp aBnienue
JIOKY MEHTOB
cnemmanucty OpraHa,
OTBETCTBEHHOTO 3a
MNP UHATHE P CLICHUS

CTb OCHOBaHWMS
JUIS OTKa3a B
TP €10CTaBJICHUI
MY HULIMIAIb HOH
yeryru?

aa
HET
[IpunaTue pewenus o
Ip €10CTaBJICHUH OTkas B Tp €A0CTaBJICHUH
My HULIUIIATbHOX Y CITY TH MY HULIMNAIbHOW Y CIIyTH

Beriaua 3asBuTENIo pe3yabTaTa

npenoctasieHus ycinyrd B M OL wim B
Oprase 1o >KeIaHuI0 3asBUTEINSI
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