«JlepeBaHHON» CHUKT OBMOIYOMHUHCA aIMAHUCTPALIUSAIOH
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Pecny6imka Komu
Yerp-Kynomckuii paiion
c. JlepeBsiHCK

OO0 yTBep:KIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa Npea0CTaBJIeHUs
MYHMIHMNAJBLHOU ycayru «OdopmiieHne 10KYMEHTOB 110 00MeHY KUJIbIMHU
NMOMeIeHUIMHU MYHHUIUNAJIbHOI0 sKIWIHINHOTO GoHIa»

B coorBerctBuu ¢ pacnopsbkenueM llpasutensctBa PecnyOnuku Komu ot
28.02.2013 No 63-p «OO0 yTBep»KIE€HUHM TUIOBOrO (PEKOMEHIOBAHHOIO) TEpPEUHs
MYHUILUNAIBHBIX YCIYT, NPEJOCTABICHUE KOTOPBIX OCYIIECTBIISIETCS IO MPUHIIUAITY
«OJTHOTO OKHa», B TOM YHCIie B MHOTO(GYHKIIMOHATIBHBIX IIEHTPaX MPeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MyHUIIUITAJILHBIX yCIyT B Pecniybnuke Komuy, @enepanbHbiM
3akoHOM OoT 27 utonst 2010 roma Ne 210-®3 «O06 opraHuzanuu MnpeaoCcTaBICHUS
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX Yycayr», @eaepasbHbIM 3aKOHOM OT
01.12.2014 Ne 419-®3 «O BHeceHUHM M3MEHEHHU B OTJCIILHBIE 3aKOHOIATEIbHBIC
akTbl Poccuiickon denepanuu mo BONpOCaM COLMAIBHOW 3aIUThl MHBAJIUIOB B
cBs3U ¢ parudukanueir KoHBeHIMHM O TpaBax WHBAIWIOBY», aIMUHUCTPAIUS
CEJIbCKOTro noceneHus «JlepeBIHCK» TOCTaH OB S € T:

1. VYTBepAUTh  QJAMUHUCTPATUBHBIM  pPETJIAaMEHT  NPEJAOCTaBJICHUS
MyHUIUNAIbHON  ycnyru  «OdopMiieHre JOKYMEHTOB IO OOMEHY >KWJIbIMU
MOMEIICHUSIMU MYHUIIMITAIIBHOTO KUJIUIITHOTO (POH/Ia» COTIACHO MPHUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CUIIY IOCTAHOBIICHUE aAMUHUCTPALIMU CENBCKOTO
nocenenus «JepeBsHck» ot 29 wmronHs 2012 Ne 28 «0O06 yrBep)IeHUU
aIMUHHUCTPATUBHOIO pErjaMeHTa MPEAOCTaBICHUS MYHULMNAIbHON YCIyrd IO
0(pOPMJICHUIO JJOKYMEHTOB 110 OOMEHY >KWJIBIMU TTOMEIIEHUSIMU MYHUIIUIIATBEHOTO
XKUIoro GoHa».

3. Hacrosimiee nocTaHOBIEHUE BCTYNAET B CHITY CO JHS €ro 0OHAPOAOBAHUS
Ha MH(GOPMAIIMOHHOM CTEHJIE aIMUHUCTPAIIMU CETHLCKOTO MOCEICHUS.

I'maBa cenbckoro nocesieHus «JlepeBssHCK» E.B.bynbimena
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[Ipunoxenue

K TOCTaHOBJICHHUIO aIMUHUCTPAIIUN
CEJBCKOTO MocesieHus «/lepeBsHck»
or 2018 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJCHUA MYHUIMIIAJIBHON YCJIYI'H
«O¢opMmiieHre JOKYMEHTOB 110 00MEHY KUJIbIMHU MOMEIeHUSIMH

MYHUIUIIAJBHOI0 KUJIHIHOTO (POHIA»

l. Oo0mue MoJI0KEeHUA

IIpeamer peryiupoBaHusi aIMUHUCTPATUBHOIO perjaMeHTa

1.1. AIMMHUCTpPaTHMBHBIM pETJaMEHT NPEIOCTABICHUS MYHULHUNAIbHON
yciayrd  «OdopmiieHre JOKYMEHTOB 10 OOMEHY KWIBIMA IOMENIEHUSIMU
MYHULIUINIATBHOTO XKWIHITHOTO (poHAa» (l1ajnee - alMUHUCTPATUBHBIN pErjiaMeHT),

orpenessier MOPSIOK, CpOKH v IIOCJIEI0BATENBHOCTD JNEUCTBUH
(AAMUHUCTPATUBHBIX  NPOLEAYpP) AIAMUHHCTpAIMU  CEJIbCKOTO  IOCEICHUs
«epeBsanck»  (manee —  Oprad), MHOTO(QYHKIIMOHAJIBHBIX  IICHTPOB

NPEIOCTABIICHUSI TOCYIapCTBEHHBIX U MYHUIMMNAIbHBIX yciuyr (manee — M®II),
(OpMBI KOHTPOJIS 38 UCTIOJTHEHUEM, OTBETCTBEHHOCTD JIOJXKHOCTHBIX JIUL OPTaHoB,
NPEIOCTABIIAIOIINX MYyHHUIUIIAIbHbBIE YCIIYTH, 32 HECOOIIOIEHNE UMH TpeOOBaHUMN
pEriiaMeHTOB TIPU BBINOJTHEHUH aIMUHUCTPATUBHBIX Tpouenyp (AeicTBuil),
NOPSIAOK 00XajaoBaHUs JAEHUCTBUIN (0e31eMCTBUS) JOMKHOCTHOTO JIMIlA, & TAKXKe
OPUHUMAEMOT0 UM pelIeHus: Ipu 0GOPMICHUH JOKYMEHTOB IO OOMEHY >KUJIBIMU
MOMEIICHUSIMI MYHUITUTIATHLHOTO KWIMIIHOTO (oHIa (ajee — MyHHUIUIATbHAs
yCiyra).

Hacrosiumii  agMUHUCTpPAaTUBHBI  perjamMeHT pa3paboTaH B LEJX
YHOPSIAOUEHHST aIMUHUCTPATUBHBIX MPOLEIYpP U aAMUHUCTPATUBHBIX JEHCTBHIA,
MOBBIIIEHUSI KauyeCcTBa MPEJOCTABICHUS U TOCTYNHOCTH MYHHUIIMNAIBHOM YCIYTH,
yCTpaHEHUs] U30BITOYHBIX JEHCTBUM U  W30BITOYHBIX aJMUHUCTPATUBHBIX
IpOLEAYp, COKPALLIEHNs] KOJIMYECTBA JOKYMEHTOB, MIPEACTABIIIEMBIX 3aBUTEISIMU
U1t MOJIyYEHUS MYHULUIAIBHOM YCIIYTH, MIPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHM)KEHHSI KOJIMYECTBA B3aUMOJACHCTBUI
3asBUTENIEM C JOJDKHOCTHBIMHM JIMIJAMH, COKpAILEHHsI CPOKa IPEAOCTABICHUS
MYHULUNAIBHON  yCIYTrM, a TaKXe CpPOKOB  MCIOJHEHUS  OTHAEJIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP M AaJAMUHUCTPATUBHBIX JEHCTBHI B pamKax
NPEAOCTABICHU MYHULMNAIBHOM YCIYyTH, €CIM OTO HE IPOTUBOPEUYUT
3aKOHOJATEBCTBY Poccutickon Oenepanuu, Pecry6nuku Kowmmn,
MYHHIIMTIAIBHOTO 00pa30BaHUsI.

Kpyr 3asgBurenei

1.2. 3agBurensmu sBIAOTCS rpaxaaHe Poccuiickoit  Dexpepariuu,
POXKUBAIOIINE HA TEPPUTOPUU MYHHUIIMIIAILHOTO O0pa3oBaHUS B IKHIIBIX



MTOMENICHUAX Ha YCIOBUAX COLMAIBHOIO HalMa.

1.3. Ot umeHU 3asBUTEIS, B IEIAX MOJYUYEHUS YCIYTU MOXKET BBICTYIATh
JIMIIO, UMEIOIIIEE TAKOE MPABO B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanyu, MO0 B CHITY HAJEICHUS €ro 3asSBUTEIIEM B TOPSAKE, YCTAaHOBICHHOM
3aKOHO/1aTEJILCTBOM Poccuiickon Oenepannu, COOTBETCTBYIOIIMMH
IMOJTHOMOYHSIMHU.

TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA
0 MpaBWIAX NMPeAOCTABJICHUS MYHUIIMNIAJIBLHOU YCIYTH

1.4. Wudopmanus o nopsake MpeJOCTaBICHUS MYHHUIMIIAIBLHON yCIyTu
pa3Menaercs:

e Ha MHGOPMALIMOHHBIX CTEHJIaX, pacroioxeHHbix B Oprane, B MOLJ;

® B 3JIEKTPOHHOM BHJE€ B MHPOPMALMOHHO-TEIEKOMMYHHUKAILIMOHHON CETU
Nurepuer (nanee — cetb UHTEpHET):

- Ha ourmansHOM caiite Oprana, M®II;

- B (penepanbHOIl rocynapcTBeHHONM MH(GOPMALMOHHOM cucteMe «EauHbIii
HOpTal ~ TOCYJAapCTBEHHBIX WU MYHUUUOAIBHBIX  ycuyr  (QyHKIuil)»
(http://www.gosuslugi.ru/) u pernonanpHoi nHGOpMaIMoHHoW cucteme «I[lopTan
rOCyJapCTBEHHBIX M MYyHUIUNANbHBIX yciayr (dynkumii) PecnyOmuku Komm»
(http://pgu.rkomi.ru/) (masee — mopTajgbl TOCYAapCTBEHHBIX W MYHHIIMITAILHBIX
yeuyr (QyHKIui)).

WNupopmaruio o nopsiike NpeaocTaBiIeHUs] MyHULIMIIAIBHON YCIYyITH MOKHO
IOJIYYHUTh:

nmocpencTBoM TenedoHHOW cBsizu mo Homepy Oprana, M®Il, B Tom uucne
LITO (renedon: 8-800-200-8212);

OCPEICTBOM (haKCUMUIIBHOTO COOOIICHMS;

pH JInyHOM oOpatuennu B Opran, M®1];

npu TUCbMEHHOM oOpaiennu B Opran, M®II, B ToM yucie mo 3J1eKTpOHHON
1I0YTE;

myTeM MyOJIUYHOro HHPOPMUPOBAHUS.

HNudopmanus 0 nopsiike MperoCTaBIeHUsI MyHUIMIIAIBHON yCIyru JOJKHA
COJIEpXKaTh:

CBEJICHUS O MOPAIKE IPEAOCTABIECHUS MyHULIMIAIBHON YCIIYTH;

KaTEropuu 3asiBUTEIICH;

aapec Oprana, M®IL[ nang npuemMa JOKYMEHTOB, HEOOXOAMMBIX IS
PEI0CTaBICHUS MyHUIIMTIIATBHOMN yCIyTH, pexkuM padbotel Oprana, MOII;

MOPSZOK ITepelauu pe3ybTaTa 3asiBUTEIIIO;

CBEICHMSI, KOTOpble HEOOXOIUMO YKa3aThb B 3asiBICHUU O IPEIOCTaBICHUU
MYHUIMIAIbHON YCITYTH;

NepevYeHb JOKYMEHTOB, HEOOXOIUMBIX JIs MPEJOCTABICHUS MyHUIIUIIATbHOM
yCIIyTH (B TOM YHCJIE C PA3AECICHUEM TaKHX JIOKYMEHTOB Ha JOKYMEHTBI, KOTOPbIE
3asBUTENb O0s3aH MPEIOCTABUTh CAMOCTOSITENbHO, M JOKYMEHTBI, KOTOpBIE
3asiBUTENb BIIpaBe MPEIOCTAaBUTh [0 COOCTBEHHON MHUIIMATUBE);

CPOK IIPEAOCTABICHNS] MyHULIMITAIbHON YCIIYTH;
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CBEJICHUsI O TIOpSAJKE OOXKajloBaHUS JEHCTBUN (Oe3leMCTBUS) W pelIeHUM
JOJKHOCTHBIX JIULL.

Koncynmpramum no mnpoueaype NpeIoCTaBICHHUS MYHULMIIAIBHOW YCIYTH
OCYHIECTBIIAIOTCA  coTpyaHukamu  Oprana, M®PI[ B COOTBETCTBHM C
JNOJKHOCTHBIMA MHCTPYKUHSIMHU.

IIpn orBerax Ha TenedOHHBIE 3BOHKM M JMYHBIE OOpAILlEHUS COTPYAHUKU
Oprana, M®II, oTrBercTBeHHBIE 3a WHGOPMHUPOBAHUE, MOAPOOHO, YETKO WU B
BEXJIMBON (hopMe MHPOPMUPYIOT OOPATUBIIUXCS 3asIBUTEICH MO UHTEPECYIOUTUM
UX BOIIPOCAM.

YceTrHOEe MHOOPMHUpPOBAHUE KAXKIOro oOpaTUBLIErocs 3a HHGOpMaLHEH
3asiBUTEJISI OCYLIECTBIsIeTCS He Ooiiee 15 MUHYT.

B ciyyae ecnu ayisi mOATOTOBKM OTBETa Ha yCTHOE oOpalieHue TpeOyeTcs
0oJiee MpOJOIKUTENbHOE BpeMsi, coTpyaHUK Oprana, M®ILI, oTBeTCTBEHHBbIN 3a
uH(OPMHUpPOBAHUE, TIPEJIaraeT 3auHTEPECOBAHHBIM JIUIIAM TIEPE3BOHHUTH B
ONpENEIICHHBIN JI€Hb U B ONpeAesieHHOe BpeMs. K Ha3HaueHHOMY CpOKY OTBET IO
BOIIPOCaM 3asiBUTENIEH JOJKEH ObITh MOJArOTOBIEH. B ciydyae HEOOXOIMMOCTH
OTBET FOTOBUTCS NpHU B3auMojericTBun Oprana u MOLI.

B cnyuae ecnu npenocraBienue nHbopMmaimu, He0OX0IUMON 3asiBUTEIIO, HE
IPEICTABIISIETCS] BO3MOXKHBIM MOCPEACTBOM Tenedona, corpynnuk Oprana, MOL],
NPUHSBIINN Tele(OHHBIN 3BOHOK, Pa3bACHICT 3asSBUTEIIO MPABO OOpPATUTHCSA C
nucbMeHHBIM oOpamenueM B Opran, M®I[ u TtpeboBanus K OQOPMICHHIO
oOpaiieHus.

OTtBer Ha mnHUCbMEHHOE oOOpameHue, mnoctynuBuiee B Opran, MOIL]
HaIPaBIIAETCSl 3asIBUTEIIO B CPOK, HE MpeBblatomuil 30 KaneHIapHbIX THEW co
JTHSL perUcTpanuu oOpalieHus.

[TucbMeHHBI OTBET Ha OOpalleHue JOKEH COoJepk aTh (HaMIINI0 U HOMEP
TeneoHa HUCIOIHUTENS W HaNpaBlseTCs MO IMOYTOBOMY aJApecy WU aapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHuH.

B cnyuae, eciii B TUCbMEHHOM OOpallleHUH HE yKa3aHa (aMuIus 3asBUTENS,
HaIpaBUBIIEro OOpalmieHne, W MOYTOBBIA aJpec, MO KOTOPOMY JAOJKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHue HE TAeTCsl.

[Tybnuunoe uHbOpMHUpPOBAHUE O MOPSIKE MPEIOCTABICHUS MYyHUIUIIATBHOM
YCIYTM  OCYLIECTBISIETCS  ITOCPEACTBOM  Pa3MEIIEHUS  COOTBETCTBYIOLIEH
uHdpopMari  Ha WH(DOPMAIMOHHOM CTEHAE AJAMHUHHUCTPAIMH  CEIHCKOTO
nocenenust  «JllepeBsinck», B uH(popmanmoHHoMm BecTHuke CoBera W
aAMUHUCTpPAIMU CEIBCKOro MoceNieHUus «JlepeBsIHCK», Ha O(QUIMaNIbHBIX calTax
M®II, OpraHa.

[Ipuem MOKyMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTABICHUS MYHHUIIUITAILHON
ycayTH, ocyuiectisierca B Oprane, MOLI.

Nudopmanuss 0 copaBoYHBIX TelePoOHAX, aapecax 3JIEKTPOHHOW MOYTHI,
aZpecax MECTOHAXOXKJICHUA, peKuMe paboThl M mpueme 3asButeneit B Oprane,
M®I] conepxurca B Ilpunoxkenun Ne 1 k HacTodiemMy aJIMUHUCTPATHUBHOMY
pErJIaMEHTYy .



1. CranaapT npeaocTaB/ieHMs MyHMIMIIAJIbHON YCIyrH
HaumeHoBaHHE MYHMIUNIAJIBHON YCJIYI'H

2.1. HaumeHnoBanne MyHHIIMNAIBbHOU ycayru: «OdopmiieHre JOKyMEHTOB 110
O0OMeHY KUJIBIMU TTOMEUICHUSIMU MyHHUIIUIATBHOTO KUITUIIHOTO (POHIa».

HaunmMeHoBaHue oprana, npeJocTaBJ/silONIero MyHUIIHIAJIbHYI0 YCJIYTY

2.2. llpepocraBieHne  MYHHIMNAJIBHOW  YCIYTH  OCYUIECTBIISIETCS
aMUHUCTpAIMEN CeIbCKOT0 ToceneHus «JlepeBsaHcK».

Oprassbl 4 OpraHu3anuy, y49acTBYIOIIHe B IPeJ0CTABICHUH
MYHULIHMIAJBHON yCJIyru, o0pameHue B KOTOpble He00X0AMMO ISl
NpeAoCTaBJIeHUSI MyHUIMNIAIbHON yCIyTH

2.3. Oprambl W OpraHu3alvy, Yy4YacTBYKOLIIME B  NIPEAOCTABICHUU
MYHULIMNIATBHOW  yCIyrH, oOOpalieHue B  KOTOpble  HEoOXoauMo s
IPEAOCTABIECHUS MYHHUIIMNIAIbHON yCIYTH:

2.3.1. M®II — B yacTu mpueMa U PETUCTPALMU JOKYMEHTOB Y 3asBUTEINS,
BBIJJAYM PE3yJbTaTa MIPEAOCTABICHUS MYHULIMIIATBHON YCIYTH 3asIBUTEIIO.

2.3.2. Opran — B 4acTH MpUE€Ma U PETUCTPAIMH JTOKYMEHTOB Yy 3asBUTEII,
NPUHATHS PELICHUS, BbIAAYM PE3yJbTaTa IPEIOCTABIECHUS YCIYTH.

M®OII, Opran He BIipaBe TpeOOBATH OT 3asIBUTEIS:

- TpEeACTaBICHUS JOKYMEHTOB H WH(POPMAIMU WM OCYIIECTBICHHS
JNEUCTBUM, MPENCTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJUPYIOIUIMMHU  OTHOUICHUS,
BO3HMKAIOIIUE B CBSI3H C NPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIyTH;

- TpEACTaBICHUS JIOKYMEHTOB W  HMHpOpMaluh, B TOM  YHUCJE
NOATBEPKAAIOIINX  BHECEHHE  3aABUTEIEM  IUIATBl 3@  IPEJOCTAaBJICHUE
MYHULIANTIAIBHON YCIYTH, KOTOPBIE HAXOIATCS B PACIOPSIKEHUH OPraHOB,
NPEAOCTABISIOMINX MYHUIUNAIbHBIE YCIYTH, TOCYAAPCTBEHHBIX OPraHOB, MHBIX
OpraHOB MECTHOT'O CaMOYIIpaBJeHUs JIUOO MOABEIOMCTBEHHBIX TOCY/1apCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJICHHUS OPTaHU3alllil B COOTBETCTBUU C
HOPMAaTUBHBIMM MPAaBOBBIMM akTamu Poccuiickonn dPenepanuu, HOpMaTUBHBIMU
npaBoBbiMH akTamu PecnyOnuku KoMy, MyHUIIMNANBHBIMH MPABOBBIMH aKTaMH,
3a UCKJIOYEHHEM JTOKYMEHTOB, BKIIOUEHHBIX B ONPEAECIECHHBIN YacTbio 6 cTaTeu 7
@®enepanpHoro 3akoHa ot 27 wurons 2010 r. N 210-®3 "OO6 opraHuzauuu
NPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUUHUNAIBHBIX YCIOyr'" MepeyeHb
JOKYMEHTOB. 3asiBUTEIb BIIPABE IMPEJACTABUTh YKa3aHHbIE JIOKYMEHTBl U
UH(pOpPMALIIIO IO COOCTBEHHOW MHULIUATHBE;

- OCYIIECTBJICHUS JCUCTBUI, B TOM YHCIIC COTNIACOBAHUM, HEOOXOIUMBIX JIIS
MOJIYYCHHUS] MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C  OOpalieHueM B
rOCYJIapCTBEHHBIE  OpraHbl, HHBIE OpPraHbl MECTHOIO  CaMOYNPABICHUS,



OpraHu3alliM, 3a WCKIIOYEHHEM IIOJY4YEHHUsI YCIYyT, BKIIOYEHHBIX B IEPEYHH,
yKkazaHHbIe B yactu | crarbu 9 @enepanpHoro 3akona ot 27 urons 2010 r. N 210-
@3 "OO0 opraHu3alMU MNPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIAIbHBIX
ycayr", W TOJNy4eHHs JOKYMEHTOB M HH(OpMalu{, NpPeJoCTaBIsSEMbIX B
pe3ynbTaTe NpeJOCTaBICHUS TAKUX YCIIYT.

Pe3yabTaTt npeaocraBieHus MyHUIMIIAJIbHOM YCJIYT'H

2.4. Pe3ynpTaToM mpeaocTaBiICHUS MYHHUITUTIATLHON YCIIYTH SBIISICTCS:

- pelieHHsT O TPEIOCTABICHUU MYHHIMIAIBHOW YCIYTH (3aKiioyeHue
002080pa COYUANBHO20 HAUMA HA OCHOBAHUU 002080pA 00 0OMEHe IHCUNbIMU
nomeweHusImMu);

- perieHre 00 0TKas3e B MPEOCTaBICHUN MYHHUITUTIATLHON YCITYTH.

Cpoxk npenocTaBjieHUs1 MYHUIIUNIAJIBHOM yCJIYTH

2.5. Cpok mpeaocTaBlieHUss MyHULUMIIATIBHOM yciyru coctasisieT 10 pabounx
JHEHN CO JTHS PErHCTpalvu 3asiBICHUS.

IIpaBoBbIe OCHOBAHUS JAJISA IPEIOCTABJCHUA MYHULIMIIAJIBbHOH YCJIYI'H

2.6. IlpemocraBineHue yCIYrd OCYIIECCTBISICTCS B COOTBETCTBHH CO
CJIEIYIONIMMHA HOPMATUBHBIMHU MPABOBBIMH aKTaMU:

- Koncturyumeit  Poccuiickoit ~ @enepanuu  (IpUHATA  BCEHAPOJHBIM
romocoBaaremM  12.12.1993r.) («CoOpanue 3akoHOJaTenbcTBA Poccuiickoi
deneparuny, 2009, Ned, ct. 445);

- Koncturyuueit Pecnybomuku Komu (npunara BepxoBusim CoBeToMm
PecniyOnuku Komu 17.02.1994) («Bemomoctu BepxoHoro Cosera PecmyOnuku
Kommy, 1994, Ne 2, ct. 21);

- Kunmumnasim koaexkcom Poccuiickoin @enepanun ot 29.12.2004 No 188-D3
(«Cobpanme 3akoHomatenbcTBa Poccmiickoit ®enmeparum», Ne 1 (u. 1) or
03.01.2005);

- ®enepanbHbiM - 3akoHOM  OT 29.12.2004 Ne 189-®3 «O BBeneHuu B
nevicteue JKunumHoro koaekca Poccuiickoit  ®epeparun»  («CoOpaHue
3akoHoaTenbcTBa Poccuiickoit @eneparuny», 03.01.2005, No 1 (wacts 1), cT. 15);

- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 oOuux mpuHIKAIIAX
OpraHu3alMi MECTHOIO camoytnpaiieHus B Poccuiickoit @enepaunn» («CoOpanue
3akoHOJaTenscTBa Poccuiickoit denepamumy», 2003, 6 okTs6ps, cT. 3822);

- ®enepanbabiM 3aKk0H OT 27 uronsg 2010 r. Ne 210-d3 «O06 opranuzanuu
NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBbHBIX ycayr» («Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu», 2010, Ne 31, cT. 4179);

- ®enepanpHbiM 3ak0oHOM OT 06.04.2011 Ne 63-®3 «O06 >31€KTPOHHOM
noanucu» («Poccutickas razera», Ne 75, 08.04.2011);

- MenepanpabiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHambHBIX

naHHbIX» («Cobpanue 3axkoHomarenscTBa Poccuiickoit deneparnumy», 31.07.2006,
Ne 31 (1 4.), cT. 3451);



- ITocranoBinenuem IlpaButenscTBa Poccuiickori ®enepanum 22 nexadps
2012 1. Ne 1376 «OG6 ytBepxaeHuu IlpaBun opraHuzanuu JeATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MyHUIIUOANBHBIX  ycruyr»  («CoOpanme  3akoHonarenbcTBa  Poccuiickoi
deneparnuny», 2012, Ne 53 (4. 2), cr. 7932);

- [TocranoBnenuneM IIpaButensctBa Poccuiickoit denepanun ot 21.05.2005r.
Ne 315 «O06 yrtBepkaennn TUMOBOTO JOTOBOpa CONHAIBHOTO HalMa JKHIIOTO
nomereHus» («Poccuiickas razeran, Ne 112, 27.05.2005);

- [ToctanoBnenue IIpaButenscrBa Poccuiickoit @eaepanun ot 16 masg 2011r.
Ne 373 «O pa3paboTke M YTBEpKICHHH aJIMHUHHUCTPATUBHBIX pPETIAMEHTOB
UCIIOJTHEHUS TOCYJApCTBEHHBIX (YHKIUNH M aIMUHHCTPATHUBHBIX PErIAMEHTOB
NpEeOCTaBICHUS TOCYJapCTBEHHBIX yciayr» («CoOpaHue 3aKOHOJATENIhCTBA
Poccuiickoit @enepanun», 30.05.2011, No 22, ct. 3169).

HNcyepnbiBaoiuni nepevyeHb J0KYyMeHTOB (MHGoOpManumn), He00X0AUMbIX
B COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WJIH MHBIMH HOPMATHBHBIMU
NMPABOBBIMH AKTAMM /ISl IPEAOCTABJIEHNSI MYHHIUIIAJIbHOMN YCJIyrH, KOTOpPbIE
3asiBUTEJIb JOJIZKEH MPEACTABUTH CAMOCTOSATEIbHO

2.7.  Jlis mpeaocTaBIeHHs] MyHUIIUTIAIIBHON YCIIYTH 3asBUTEIb MTO/IACT:

- 3asBJICHHE O COTJIACMU HaiiMojarenss Ha OOMEH KWJIBIMA TOMEIICHUSIMHU
MYHUIUITATBLHOTO XUIUIIHOTO (hoHa (1Mo Gopme coracHo npuioxeHuto Ne 2);

- 3a0poC O 3aKJIIOYEHUH JIOrOBOpa COIMAILHOIO HailMa Ha OOMEHHBAaeMoe
xwmitoe momenienne (o gopme cormacHo mpuokeHuto Ne 3).

K 3ampocy npunararoTcs ciaeayromume JOKYMEHTHL:

1) NMOKyMEHT,  yJAOCTOBEPSIOIIMH  JHMYHOCTH M  MOATBEPKIAFOIIHIA
rpaxknanctBo  Poccuiickon  @epepanuu  3aABUTENS M BCEX  IpaxkaaH,
3apEeruCTPUPOBAHHBIX COBMECTHO C 3asiBUTENEM. ECiIM OT HMMEHU 3asiBUTEIIS
JIEUCTBYET JIUIO0, UMEIOIIEE TAKOE MPABO B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 1100 B CUIIY HAJICJICHUS €r0 3asBUTEIEM B MOPSIKE,
YCTaHOBJIICHHOM 3aKOHO/1aTE€JIHLCTBOM Poccuiickoit denepanuu,
COOTBETCTBYIOIIIUMHU  IOJTHOMOYHSIMU, TO JOMNOJHUTENIBHO IPEIbABISETCS
JOKYMEHT, YyJOCTOBEPSIOUIMNA JIMYHOCTh YyKa3aHHOrO JIMIAa, M JOKYMEHT,
MOATBEPAKAAIOIINN COOTBETCTBYIOIINUE MTOTHOMOYHS;

2) ITOKYMEHTBI, MMOJITBEP)KIAAMOIINE POJACTBEHHBIC OTHOIICHUS 3asSBUTEIS U
BCEX IpaxkJaH, 3apETUCTPUPOBAHHBIX COBMECTHO C 3asiBUTENEM (CBUAECTEIHCTBA O
POXJIEHUU JI€T€H, CBUIETENbCTBO O 3aKIIOYEHUM WIM PAcTOpKEHUU Opaka,
CBUJIETEIHCTBO 00 YCHIHOBICHUHM (yIOUYEpPEHHH), CBHJIETEIHLCTBO O IMEpEMEHE
UMEHN);

3) cornacue HaitMoaTessl Ha OCYIIECTBICHHUE OOMEHA JKUIIOTO IIOMETIIECHHS;

4) coriacue, COBMECTHO MPOXKHUBAIOIIUX C 3asiBUTEIEM YICHOB €r0 CEMbH, B
TOM YHCJIE BPEMEHHO OTCYTCTBYIOUIMX WJICHOB €r0 CEMbH Ha OCYLIECTBICHHE
0O0MEHA KHUJIOTO TTOMCIIICHHS;

5) coriacue opraHOB OINEKH W TMOTECUUTEIHCTBA HAa OCYIIECTBICHUE OOMEHa
KUJIOr0 TOMEUIEHUs, B CIy4yae €Cii B OOMEHMBAEMOM TOMEIICHUH IMPOKUBAIOT



MaJIOJIETHHE, HECOBEPILIECHHOJIETHUE, HEJEeClOCOOHbIE WM  OTPAHUYEHHO
JIEECNOCOOHBIE TpaXkIaHe, SABIAIONIMECS YJE€HAMU CEMbU HaHUMATENeH JaHHBIX
JKHUJIBIX TIOMEIICHUIA;

6) MOKYMEHTBI, MOJATBEP)KIAIOINIME HAJIMYUE COTJacHs JIUI[, YKa3aHHBIX B
KayecTBE YJICHOB CEMbU TPaKJaHWHA, HAa OOpabOTKy MEpCOHAJIBHBIX JAaHHBIX
(mpunoxenus Ne 4, 5);

7) nmoroBop 00 0OMEHE KUIJIBIMHU ITOMEIICHHUSIMH.

2.7.1. 3asgBieHue U NOKYMEHTHI, MPEAYCMOTPEHHBIE HACTOSIIUM MYHKTOM
aAMUHUCTPATUBHOTO pPErjlaMeHTa, MOJAI0TCA Ha OyMa)XHOM HOCHUTENEe WIA B
(opMe BIEKTPOHHOIO JOKYMEHTAa. 3asdBICHHE M JOKYMEHThl B CIy4ae UX
HaTpaBieHUs B (pOpMe AIIEKTPOHHBIX JTOKYMEHTOB MOAMUCHIBAIOTCS AJICKTPOHHON
NOANUCHIO  3asBUTENS] B TNOPSJAKE, YCTAHOBJICHHOM  3aKOHOJATENIbCTBOM
Poccuiickon @enepanuu.

JIoKkyMeHTBI, HEOOXOAMMBIC /I MPEAOCTABICHUS MYHHUIIMNAIHHOU YCIIyTH,
MPEIOCTABIISIOTCS 3asBUTENIEM CIEAYIOIUMHU CIIOCOOAMMU:

- JJUYHO OT 3asIBUTEII;

IIOCPEACTBOM ITOYTOBOTO OTIPABJICHUS,
yepe3 MopTajibl TOCYAApPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT ((PYHKIUN);
yepe3 MOLI.

2.7.2. BapuaHThl IPEAOCTABICHUS IOKYMEHTOB:

-TpY  JIMYHOM OOpAIleHUH 3asBUTEIb TPEAOCTABISCT OPUTHMHAJBI BCEX
JNOKYMEHTOB;

- IpU HAIPaBIICHUU 3asBIICHUS W JIOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.8.,
4yepe3 OTIEJICHHUE IOYTOBOM CBS3M, YIOCTOBEPEHHUE BEPHOCTH KOIMM JOKYMEHTOB
U CBUJAETEIbCTBOBAHME TNOJIMHHOCTH TOAMMCU 3asBUTENII Ha 3asBICHUHU
OCYLIECTBIISIETCS B MOPSIIKE, YCTAHOBIEHHOM (pe/iepalibHbIM 3aKOHOAATENbCTBOM;

- BCE€ yKa3aHHbIE B MyHKTE 2.7. JOKYMEHTBI MOTYT OBITb MPEICTABICHBI
IrpaXJaHUHOM B (opmMe KONl BJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX
AIEKTPOHHOMN MTOJIINCHIO, c HCITOJIb30BAHUEM MH(}OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX CETEH OOILEro Mmoyib30BaHus, B TOM yucie cetd "uTepuer”,
BKJIIOYAs MOPTAJIBI TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((PyHKITHI);

-mpu  oOpalieHud 3a  MyHUUMNAIbHOM  ycimyrod  uyepes  MOI]
IIPEAOCTABIISIOTCS OPUTHHAIIBI BCEX TOKYMEHTOB.

HNcyepnbiBaoimii nepevyeHb J0KYMeHTOB (MHpopManum), He00X0TUMBIX
B COOTBETCTBUM € 3aKOHOAATEJIbHBIMHA WJIH MHBIMH HOPMATHBHBIMU
NMPABOBBIMM AKTAMM /IJISl MPEAOCTABJIEHNSI MYHHIUINIAJIbHOMN yCIyrH, KOTOpPbIE
3asfiBUTE/Ib BIIPaBe MPeICTABUTH 10 COOCTBEHHOM MHUIIUATHBE, TAK KAK OHH
MO/AJIeKAT MOJy4YeHUI0 B PAMKAX MeKBEJOMCTBEHHOT0 MH(OPMAITUOHHOTO
B3aMMO/IeiiCTBUA

2.8. I[OKYMGHTLI, H€O6XO,Z[I/IMI>I€ B COOTBCTCTBMHM C HOPMATHBHBIMH
IMPaBOBBIMHU aKTaMU JId MPCAOCTABIICHUA MyHHLIPIH&J'IBHOfI YCIyru, KOTOPBIC
nmoajcikar IIOJIYYCHHIO B paMKax MCKBCIAOMCTBCHHOI'O I/IH(l)OpMaLII/IOHHOFO
B3211/IMOI[€I>1CTBHH, OTCYTCTBYIOT.



HcuepnbiBaomyii nepevyeHb OCHOBAHUM 1JIS 0TKA32a B IpUeMe
JOKYMEHTOB, HE00XO0AUMBIX /ISl IPEI0CTABJICHUS MYHUIUNIAJIBLHOMU yCJIYTH

2.9. B coorBercTBUM C 3akoHOAAaTeNbCTBOM Poccuiickoir dDeaeparuu
OCHOBaHMHM i1 OTKasa B TpPHUEME JIOKYMEHTOB, HCOOXOJIMMBIX  JIJISt
IIPEIOCTABICHUS MyHUITUTIATLHON YCIyTH, HE HMEETCSI.

HUcyepnbiBaoiuii nepe4yeHb OCHOBAHUH IJIA IPUOCTAHOBJICHUS
WIH 0TKA3a B MIPEeI0CTABJICHUN MYHUIIMNIAJIbHOM YCJIYyTH

2.10. IlpuocTtaHOoBiIEHHE NPEAOCTABICHUS MYHUIUNAIBHON YCIyrd He
IPEeTyCMOTPEHO.

2.11. VicuepripIBaloOIniA IEPEYCHh OCHOBAHUH JJIT OTKa3a B MPEIOCTaBICHUU
MYHUIMIAIBHOW YCIIyTH:

1) x HaHUMaTen0 OOMEHMBAEMOTO >KHJIOIO MOMEIIEHUs MPEIbSIBICH UCK O
pacTOp’KEHUH WK 00 HW3MEHEHUMH JOroBOpa COLMAJBLHOIO HaiiMa KUJIOTOo
OMEILIECHHUS;

2) TIpaBO MOJIb30BaHUSI OOMEHHBAEMBIM >KHIIBIM MTOMEIIECHHEM OCIapUBACTCS
B CyZIeOHOM TIOPSIAKE;

3) oOMeHMBaeMoe JKHI0€ TOMEIICHNE MPU3HAHO B YCTAHOBJICHHOM TOPSIKE
HETMPUTOAHBIM JIJISI IPOKUBAHUS;

4) TpUHATO pEHIeHWe O CHOCE COOTBETCTBYIOIIETO JioOMa WM €ro
nepeo0opy0BaHUU 1JIs1 UCIIOIb30BAHUS B IPYTUX LIEISX;

O) NPUHATO PEUIEHUE O KANMHMTAIBHOM PEMOHTE COOTBETCTBYIOIIETO JIOMa C
nepeyCcTpOMCTBOM U (MIJIH) MEePErIaHUPOBKON KUJIBIX TOMEIIEHUH B 3TOM JIOME;

6) B pe3ynbrare oOMeHa B KOMMYHAJIbHYIO KBapTUPY BCEJSETCA TPaKIaHUH,
CTpaJaloNINil OHOMN U3 TSKENIbIX (OPM XPOHUUYECKUX 3a00JIeBaHUMN, YKa3aHHBIX B
YKa3aHHbIX B MPEIYyCMOTPEHHOM NOYHKTOM 4 wactu 1 crateu 51 KwimiiHoro
Konekca Poccuiickoit denepanum.

B cinyyae oTkaza B mpenoCTaBICHUU MyHUIIMIAIBHON YCIyTH perieHue o0
OTKa3e B MPEJOCTABICHUM YCIYTM BblIaeTcd (HAOpaBisSIETCsS) 3asiBUTENIO,
CJIeIYIOIIUMHU CIIOCOOAMMU:

- IIpH €T0 JIMYHOM OOpallleHHH;

- HaIlpaBJIE€HUEM TIOYTOBOT'O OTIIPABIICHUS.

2.11.1. OTka3 B npeaocTaBI€HUM MYHUIIMIAILHOW YCIYTU HE MPEHSTCTBYET
3asIBUTEII0 MOBTOPHO OOPATUTBCS 3a €€ MPEJOCTABICHUEM IIOCIE YCTpaHEHUs
IPUYMH, TOCITYKUBLIIMX OCHOBAaHUEM ISl OTKA3a.

IlepeyeHb yciayr, KOTOpbIe SIBJISIOTCH HEOOX0AMMbIMH U 00513aTeJIbHBIMH
JJIS IPEA0CTABJICHUSI MYHULIMIIAJIbLHOM YCJIYITH, B TOM YHCJIe CBEACHUS O
TOKYMeHTe (IOKyMEHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPTraHU3ALUSIMH,

YYaCTBYHIIMMH B PEAOCTABJICHNHA MYHUIIUNIAJIBLHON yCJIYyTH

2.12. Ycnyru, HEOOXOAWMBIE € 00s3aTelIbHBIC [UIS TPEIOCTABICHUS
MYHHITUIAIBHOMW YCIIYTH, OTCYTCTBYIOT.
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IHopsinok, pa3Mep U OCHOBAHMS B3UMAaHMS
roCcyAapCcTBEeHHOM MOUIJIMHBI WJIM UHOW IJIATHI,
B3UMAaeMOM 32 NPeI0CTABJICHHEe MYHULIMIIAJILHOM YCIAYTH

2.13. MyHununansHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

Iopsanok, pa3Mep U OCHOBaHMSI B3MMAHUA IUIATHI 32 PeA0CTABJIEHHNE
YCJIYT, HEOOXOAMMBIX M 00513aTeJIbHBIX JJISl PEI0CTABJIEHNS MYHUIMIIAIbHOM
YCJIYTH, BKJIIOYAasi HHPOPMAIMIO 0 METOAUKAX PACYeTa TAKOMN MIaTh

2.14. VYcnyru, HeoOxomawMmble U 00s3aTeNbHBbIC I TPEIOCTaBICHUS
MYHUIIUTAIBHOU YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUAAHUSA B OUepeaH IPHU MoJaye 3ampoca
0 NPeJ0CTABJICHUM MYHUIIUNIAJIbHOM YCJIYTH U NP NMOJTYyYeHUHN
pe3yJbTaTa NnpeaoCTABJICHUS MYHUIIMNIAJIbLHOM YCJIYTH

2.15. MakcumanbHbI CPOK OKHMIAHHS B OYEpEeAu NP MOJayve 3ampoca o
NPEAOCTABIEHUH MYHHULMNAIBHON YCIYIHM U IPHU MOJYYEHUU PE3YIbTaTa, B TOM
gucie yepe3 MOLI, cocrasiser He 6osiee 15 MUHYT.

Cpoxk perucTpanuu 3anpoca 3asiBUTEJIsA 0 MPeI0CTABICHUH
MYHHIUNIAJIbHOMI YCJIYTH

2.16. 3agBieHue U npusaraeMble K HEeMy JOKYMEHTBI PETUCTPUPYIOTCS B JIEHb
UX TOCTYIUICHHUS.

TpeOoBaHusi K NOMENIEHUSIM, B KOTOPBIX MPEA0CTABJIAITCS
MYHHMUIHMIAJbHbIE YCJIYTH, K 32J1y 0KMJIAHM S, MECTAM JIJIfl 3a10JTHEH U
3alPOCOB 0 MPeI0CTABJICHUN MYHULMNIAIbHBIN YCJIYI'H, HH(POPMALMOHHBIM
CTeHJaM ¢ 00pa31aMy UX 3aM0JIHEHUS U NepeYHeM JOKYMEHTOB,
HEO0XOAMMBIX /ISl PEeIOCTABJICHUA KAXKA0H MyYHMIMIIAJIbHOM YCJIYTd, B TOM
yucJie K 00ecre4eHU 0 J0CTYIIHOCTH IJIsl HHBAJIMA0B YKa3aHHbIX 00bEKTOB B
COOTBETCTBHUM € 3aKOHOAATEJabCTBOM Poccuiickoit @egepauuu 0 COMAIBLHOM
3alUTe HHBAJINA0B

2.17. 3panue (mOMEIEHHE) AaJMUHUCTPALIMEH CEIbCKOTO IMOCEICHUs
«JlepeBaHck» oOopyayercs UWHGMOPMAIMOHHOW TaOJIMYKOW  (BBIBECKOM) C
yKa3aHUEM TIOJTHOTO HAaUMEHOBAHUS.

[Ipuem 3asBHUTENEH OCYIIECTBISIETCS HEMOCPEICTBEHHO B MOMENICHUSX,
npeAHA3HAYCHHBIX JUIS TPEIOCTABICHUS MYHHIIUIIAILHONW YCIYTH, KOTOPBIC
JIOJDKHBI OBITH 000OPYAOBaHbI CUASYUMU MECTaMU U O0ECIICUCHBI KaHIICISIPCKUMHU
PUHAICKHOCTIMHU.

Mecrta oXuIaHuS JOJDKHBI OBITH OOOpPYAOBAaHBI CHUASYMMH MECTaMH IS
nocetureneid. KoaumdecTBO  MecT  OXHUAAHUA  ONPEACISIeTCS HCXOAsS U3



(dakTHUeCKOW HArpy3Kd M BO3MOXKHOCTEH /IS WX pa3MeIleHUs B 3TaHUHU, HO HE
MeHee 3-x MecT. B Mecrax mOpenocTaBieHUS MYHHIIUMNAIBHOW  YCIyTH
npeaycMaTpuBaeTcsi  OOOpYyJIOBaHME  JIOCTYIHBIX  MECT  OOIIECTBEHHOIO
M0JIb30BAHUS (TyaJIETOB) U XPAHEHHUSI BEPXHEH OJI€K IbI TOCETUTENEH.

Mectra 1nsi 3amoidHEHHs] 3alpoOCOB O TMPEIOCTABICHUM MYHHUIUIIAIBbHOU
YCIIYTM OCHAIIAIOTCS CTOJIAMH, CTYJIbSIMU, KAHIECISIPCKUMHU MPUHAIICKHOCTIMH,
pacroJiararoTcsi B HEMOCPEICTBEHHOW OM30CTH OT MH(POPMAIIMOHHOTO CTEHAA C
oOpa3llaMy WX 3aloJIHEHUS U TMEepeYHeM JOKYMEHTOB, HEOOXOAMMBIX JIJIst
pEeA0CTaBICHUS MYHUIIMTIATLHON YCITYTH.

NudopmatinoHHbie CTEH bl TOTAKHBI COJIEPKATh:

-CBEJICHUS O MECTOHAXOXKJICHUW, KOHTAKTHBIX TeneoHax, rpaduke
(pexxume) paboThl opraHa (YUpexkaAeHHUs), OCYIIESCTBIISIIONIETO MPEI0CTaBICHUE
MYHUIIUTTATIBHON YCITYTH;

- KOHTaKTHYI0 HHpOpManuioo (TenedoH, aapec AIEKTPOHHON IMOYTHI, HOMED
KaOWHEeTa) CIeUaICTOB, OTBETCTBEHHBIX 3a PUEM JJOKYMEHTOB,;

- KOHTakTHYI0 uH(popMmanuio (TenedoH, ajapec dSJIEKTPOHHOW TOYTHI)
CHEIUATNCTOB, OTBETCTBEHHBIX 32 HH()OPMHUPOBAHUE;

- UH(GOPMAIIUIO TI0 BOIIPOCAM MPEIOCTaBICHUS MyHUIIUTIATBLHON ycinyru (1o
MEepPEYHI0 JOKYMEHTOB, HEOOXOJMMBIX I MPEJAOCTABICHUS MYHHIUTNIATILHON
yCIIYTH, TI0 BPEMEHHU TpHUEeMa U BBIIAYU JIOKYMEHTOB, IO MOPSAKY 00KaTIOBaHUS
nencTBuii (0e31eCTBUSI) M PEIICHUN, OCYIIECTBIIEMbIX U MPUHUMAEMBIX B XOJI€
PEIOCTaBICHUS MyHUIIUTIATBHON YCIYTH).

PaGoune mecta yrmoTHOMOUYEHHBIX JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
MIPEIOCTaBIICHNEe MYHHIIMMAIBHOW YCIyTH, OOOPYAYIOTCS KOMIBIOTEpAMH U
OPTTEXHHUKOM, MO3BOJISIIOLIECH OPTraHU30BATh UCIIOJIHEHUE MYHUIMIIAIIBHOW YCIyTH
B IIOJIHOM 00bEME.

TpeboBannsa k mnomemeHuasM MOPI[, B KOTOpPBIX MNPEAOCTABISIIOTCS
rOCyJIapCTBEHHBIE U MyHUIIUIIAJIbHBIE YCIYTH.

JInga  opranuszanuy B3aMMOJEUCTBUS C 3adABUTENSAMU nomemenne MOI]
JIEUTCS Ha CICAYIOMINe (PYyHKITMOHATBHBIC CEKTOPHI (30HBI):

a) CEKTOp MH(DOPMUPOBAHUS U OKUITAHUS;

0) cexTop mpuema 3asiBUTEICH.

CexTop nHGOPMUPOBAHUS U OXKUJIAHUS BKIIFOYAET B CEOSI:

a) MHGOPMAIIMOHHBIE CTEH/IBI, COJICPKAIIHE AKTYATbHYIO H HCUEPIBIBAIOIIY IO
uHboOpMaIMIO,  HEOOXOAMMYIO  JUIsl  TOJYYEHUSI  TOCYJAapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT, B TOM YHUCIIE:

- MEpPEeYeHb TOCYJIAPCTBEHHBIX W MYHMIIMNAIBHBIX YCIYT, MPEIOCTABICHHUE
KOTOpBIX Oprann3oBano B MOILJ;

- CPOKHM MPEIOCTABJICHUS TOCY/IAPCTBEHHBIX U MYHUILIMTIAIBHBIX YCIYT;

- pa3Mmephl TOCYJapCTBEHHOM MONUIMHBI M MHBIX TUIATEXKEH, YIJIaYuBaeMbIX
3asBUTEJIEM TMpPH TMOJYYEeHUU TOCYAAPCTBEHHBIX W MYHUIUIAIbHBIX YCIVT,
NOPSIAOK UX YIUIATHI;

- uHPOPMAIUIO O JIOMOJTHUTEIBHBIX (COMYTCTBYIOIIUX) YCIYyrax, a Takke 00
yclIyrax, HeOOXOAMMBIX U 00S3aTEIbHBIX JIJISI TPEIOCTABICHUS TOCYIaPCTBEHHBIX
Y MyHULHUNAIBHBIX YCIYT, pa3Mepax U MOPSAIKE UX OIUIaThI;



- TIOpPSIIOK OOKaloBaHUs JCHCTBUM (Oe3leWCTBHs), a TaKXKe pelieHui
OpraHoB,  MpPENOCTABIAIOLIMX  T'OCYJApCTBEHHbIE  YCIYyTH, W  OpraHoOB,
IPEAOCTABIISIOIINX MYHHIUITAIbHBIE YCIyTH, rOCyAapCTBEHHBIX u
MYHHUIIUTATBHBIX ciryxamux, M®L, paboraukoB MOI];

- UHpOpMAIMI0O O TPEAYCMOTPEHHOM 3aKOHOJATEIhLCTBOM Poccuiickoii
@denepau OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPTraHoOB, MPEIOCTABIISIONINX
FOCYyJapCTBEHHBIE YCIYTH, JIOJKHOCTHBIX JIMI[ OPTraHOB, IPEAOCTaBIISIONINX
MYHUIIUMTAIbHBIE  yCIyTH, pabdoTHUKOB MO®I], pabOTHUKOB OpraHHU3alNi,
npuBieKaeMbIX K peannzanuu pyHkuuit MO®IL[ B coorBercTBUM ¢ yacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJAapPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYTr» U TMOJIOKEHUSIMU
nyHKTOB 29 - 31 [lpaBun opranuzanuu A€SITEIbHOCTH MHOTO(YHKIIMOHAIbHBIX
LHEHTPOB MPEAOCTABICHUSI TOCYJAPCTBEHHBIX W  MYHHUILMIAIBHBIX  YCIYT,
YTBEPKAECHHBIX nocTtaHoBiieHueM [IpaBurensctBa Poccuiickonn denepauuu 0T
22.12.2012 Ne 1376, 3a HapylIeHHE TTOPSAKA TPEAOCTABIECHUS TOCYIAPCTBEHHBIX U
MYHUIUANAIBHBIX YCIIYT;

- nH(OpMAIUIO 0 TIOPSAIKE BO3MEIICHUS Bpeaa, MPUINHEHHOTO 3asBUTEIIO B
pe3yJibTare HEHaJJICKAIero HMCIOJHeHUs au0o0 HeucrnojgHenus MOPIl wmm ero
paboTHUKAMH, a TakKe MPHUBJICKAEMBIMU OPTraHM3alMUsIMU WIH UX PaOOTHUKAMU
00s13aHHOCTEH, MPeTyCMOTPEHHBIX 3aKOHOaTenbcTBOM Poccuiickoit @eaepanuu;

- pexuM pabotel u anpeca mHbIX M®I] u mpuBIEKaeMbIX OpraHHU3aIUH,
HaXOJISAIIUXCS HA TeppUTOopun cyonbekTa Poccuiickoit denepanuuy;

- UHY10 UHGOPMAIKI0, HEOOXOAUMYIO Uil MOJYyYEHUS TOCYyJAapCTBEHHON U
MYHULIANAIBHOUN YCIIyTH;

0) He MeHee OJHOro OKHa (MHOrO CIENHAIbHO 000pYJAOBaHHOTO paboyero
MECTa), MNPEJHA3HAYEHHOIro JUIsi MHGOPMUPOBAHUS 3asBUTENEH O MOPSAKE
MPEIOCTABICHNUS] TOCYJNApPCTBEHHBIX W  MYHHUMIIAIBHBIX YCIYyT, O XOJe
paccMOTPEHHUS 3apPOCOB O MPEJOCTABIEHUH I'OCYAaPCTBEHHBIX U MYHULIUIAIbHBIX
YCIIYT, a TakKe JJIsl IPeI0CTaBICHUsI HHOM MH(pOpMAIUHU, B TOM YHCJI€ YKa3aHHOU
B [MOJIITYHKTE «a» HACTOSILETO MyHKTA,;

B) IpOrpaMMHO-aIIapaTHBII  KOMIUIEKC, O0OeCTeunBaronIuil  JOCTYI
3asBUTENE K EamHOMYy mopTany TOCYAapCTBEHHBIX U MYHULHUINAIBHBIX YCIYT
(pynkuuit), [TopTany rocyiapcTBEHHbIX M MYHULHMIAIbHBIX yCiyr (QyHKOui), a
Takke K HHGOpMaIUA 0 MYHHUIIUTTAIBHBIX YCIyTax, MpeaocTaBiseMbix B MOI;

I') CTYJbsI, KPECEIbHBIC CEKIIMHM, CKaMbH (OAHKETKH) U CTOJBI (CTOWKH) ISt
odopMIIeHUSI JOKYMEHTOB C pa3MmelieHneM Ha HUX GopM (0JaHKOB) IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJYYEHUSI MyHUIIMTAIbHBIX YCIYT;

1) JIEKTPOHHYIO CUCTEMY YIIPaBJIEHUS OYEPEAbI0, IPETHA3HAYECHHYO JIJIS:

- pEruCTpaluM 3asBUTENS B OUEPE/IH;

- ydera 3asgBUTEJEH B OUYEPENH, YNPABICHUS OTACIbHBIMH OYEpPEIsIMHA B
3aBUCUMOCTH OT BUJIOB YCIIYT;

- oTOOpa)keHHE cTaTyca Ouepei;

- aBTOMAaTMYECKOIO IEPEHANpPaBICHUs  3asiBUTENS B O4depedp Ha
oOciyXKuBaHUE K cieayomeMy pabotHuky MOL;



- (opmupoBanus oT4eToB O mocemaemMoctd ML, komuuecTBe
3asBUTENECH, OuYepelsix, CPEIHEM BpPEMEHU OXKuJaHus (OOCIyXUBaHUS) U O
3arpyKE€HHOCTU PAaOOTHUKOB.

CexTop mpueMa 3asiBUTeNIel, 000PYI0BaHHBIN OKHAMU JJIS TIPUEMa U BbIJa4H
JOKyMEHTOB, odopmisiercss HHDOpPMAIMOHHBIMU TaOMWYKAMU C YKa3aHUEM
HOMEpa OKHa, GaMWIUM, HMEHU, OTyecTBa (NMPU HAIWYMK) U JOJKHOCTH
pabotarka M®II, ocymiecTBISIONIETO TPUEM U BbIa4y JOKYMEHTOB.

3nanue (nmomemenue) M®I[ obGopynyercss uHDOpPMAIIMOHHONW TaOIMUKON
(BBIBECKOI), cojieprkaiiieil mosiHoe HauMeHoBaHue ML, a Taxxe uHbopMaIuoo o
pexuMe ero padoThl.

Bxon B 3manme (momemenue) M®PI[ m BbIXOm W3 HEro 00OpYAYIOTCS
COOTBETCTBYIOLIUMU yKa3aTeJsMH c aBTOHOMHBIMU UCTOYHUKAMU
OecriepeOoitHOTO MUTAHUS, a TAKXKE JICCTHUIAMU C MOPYYHSIMU W MaHAYyCaMH JJIs
NEPEeBIKCHUS JETCKUX U MHBAJIMIHBIX KOJISICOK B COOTBETCTBUH C TPEOOBAHUSIMHU
®enepanbHoro 3axkoHa ot 30.12.2009 N 384-®3 «TexHW4YecKuid peryiaMeHT o
0€30MacHOCTH 3JJaHUM U COOPYKEHUI.

[Tomemennss MODIl, mnpeaHazHayeHHBIE [UIsi pabOTBl C 3aSBUTEISMH,
pacrnojararoTcs Ha HUKHUX 3TaKaxX 3JaHusl U UMEIOT OTHENIbHBIM BXOA. B ciydae
pacnonoxenuss M®I[ Ha BTOpOM 3Take U BBINIE 3JaHUE OCHAIIAETCS JIMPTOM,
ACKAJIATOPOM WJIM MUHBIMH aBTOMAaTHUYECKUMH MOJBEMHBIMH YCTPONUCTBAMH, B TOM
YuUCJIe AJ1s1 THBAJIU]IOB.

B M®II opranuzyercs OecriaTHBIN TyaseT JJisl MOCETUTENCH, B TOM YHUCTe
TyalleT, IPeIHA3HAYECHHbBIN 1JI1 HTHBAJIUIOB.

Ha Tteppuropun, npuneratomeit k MO®IL, pacmonaraercs OecruiatHas
NapKOBKAa JJII aBTOMOOWJIBHOTO TPAHCIOpTAa TMOCETUTENeH, B TOM YHCIE
MpeayCMaTpPUBAIOIIAsl MECTa [JIs CIHEHUAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
VHBAJIUOB.

TpeboBanus K o0OECHEUEHUIO JOCTYIMHOCTH JJII WHBAJIUIOB OOBEKTOB, B
KOTOPBIX MPEAOCTABIAIOTCS MYHUIMNAIbHBIE YCIYyTH, OINpPEIeNIeHbl YacTbio |
crateu 15 ®epepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 «O coumaibHOU
3ammTe HHBAIUI0B B Poccuiickoit deneparmm/

[Tomemenus M®DI[ B COOTBETCTBMH € 3aKOHOAATEILCTBOM Poccuickoun
denepanid  JOJDKHBL  OTBEYaTh  TPEOOBAaHUSM  MOXKAPHOW,  CaAHUTAPHO-
AMUEMHUOJIOTHYECKOM O€30MacHOCTH, a TaKXKe JOJDKHBI OBITh 000pPYIO0BaHBI
CPEACTBAMM MOXKAPOTYIIEHUS! M OINOBEIICHUS O BO3HMKHOBEHWH YPE3BBbIYAHOU
CUTyalluW, CHUCTEMOM KOHJWIWOHHPOBAHUA BO3[yXa, HWHBIMH CpEJICTBAMH,
oOecreunBarOIMMHI 0€30MacHOCTh U KOM(OPTHOE MpeObIBAaHNE 3aIBUTEICH.

IToxka3aTenn AOCTYITHOCTH M1 Ka4e€CTBA MYHUIHUIIAJbHBIX YCIIYyI'

2.18. IlokazaTenu JOCTYIHOCTH M Ka4yeCTBa MyHHIUIIAJIbHBIX YCIIYT:

Ilokaszarenu ‘ Enun ‘ HopmatusHoe
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uia 3HAYCHUE MOKA3aTEeIA
U3ME
peHUS

[Toka3aTenu 1OCTYNHOCTH

Hannuue BO3MOXHOCTH IIOIYy4YEHMS B
AJIEKTPOHHOM BHUJE (B COOTBETCTBUM C na/He
JTariaMy IepeBOJa MYHHUIMNAIBHOM YCIYT | T
Ha IPEIOCTaBICHUE B JJIEKTPOHHOM BUJIE)

Ja

Hamuune BO3MO>XHOCTHU I[MOJIYyUCHUA Ila/ HC

MYHHULMIIAJIIBHON ycinyru yepe3 ML T Ha

Ilokazarenn kauecTBa

YaenbHBIM BeC 3asABICHUN TpaxkIaH,
PAacCMOTPEHHBIX B YCTAaHOBJICHHBIH CpPOK, B
o01IeM KOJIMYecTBE OOpalleHuil rpaxkaaH B
Oprane

% 100

YIenbHbII BEC PACCMOTPEHHBIX B
YCTAHOBJICHHBIA  CPOK  3asBJICHHUM  Ha
NpeAOCTaBICHUE  YCIyTH B oO1ieM %
KOJIMYECTBE 3asBJICHUI Ha MpPEJI0CTABJICHUE
yciryru uepe3 MOI]

100

VenpHBIM BeC 000CHOBAHHBIX Ka00 B
oommeM KOJINYECTBE 3asBJICHUI Ha
IPEAOCTaBICHUE MYHHUIIUITAJILHOW YCIyTH B
Oprane

% 0

Y neabHBIN BEC KOJIMYECTBA
000CHOBAHHBIX KAJI00 B OOIIEM KOJIUYECTBE

3asBJICHUN HA MPEJOCTABICHUE YCIYyTH Yepe3
MOI]

% 0

HNHble TpeGoBaHNSs, B TOM YHCJIe YYUTHIBAKOIINE 0COOEHHOCTH
MPeI0CTABJICHUS MYHUIIMNIAJIBbHOM YCJIYId B MHOTOQYHKIMOHAJIbHBIX
HEHTPAaX NpeJ0CTABJIEHUS IrOCYJAPCTBEHHbIX U MYHHIUNIAJIbHBIX YCJIYT U
0COOEHHOCTH NMPEA0CTABJIEHNS MYHUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOI

dpopme

2.19. Cpenmenusi o0 mMpeAOCTAaBICHUH MYHULUMAIBHOW yciyru u (opma
3asBIICHUSl U1 TPEAOCTaBICHHUS MYHUUUNAIbHOW  YCIYTM HaxOJUTCS Ha
opunmansHom  caiite  Oprama  www.derevyansk.selakomi.ru,  mopranax
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT (PYHKIMIA).

2.20. IlpegocraBieHHe MYyHHUIMNAIBHON YCIYI'M MOCPEJICTBOM MOPTAIOB
rOCy/IapCTBEHHBIX U MYHHUIMIAIbHBIX YCIYT ((QyHKIUI) OCYIIECTBISETCS IIyTEM
3allOJIHCHUS WHTEPAKTHBHOW (OPMBI 3asBICHHS O MPEAOCTABICHUH YCIYTH H
JOKYMEHTOB, HEOOXOIUMBIX JJIS TTOJTy9EHHUS YCIYTH.




TpeGoBanus K DIEKTPOHHBIM JIOKYMEHTAM U JJIGKTPOHHBIM KOMHUSM
JOKYMEHTOB, TPEJOCTaBIsIEMbIM  4Yepe3 TMOpPTalIbl TOCYJAapCTBEHHBIX WU
MYHUIIMTAIbHBIX YCIyT (QyHKLIMM):

1) JlomyCTUMBIMU paCIIUPEHUSIMU TPUKPETUIIEMBIX 3JIEKTPOHHBIX 00pa3oB
ABJISIIOTCS: (paitnel apXuBoB (*.zip); ailyibl TeKCTOBBIX JOKyMeHTOB (*.doc, *docx,
*txt, *.rtf); daitnbl anexTpoHHBIX TaOmuI (*.xls, *.xIsx); ¢ainasl rpadpuueckux
uzoopakennii (*.jpg, *.pdf, *.tiff); daiimer mepemaunm reomHPOPMAITMOHHBIX
naHHbIX (*.mid, *.mif).

2) noxkymeHtbl B (opmate Adobe PDF nomxubl OBITH OTCKAaHUPOBAaHBI B
yepHOo-OemoM OO cepoM I1IBETe, OOECIEUYMBAIOIIEM COXPAaHEHUE BCEX
ayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTU (KayecTBO - He MeHee 150 Touek Ha
JIHOMM);

3) KaXIbIil OTACTBHBIM TOKYMEHT JIOJDKEH OBITh OTCKAHUPOBAH U 3arpy’KeH B
CHUCTEMY TO/Iaud JIOKYMEHTOB B BHje OoTAeinbHOro (aiina. KommdectBo ¢aiinos
JIOJDKHO COOTBETCTBOBATh KOJUYECTBY JIOKYMEHTOB, MPEJCTABISEMbIX Uepes3
NOpTAJIbl  TOCYAAPCTBEHHBIX W MYHUIUIAIbHBIX yeayr  (pyHkuui), a
HauMeHOBaHUEe (HalIOB JOJDKHO TO3BOJATh HIACHTUPUIMPOBATH JTOKYMEHT H
KOJIMYECTBO CTPAHUII B JJOKYMEHTE;

4) Qailnbl, npenocTaBiIseMble UYepe3 MOPTAbl TOCYIAPCTBEHHBIX H
MYHUIIUTATBHBIX  yciIyr (GyHKIWKA), HE MODKHBI COJEPKAaTh BHUPYCOB U
BPEIOHOCHBIX ITPOrPaMM.

2.21. IlpenmocraBieHue  MyHUIIMIIANBHONW  yciayru — depe3  MOI]
OCYIIECTBIISIETCS O MPHUHIMITY «OZHOTO OKHA», B COOTBETCTBUU C KOTOPBIM
IPEIOCTABIEHNE MYHUIUNAIBHON YCIIyTH OCYIIECTBISETCS MOCie OAHOKPATHOTO
oOpamieHusi 3asBUTENII C COOTBETCTBYIOIIMM 3asBJICHUEM, a B3aUMOJICHCTBHE
MOII ¢ agMUHUCTpaUEN CEIBCKOTO IMOCEIEHUs «JlepeBSHCK» OCYIIECTBIACTCA
0e3 yuyacTusi 3asBHUTEIS B COOTBETCTBUU C HOPMATHBHBIMU IMPABOBHIMH aKTaMH,
MOPSAJIKOM M CPOKAMH, YCTAHOBJIEHHBIMH COTJIAIIICHHEM O B3aUMOJICHCTBUH MEXTY
MOII 1 amMUHUCTPALMEN CEIIBCKOTO MOCENEHUA «JlepeEBSIHCK .

3asBlieHHE O MPEIOCTABICHUN MYyHHUIIUIIAIHLHON YCIYTH TIOJAETCs 3aIBUTEIIEM
yepe3 MOL nmnuno.

B M®I] obecnieunBaroTcs:

a) (PyHKUMOHUPOBAHHE AaBTOMATU3UPOBAHHONW HH(OPMAIMOHHOW CHUCTEMBI
MO®II;

0) OecmiaTHbIA JOCTYN 3asBUTENEH K IMOpTajlaM TOCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIyT (QyHKIH).

B) 3aiBUTEIb HUMEET BO3MOXHOCTh IIONyYEHHUS CBEIACHUH O XOJe
paccMOTpeHHMsl 3asBJI€HUS, TIOJAHHOTO B 3JIEKTPOHHOM (hOpME C HMCIIOIb30BaHUEM
MOPTAJIOB TOCYJAPCTBEHHBIX M MYHHUIMMATBHBIX YCIyr (QYHKIHMI), a TakkKe
BO3MOKHOCTh TOJyYEHHUS! PE3yJbTaTOB MPEAOCTABICHHS YCIYTH B AJIEKTPOHHOU

dbopme.

I11. CocTas, nocjie10BaTeJIbHOCTH U CPOKH BbINOJIHEHUSA
aMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHUA K UX BHINOJTHEHUIO



3.1. IlpemocrtaBieHne MyHHUIMIAIBHOM yCIyTW BKIIOYaeT B ceds
cleAyoLure aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) npuem u peructpanus 3asBICHUN O MPEIOCTABICHUU MYHHUIMIATbHON
yCIIyTH;

2) npunstue OpraHoM pelieHdus O MPEeJOCTaBICHUM MYHHMIMIIAIbHOU
YCIIYTH WK pelIeHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH;

4) BplIaya 3asABUTENI0 pe3yibTara NPEJOCTaBICHUS MYHULUIIAIbHOU
YCIIyTH.

OcHoBaHMEM JJI HAa4Yasa MPEJOCTABICHNS] MyHULIUIAIBHON YCIYTH CILYKUAT
NIOCTYIIUBIIIEE 3a5BJICHUE O NPEIOCTABICHUN MYHHUIUIIAJbHON YCIYTH.

biiok-cxema mnpenocTaBieHUs MYHULMNAJIBHOM YCIyI'M IpPHUBEACHA B
ITpunoxenun Ne 6 K aIMUHUCTPATUBHOMY PEIVIAMEHTY.

IIpuem u perucTpauus 3asiBJCHUN 0 NPEeIOCTABJICHUN MYHULMIIAIbHON
yCJIyIH

3.2. OcHOBaHMEM JUJIsl HAa4yaJla WCIIOJHEHUS aIMUHUCTPATUBHON MPOLIETYPbI
aBisercss oOpamienue 3asButenss B Opran, MO®I[ o mnpegocraBieHuu
MYHULUTNIAJIbHON YCIIYTH.

Oo6pamenue 3asBuTess B Opran MOKET OCYIIECTBISITHCSI B OYHON U 3a09HOM
dbopMe myTeM 1o/1auu 3asiBICHUS U HHBIX JIOKYMEHTOB.

Ouynas ¢opma mnojauu JOKYMEHTOB — TMojaya 3asBICHUS M HHBIX
JOKYMEHTOB MPH JINYHOM MpPUEME B MOPsAIKE OOILIel ouepeau B MPUEMHBIE Yachl
WIK TI0 TpeaBaputenbHor 3amucu. [lpu ounol ¢opMe momadyum JOKYMEHTOB
3asBUTEIIb MTOJAET 3asBJICHUE U TOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.7 HACTOSLIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa, B OyMa)XHOM BHUJE, TO €CTh JIOKYMEHTHI
yCTaHOBJICHHON (OpMBbI, CHOPMUPOBAHHBIE HA OyMa)kHOM HOCHUTEIIE.

3aoynas (Gopma mMoOJAYM JIOKYMEHTOB — HaIpaBJICHHE 3asBJICHUA O
NPEAOCTABIEHUN MYHULIMNAIBHON YCIYTH Y MHBIX JOKYMEHTOB IO IIOYTE, YEPE3
MOPTAJIBI TOCYJAPCTBEHHBIX U MyHUITUNATBHBIX YCITyT (QYyHKIIHA).

[Ipu 3ao04HOIl QopMe Mmomauu TOKYMEHTOB 3asBUTEIh MOXKET HAIpPaBUTh
3asBieHUEe  (JIOKYMEHTBl),  yKa3aHHO€ B  MyHKTe 2.7  HacCTOSIIETO
aAMUHUCTPATUBHOIO pErjaMeHTa, B OyMa)KHOM BHJIE, B BUJI€ KOMUI JOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIE, SJIEKTPOHHOM BHUE (TO €CTh MOCPEACTBOM HAINPABICHUS
AJIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO JIEKTPOHHOM MOJIIUCHIO).

HamnpaBnenue 3asBineHus B OyMa)XHOM BHJI€ OCYUIECTBIISIETCS IO IOYTE
(MOryT OBITh HalPABJIEHBI 3aKa3HBIM TUCBMOM C YBEJIOMJIIEHUEM O BPYUYEHHH).

B M®II npegycmoTpeHa Tolbko o4Hasi popMa 1o1auu JOKYMEHTOB.

HampaBnenue 3asBieHus (JOKYMEHTOB), YKa3aHHOIO B MyHKTe 2.7
HACTOAIIETO  AAMHUHHMCTPATUBHOIO  pErjJaMEHTa, B  JJIEKTPOHHOM  BHUJE
OCYILECTBIISICTCA  IIOCPEACTBOM  OTIPABICHUSA YKa3aHHBIX JOKYMEHTOB B
AJIEKTPOHHOM BHJE 4Yepe3 JIMYHble KAOWHETHI IMOPTAJIOB TOCY/IapCTBEHHBIX U
MYHUIIMIAIbHBIX YCIYT ((QyHKIHI).

OOparienne 3asgBUTENEH 3a MPEIOCTABICHUEM MYHHIMIAIBHON YCIyTH C
VICIIOJIb30BAHUEM YHUBEPCAJIBbHOM JJIEKTPOHHOW KapThl OCYIIECTBIISETCS Yepe3



HOPTaJIbl TOCYAAPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT (QyHKUIUH) U TIOCPEACTBOM
anmnapaTHO-POrpaMMHBIX KOMILIEKCOB — WMHTepHeT-kuockoB. Wnentuduxanus
3asiBUTENS 00ECTIEYMBAETCS AIEKTPOHHBIM HICHTH(PUKALIMOHHBIM MPUITIOKEHUEM C
UCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHUCA €IUHOW CHCTEMbI MIECHTU(UKALNUN
U ayTEeHTU(UKALINH.

[Ipn HampaBieHUM JAOKYMEHTOB Yepe3 MOpTaibl TOCYJIapCTBEHHBIX H
MYHULUNATBHBIX yCIyr ((QyHKUMH) B SJIEKTPOHHOM BHJE, IHEM IOJy4YEHUS
3asBJICHUS SIBIISIETCS JE€Hb PETUCTPALMU 3asBJICHUS HA IOPTAJIaX TOCY1apCTBEHHBIX
U MYHULIMTAIBHBIX YCIyT (QyHKLMM).

DIEeKTPOHHOE COOOIIEHUE, OTIPABIEHHOE Yepe3 JIMUHbIA KaOMHET OPTaIOB
rOCYJapCTBEHHBIX W MYHHUIMMAJIBHBIX yCIyr ((QYyHKIUN), WICHTHPUIUPYET
3asIBUTEIIS], SIBJSECTCS NOATBEP/KICHUEM BBIPAKEHUS UM CBOEU BOJIH.

IIpu ouHOW ¢opMe mNomayuM ITOKYMEHTOB, 3asBJIECHHUE O NPEIOCTaBICHUU
MYHULIUNATBHONW YCIYTH MOXET ObITh O(OPMIICHO 3asiBUTENIEM B XOZ€ MpHEMa B
Oprane (Yupexaenun ), M®II, nu6o opopmiieHo 3apaHee.

[lo mpocbbe oOparuBIIErocsi Jula, 3asiBICHHE MOXKET ObITh 0(OPMIIECHO
cnennanictom Oprana, MO®I], OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, C
UCIIOJIb30BAaHUEM  IPOTPaMMHBIX  CpeACTB. B 3ToM  ciyuyae  3asBUTEIb
COOCTBEHHOPYYHO BIIMCHIBAET B 3asiBJIICHHE CBOIO (DaMUJIUIO, UMSI M OTYECTBO,
CTaBUT JaTy U MOJANMKCH.

B cnyuae 3anonHeHus 3asaBieHust cneunanuctoM MOIL[ B anexkTpoHHOM
BUJIC€ 3asBUTENIb 3aBEPSET €ro JJIEKTPOHHOM MOJANKMCHI0 C HCIOJIb30BAaHUEM
YHUBEPCAIBHOU 3JIEKTPOHHOU KapTHI.

Cnemmanmuct Oprana, M®II, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB,
OCYILECTBIISIET CAEAYIOLIME AEHCTBUS B XOJI€ TPUEMA 3asBUTEINS:

- yCTaHaBJIMBaeT NpeAMeT  oOpalleHus, MpoBepseT  JOKYMEHT,
YAOCTOBEPSIIOIININ JTUYHOCTb;

- IPOBEPSET MOJIHOMOYMS 3asIBUTEIIS;

- TpoBepseT  HalW4Yue BCEX JOKYMEHTOB, HEOOXOAMMBIX s
OPEIOCTaBICHNS MYHULUIIAJBHOM  YCIYTH, KOTOpbIE 3asBUTENb  00s3aH
IPEIOCTaBUTh CaMOCTOATEIBHO B COOTBETCTBHM C ITYHKTOM 2.7 HacTOSILIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

- TPOBEpPSAET COOTBETCTBUE NPEACTABICHHBIX TOKYMEHTOB TpPEeOOBaHUSM,
YAOCTOBEPSACH, UTO:

- TOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATENILCTBOM CIy4YasiX HOTApUaJIbHO
yA0CTOBEPEHBI, CKPEIUJIEHBI NIEYaTSIMU, UMEIOT HaJIJIeKalllhe MOAMUCH CTOPOH WU
ONpEEIEHHBIX 3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIHL;

- TEKCThI JIOKYMEHTOB HallMCaHbl pPa300pPUKBO, HAUMEHOBAHUS IOPUINYECKUX
7ML - 6€3 COKpalleHusl, C YKa3aHUEeM UX MECT HaXOXKJACHUS;

- (pamuuu, uMeHa U oTuecTBa (PU3UYECKUX JIWI, KOHTAKTHbIE TeIe(OHBI,
azpeca UX MECT JKUTEJIbCTBA HAIIMCAHBI IOJIHOCTBIO;

- B JIOKYMEHTaxX HET MOJYUCTOK, MPUMHUCOK, 3aYEPKHYTHIX CIIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABIICHHUI;

- TOKyMEHTBI HE UCIIOTHEHBI KapaHalloM;

- JJOKyMEHTbl HE MUMEIOT CEPhE3HBIX MOBPEKICHUMN, HAJTUYUE KOTOPBIX HE



IIO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJACPIKAHNUE;

- TNPUHUMAET PEUICHHWE O TMpPUEME Y 3asBUTEIS MPEICTABICHHBIX
JIOKYMEHTOB;

- BBIJIACT 3asBUTENI0 YBEIOMIIEHUE C ONMCHIO IPEACTABIEHHBIX JJOKYMEHTOB
Y YKAa3aHWEM JaTbl WX MPUHATHUSA, MOATBEPKIAIOIIEE IPUHATHE JOKYMEHTOB,
PETUCTPUPYET NPUHATOE 3asIBJICHUE U JOKYMEHTHI;

- IPYU HEOOXOJAMMOCTHU U3TrOTABIIMBAET KOMHUU MPEICTABICHHBIX 3agBUTEIEM
JIOKyMEHTOB, BBINOJIHSET HAa HUX HAAMHUCh OO0 WX COOTBETCTBUU TMOIJIMHHBIM
AK3EMILIAPaM, 3aBEpPSET CBOCH MOANMUCHIO C yKa3aHUEM (paMUINU U WHUIIUAJIOB.

[Ipu oTcyTCTBUU y 3asBUTENS 3aIIOJHEHHOTO 3asIBICHUSI WJIM HEMPABUIBHOM
ero 3anojiHeHuMM crnenuanuct Oprana, MO®ILl, oTBeTCTBEHHBI 3a NpPUEM
JNOKYMEHTOB, IOMOTA€eT 3asBUTEIIO 3aM0JHUTD 3asBJICHUE.

[Io wroram WCHOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHl IO MPUEMY
NOKyMeHTOB cnienuanuct Oprana, M®IL], oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
dbopMupyeT AOKYMEHTHI (1en0) u mepenaer ero cnenuanucty Oprana, MOIL],
OTBETCTBEHHOMY 3a MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHUE.

JITUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOMMMBIX JCHCTBUN HE MOXKET
pEBbIIATh 15 MUHYT.

Ecnu 3asBuTens oOpaTuics 3a0uHo, crienranuct Oprana, OTBETCTBEHHBIN 3a
IIPUEM TOKYMEHTOB:

PETUCTPUPYET €T0 IOJ HWHAUBUIYAIBHBIM MHOPSAKOBBIM HOMEPOM B JIEHb
MOCTYIJICHUSI JOKYMEHTOB B MH(POPMALIUOHHYIO CUCTEMY;

IpOBEPSET MPABUIBHOCTL O(GOpPMIICHUSI 3asBICHUS U MPABUIBHOCTh
0(pOpMIICHUSI UHBIX JOKYMEHTOB, IIOCTYUBIIHNX OT 3asSBUTEIIS;

IIPOBEPSIET MPEACTABICHHBIE TOKYMEHTBI HA MPEIMET KOMIUIEKTHOCTH;

OTIPABIISIET 3asBUTEI0 YBEAOMJIEHUE C OINHKCHIO NPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX IPUHATHUSA, IOJTBEPHKIAI0IIECEe TPUHATHE IOKYMEHTOB (0TKa3 B
NPUHATUU JOKYMEHTOB).

YBeaOMIICHHE HAIPABISETCS 3asIBUTENIIO0 HE TMO3JHEE JHS, CICIYIOIIEro 3a
JTHEM TIOCTYTUICHHS 3asBJICHHUSI M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCTIOIB30BAIT
3asBUTEIh TP 3a0YHOM OOpaimieHuu (3aKa3HbIM [MHCHbMOM [0 TIOYTE, B
AJIEKTPOHHOM COOOIIICHUN ).

MaxkcuManbHblii  CPOK  HCIOJHEHHUS  AJIMUHUCTPATUBHOM  MOPOLIEAYPHI
COCTaBJIsAET 15 MUHYT.

Pe3ynbTaToM  aAMUHUCTPAaTHBHON MpPOLEAYpHl  SBISETCA MPUEM U
perucrtpanusi JTOKYMEHTOB, MPEJCTABJICHHBIX 3asBUTENIEM, JIMOO YBEIOMIICHHE
3asBUTEIST O HEOOXOMUMOCTH Tiepeo@OopMIICHHUST TPEACTABICHHOTO 3asBICHUS
(uctpaBiI€HUM  WIW  JOYKOMIUIEKTOBAaHMM  JOKYMEHTOB) W  Ilepejaya
3apPEruCTPUPOBAHHOIO KOMIUIEKTA JTOKYMEHTOB CIICIIMAJIMCTY, OTBETCTBEHHOMY 3a
MPUHSTUE PEIICHUS.

IIpunsitue OpraHoM pemieHus 0 NPeAOCTABJICHUM MYHUIIMIIAIbLHON
yCJIYTH WJIN pellieHus 00 0TKa3e B NPeJ0CTABJIeHNH MYHUIIMIIAJBLHOM YCJIyId

3.3. OcHOBaHUEM JJI HadaJla MCITOJIHCHUA aIIMHHHCTpaTHBHOﬁ IMpoucCaAyphbl



ABJISIETCS Nlepenaya crenranucty Oprana, OTBETCTBEHHOMY 33 IPUHSTHE PELICHUS
0 MPEJOCTABICHUH YCIYTd, NOJHOTO KOMIUIEKTAa JJOKYMEHTOB, HEOOXOUMBIX JIJIs
OPUHATHUS PEILICHMS.

Crneumanuer  OpraHa, OTBETCTBEHHBIM 3a NPHUHATHE PEIICHHUS O
PENIOCTABICHUH YCIYT'H, B TEYEHHWE OJHOr0 paboyero [HA OCYIIECTBISET
IIPOBEPKY KOMIUIEKTA JOKYMEHTOB.

Crneumnamuer  OpraHa, OTBETCTBEHHBId 32 [MPUHATHE PELIEHUS O
NPEAOCTABICHUH YCIIYTH, IPOBEPAET KOMIUIEKT JOKYMEHTOB Ha MPEIMET HaJU4us
BCEX JOKYMEHTOB, HEOOXOJIMUMBIX JJIsi MPEACTABICHHUS MYHUIIMIAIbHOW YCIYTU U
COOTBETCTBUS YKa3aHHbBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUSIM.

IIpy pacCMOTpEeHMHM KOMIUIEKTAa JIOKYMEHTOB [UIsl IPEJOCTABIICHHUS
MYHULANIAIBHON yciyrd, cneuuanuct OpraHa, OTBETCTBEHHBIM 3a MPHUHSATHE
pelIeHnsT O NPENOCTABICHUM YCIYI'M, YCTAHABIMBAET COOTBETCTBUE 3aSIBUTEIIS
KPUTEPUSIM, HEOOXOAUMBIM [UIsl TPEAOCTABICHUS MYHULMNAIbHONW YCIYrH, a
TaK)K€ HAJIMYME OCHOBAHMM I OTKa3a B IPEIOCTABICHUM MYHHUIUIIAIbHOU
YCIyTH, NPEAYCMOTPEHHBIX NYHKTOM 2.11 HacTosimero aaMHUHUCTPATUBHOTO
periameHTa.

Crneumamuer  OpraHa, OTBETCTBEHHBId 32 INPUHATHE pELIEHUA O
NPEAOCTABIEHUN YCIYIHM, II0 PE3yJbTaTaM NPOBEPKM NPUHUMAET OJHO W3
CIEAYIOIINX PEIICHUN:

- IOATOTOBUTH PELICHHUE O IPEIOCTABICHUN MYHULIUIIAJIBHON YCIIyTH;

- OTKa3aTh B MPEJOCTABICHUH MYHULIUNAIBHON YCIyTH (B Cly4yae HaJIM4UA
OCHOBAaHUU, NPEAYCMOTPEHHBIX MYHKTOM 2.11 HaACTOAIIEro agMUHUCTPATHUBHOIO
perjiamMeHTa).

Cnemmanuct OpraHa, OTBETCTBEHHbIA 3a MPUHATHE PELICHHUS O
NPEeNIOCTABIEHUN YCIyTd, B JIBYX D3K3EeMIUIIpaX OCYILECTBIsAET OQOpMIIECHUE
peIIeHUsl O MPEJOCTABICHNN MYHUIIUIAIBLHOW yCIyry MO0 pemieHrne 00 OTKas3e B
IPEIOCTABICHUH MYHHMIMIAIBHOW YCIyTH W MepelaeT €ro Ha IOAINHUCH
pykoBoautento Oprana.

PykoBogutens OpraHa mNOANMCHIBAET PEIIEHHE O MPEJOCTABICHUU
MYHULIMINIATBHON YCIIyTH (pelieHrne 00 0TKa3e B Ipe0CTaBICHUN MyHUILIUIIAIbHOM
yCIIyru) B TeueHue 1 pabouero mHs.

Cnemmanuct OpraHa, OTBETCTBEHHBIM 3a IPUHATHE PEIIEHHUS O
IPEIOCTABICHUN YCIIyTH, HAIpaBiIseT OJWH 3K3EMIUIAP PELICHUS COTPYAHUKY
Oprana, M®LI, 0OTBETCTBEHHOMY 3a BbIIa4y pe3yJibTaTa MPEAOCTABIEHUS YCIYTH,
JUISL BBIZIAYM €0 3asBUTEIIO, & BTOPOM DK3EMIUIP nepenaercs B apxus OpraHa.

Pe3ynpraroM agMUHUCTPAaTUBHOM MpoLEypbl ABisieTcs puHsaTue OpraHom
pellieHusl 0 IPEJOCTABICHUN MYHUIIUIIAIbHON YCIyTH WM peuieHus o0 oTKase B
NPEAOCTABICHUH MYHULMNAIBHOW YCIYTH W HalpaBJIEHUE NMPUHATOrO PELICHUS
corpynHuky Opranma, MO®Il, oTBeTCTBEHHOMY 3a BBIAA4y pe3yjbTara
IPEIOCTABIIEHUS YCIIYTH, JIJIsl BBIIAYU €r0 3asiBUTEIO.

MakcuMalIbHBIM  CPOK  HMCIOJHEHHMS aJIMUHHCTPATUBHOW MPOLELYPHI
cocTaBisieT He Oornee 8 pabouymx MHEH CO JHA PErHUCTPAllMU MOJHOTO KOMIUICKTA
JOKYMEHTOB, HEOOXOIUMBIX JJI IPUHSTHSI PEIICHUS.

Pe3ynbTaToM aIMHUHUCTPATUBHOW MpOLEAYPHI ABIsAETCS NpuHsIiTHE OpranoMm



peIIeHUsT O TPEAOCTaBICHUM MYHUIIMNAIBHOW YCIYTH (3axiiouenie 002080pa
COYUALHO20 HAUMA HA OCHOBAHUU 0020680pa 00 0OMEHe HCUNBIMU NOMeWeHUIMU)
WIM pelieHuss 00 OTKa3e B TMPEJOCTaBICHUM MYHUIMNAIBHONW YCIyrd U
HallpaBJICHHWE MPUHATOrO  pelieHuss coTpyaHuky Oprana wnmun  MOI],
OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa MPeJOCTABICHUS YCIYTH, IS BBIIAYH €TI0
3asIBUTEITIO.

Bbigaua 3asiBUTENI0 Pe3yJIbTATA NPEJOCTABIEHUSI MYHUIMIIAILHOM
ycayru

3.4. OcHoBaHMEM Hayajga HCIOJHEHHUS AAMUHUCTPATHUBHON MPOLEAYPbI
ABJSIETCS MOCTyIUIeHUE coTpyaHuKy Oprana, M®LI, oTBETCTBEHHOMY 3a BblIady
pe3yibTaTa  OpPEJOCTaBICHUS  YCIyIH, pEIIeHHs O  IMPEJOCTABICHUH
MYHHUIIUTIATBHOM YCIYyrd Wiau 00 OTKa3e B MPEAOCTABICHUH MYHUIIMITAIBHON
YCIIYTH (J1aJiee - JOKYMEHT, SIBISIOLIUNCS PE3YIbTaTOM MPEIOCTABICHUS YCIYTH).

B ciyuae, ecnu 3a4BUTENb U3BABUII JKEJIAHUE MOTYYUTh PE3YJIbTaT YCIYTH B
Oprane nOpu  TOCTYIUIEHMM  JOKYMEHTa,  SBISIOIIETOCS  PE3yJbTaTOM
NPEAOCTaBICHUA YCIAyTH CcOTpyAHUK OpraHa, OTBETCTBEHHBIM 3a BbLAAUy
pe3ynbTaTa NpeAoCTaBICHUS YCIYTH, UHPOPMUPYET 3adBUTENS O JlaTe, C KOTOPOU
3asBUTENIb ~ MOXET  TOJYYUTh  JOKYMEHT,  SIBIISIIOIIUNCS  pe3yJIbTaTOM
IPEIOCTABIICHUS YCIIYTH.

NudopmupoBanue  3asBUTENs, OCYIIECTBIsAECTCS 1O  TenedoHy U
NOCPECTBOM OTIIPABJIEHUS 3JIEKTPOHHOIO COOOIIEHHUSI HA YKa3aHHBIN 3asiBUTEIEM
aJpec IIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTuics 3a MPEeAOCTaBICHUEM YCIYTd 4Yepe3 MOopTaibl
roCyJapCTBEHHBIX U MYHULMMIAIBHBIX YCIyr (pyHKIuil), TO UHPOPMUpPOBAHUE
OCYLIECTBJISETCS, TAKXKE UYepe3 MOPTaJbl IOCYAApCTBEHHBIX M MYyHULMIAIbHBIX
yeuyr (pyHKIHi).

Boinauy nokymeHTa, SIBISIOIIETOCS pe3yJbTaTOM IMPEJOCTABICHUS YCIYTH,
OCYLIECTBISIET COTpyAHUK OpraHa, OTBETCTBEHHBI 3a BblJA4y pe3yjbTaTa
IPEIOCTABIEHUS YCIIyTH:

- IPU JINYHOM TIPUEME, TIOJI POCIHCH 3asIBUTEISA, KOTOPAsl MPOCTABISAETCA B
KypHajie pEerucTpaluy, NpU NPEIbSBICHUHM MM JOKYMEHTa YAOCTOBEPSIOLIErO
JUYHOCTh, a TMpu  OOpameHuu  TPENCTABUTENs  TaKKe  JIOKYMEHTA,
MOITBEPKIAIOIIETO MOJTHOMOYHMSI MPEICTABUTES, JINOO

- JOKyMEHT, SBJSIOIIMKACA pe3yJbTaTOM MPEJOCTABICHUS  YCIyTH,
HAIPaBJISIETCS MO MOYTE 3aKA3HBIM MUCbMOM C YBEIOMIICHHEM.

Ecnu moKyMeHT, SIBISIIONTUICS pe3yJIbTaTOM MPEIOCTaBICHUS YCIyTH, ObLI
NOJATOTOBIIEH B DJJIGKTPOHHOM BHUJE, TO TaKOW JJIEKTPOHHBIA JIOKYMEHT
HAIpaBJISIETCS B JIMYHBIA KAOMHET 3asBUTENS YEPe3 NMOPTajbl TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX yCIyT ((PyHKITHIT).

B cnyuae, ecnu 3asBUTENb U3BSIBUJL KEJIAHUE TIOJIYYUTh PE3yJIbTaT YCIYTH B
M®II, cnemuanuct OpraHa, OTBETCTBEHHBIM 3a BbLJAA4y pe3yjibTara
IPEI0CTaBICHUS YCIIyTH, HaIpaBiIsieT pe3yabTaT peAOCTaBICHUS
MyHUUIHMTAIBHOU yciryru B MO,



Crnenuaiuct M®I], OTBETCTBEHHBIN 3a ME>KBEJOMCTBEHHOEC
B3aMMOJICMCTBUE B JIEHb NOCTyIUIeHHs1 oT OpraHa pesyibTara MPEeaOoCTaBICHUA
MYHUILUNIAIBHON  yCIIyTH  PErUCTPUPYET BXOIAIIMNA JTOKYMEHT (pe3yibTaT
PEAOCTaBICHUS MYHUIIMIIAIBHON YCIyTrH) U BBIOPAaHHBIM 3asBUTEIEM CIIOCOOOM
uHpoOpMUpYET  3asBUTENSI O TOTOBHOCTH  pe3yJibTaTa  MPEJIOCTABJICHUS
MYHULHUTNIAIIBHOW YCIIYTH.

Brigauy nokymeHTa, SIBISIOLIETOCA PE3YJIbTATOM IMPEIOCTABICHUS YCIYTH,
ocymectBiasier paborHuk MODII, OTBETCTBEHHBIM 3a BbIAAYY pe3yibTaTa
MPEIOCTABICHUS] MYHUIUIIAJIIBHON YCIyTH, NIPU JIMYHOM IIPUEME 3asiBUTEN NpHU
NPEABSIBICHUN UM JIOKYMEHTA, YJIOCTOBEPAIONIETO JUYHOCTh, a MpHU OOpalieHuu
MPEICTABUTEIS 3asBUTEIISI TAKXKE JIOKYMEHTA, IMOATBEPKAAIONIECTO MOJTHOMOYMS
npeACcTaBUTeNs, OPOPMIIIET PACIUCKY 3asiBUTENSI B TOJIYYCHHH pe3yjbTara
MPEIOCTABICHNS] MyHULIMTIAIBHOMN YCIIYTH.

MaxkcuManbHbli  CPOK  MCIIOJIHEHHS  aJIMUHUCTPATUBHOM  MIPOLEAYPHI
COCTaBJIICT OAWH pabo4uii JIeHb cO JHS MPpUHATHS OpPraHoM COOTBETCTBYIOIIETO
pelICHUS.

Pesynpratom wucnosiHEHWs AOMHUHUCTPATHUBHOM MPOLEAYPHI  SIBISETCS
BblJIaya 3asBUTECIII0 PEIIEHHWS O IIPEIOCTABICHUM MYHULMIIAIBHOW YCIyTU
(3axnroueHue 002080pa COYUAILHO2O HAUMA HA OCHOBAHUU 002080pa 00 0OMeHe
AHCUNBIMU  NOMEWEeHUAMU) WM pelleHus 00 OTKa3e B MPEJOCTaBICHUU
MYHULIUTIAIBHOW YCIIYTH.

IV. ®opMbI KOHTPOJISI 32 UCTIOJITHEHHEM aIMUHHCTPATHBHOIO
perjiaMeHTa

IMopsaaok ocyuiecTBIeHNS TEKYILIEr0 KOHTPOJISA 32 COOJII0IEHUEM U
HCIOJTHEHUEM T0JI0KEeHNH aIMMHUCTPAaTUBHOIO perjiaMeHTa
NpeAoCTaBJIeHUSI MYHHIMIIAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX PABOBBIX
AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHNS K NMPEeJ0CTABJEHUI0 MYHHIIMIIAJIbHOM
YCJIYIH, a TAK/Ke NPUHATHEM UMM pelleHu i

4.1. Texymuii KOHTPOJb 3a COOJIOJEHUEM U HUCIIOJIHEHUEM JIOJKHOCTHBIMU
JULAMH  TIOJOKEHUM HACTOSAIIEr0 aJIMHHHCTPATUBHOIO PEIVIAMEHTA W HMHBIX
HOPMAaTUBHBIX  MPaBOBBIX  AaKTOB,  YCTaHABIMBAIOIIMX  TpeOOBaHUSA K
IIPEIOCTABICHUI0O MYHHMIMIAIBHON YCIYI'M, OCYIIECTBIISIETCS PYKOBOJIUTEIEM
OpraHna.

KoHTpoip 3a gestenbHOCThIO OpraHa 1o npeaoCTaBlICHUI0 MyHHUIIMIAIbHON
YCIIyTH OCYIIECTBIISIETCS TJIaBOM MyHHUIIMIAIBLHOTO 00pa30BaHus.

KoHTponp 3a MCIOTHEHHEM HACTOSILErO0 aJMUHUCTPATHUBHOTO PErJIaMEHTA
corpyraukamMu M®IL] ocymecrtsisiercs pykooaurenem MOLI.

HOpﬂHOK H NEPUOAUYHOCTD OCYHICCTBJICHHUSA IIJIAHOBLIX 1 BHCIIVIAHOBBIX
IMPOBEPOK MOJHOTHI H KavYeCTBa NPEAO0OCTABJIICHUA MyHI/IHI/lHaJIBHOﬁ yciayru

4.2. IlpoBepka MOMHOTHI MU KadeCTBa MPEJOCTABICHUS MYyHHUIUIATHHOM



yCIyTH BKJIIOYAaeT B ceOsl MPOBEJEHUE IJIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHUE U YCTPAaHEHUE HApYIIEHUH NOpsSIKa M CPOKOB MPEIOCTaBICHUS
MYHUIIMNAIbHOW YCIYTHM, pacCMOTpPEHHE OOpallleHHid 3asBUTEIEH B XOJe
IPEIOCTABICHUS! MYHULIMIAIBHONW YCIyTH, COAEpXAIIUX >KajJoObl Ha pelleHus,
neuctBus (0e31eicTBHE) TOKHOCTHBIX JIMI, OCYIIECTBISIOMIMX MPEA0CTaBICHUE
MYHULHUTNIAIIBHOW YCIIYTH.

[1maHoBbIE IPOBEPKHU MPOBOASTCS B COOTBETCTBUH C IUIaHOM paboThl Oprana,
HO He pexke 1 pasza B 3 roja.

BHemaHoBble MpPOBEpPKHM NPOBOIATCA B ciaydae nocryrmieHuss B Opran
oOpanieHuil (PU3NYECKUX MU IOPUAUMYECKUX JHI] C >KaJIo0aMu Ha HapyLIEHUs HX
[IpaB ¥ 3aKOHHBIX HHTEPECOB.

IIpy mnpoBepke MOryT paccMaTpUBaTbCS BCE BOIPOCHI, CBA3AHHBIE C
OPEIOCTABICHUEM MYHUUMIAIBHON YCIyrd, WIH BOIPOCHI, CBA3aHHBIE C
UCIIOJIHEHHEM OTENbHBIX aJIMUHUCTPATUBHBIX POLEAYD.

ITo pe3ynpTaramM NpOBEPOK NOIKHOCTHOE JIUIIO, OCYIIECTBISAIONIEE TEKYLIUN
KOHTPOJIb, JAa€T YyKa3aHusi 10 YCTPAaHEHWIO BBISBICHHBIX OTKIOHEHHH U
HapyLIEHUI U KOHTPOJIUPYET UX UCIIOJTHEHUE.

OTBEeTCTBEHHOCTh HOJI2KHOCTHBIX JINII

4.3. Cpneumanuct OpraHa HECET MEpPCOHAIbHYIO OTBETCTBEHHOCTh 3a
coOJIf0JICHHE CPOKOB U TMOCJEAOBATEIIbHOCTH JIEUCTBUIA (aJMUHUCTPATUBHBIX
npoleAyp) MpU MPEAOCTABICHUHN YCITYTH.

M®Il um ero paOOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
3aKOHOJATENLCTBOM Poccurickon denepanuu:

1) 3a momHOTy mnepenaBaeMblx Opra"y 3ampocoB, HHBIX JIOKYMEHTOB,
IPUHATHIX OT 3asBuTens B MOLI;

2) 3a cBOeBpeMeHHYI mnepeaauy OpraHy 3amnpocoB, HUHBIX JIOKYMEHTOB,
NPUHATHIX OT 3asgBUTENS, a TaKKe 3a CBOCBPEMEHHYIO BBIJIauy 3asBUTEIIO
JIOKYMEHTOB, MepelaHHbIX B 3TUX 1esix M®IL| Opranowm;

3) 3a coOmrofieHue TIpaB CyOBEKTOB MEPCOHATBHBIX JIAHHBIX, 32 COOJIOJCHUE
3akoHojarenscTBa Poccuiickoit denepanuu, ycTaHaBIMBAIOIIETO OCOOCHHOCTU
oOpamieHust ¢ uHpOpMaLME, OCTyH K KOTOpPOM orpaHudeH ¢eaepaibHbIM
3aKOHOM.

XKanoba Ha HapylleHHE TOpAJKA MPEJOCTABICHUS MYHULHMIIAIBLHON YCIyTH
M®II paccmarpuBaetrcss OpranoMm. Ilpu 3TOM CpOK paccMOTpeHHs KajJoObl
MCUYUCIISIETCSI CO JIHSI perucTpanuu *kanoodsl B Oprase.

TpeOoBaHusi kK NOPSAAKY U (pOpMaM KOHTPOJIA 32 MPEIOCTABJIECHUEM
MYHHMUHMIIAJBLHOU YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKIAH,
HUX 00beIUHEeHUI ¥ OpraHu3aInui

4.4, T'paxxnane, OpUIUYECKUE JIMIA, UX OOBEIUHEHUS M OpTraHU3allU B
ciydae  BbIABICHHS ~ (DAKTOB  HApyNmICHWS  TOpSAKAa  MPEIOCTaBICHUS
MYHUIIUTAIBHOM  YCIYI'M WM HEHAJJICKAIIEro HUCIOJHEHHUS  HACTOSIIETO



aJIMMHHUCTPATUBHOIO perjaMeHTa BIOpaBe oOpaTutbcs ¢ kajnoboit B Oprah,
IIPAaBOOXPAHUTENBHBIE U OPraHbl TOCYAapCTBEHHOM BIIACTH.

OO11eCTBEHHBI KOHTPOJIb 33 NPEAOCTABICHUEM MYHHUIIMNAIBHOW YCIyrH
BKJIIOYaeT B CeOs OpraHu3aliio U NPOBEJACHHE COBMECTHBIX MEpPONPUATUN
(ceMuHapoB, MNpOOJEMHBIX AUCKYCCUH, «TOpSYMX JIMHUW», KOH(EpEeHLUH,
«KpYIJIBIX»  CTOJIOB). PexkoMeHpamuu W TOpeMIOKEHUS IO  BOIpOcaM
NPEIOCTABIICHUS! MYHHUIIMIIAJbHOW YCIyTH, BBHIPAOOTaHHBIE B XOJ€ MPOBEACHHSA
TAaKUX MEPOIPUATHNA yUYHUTHIBAIOTCSI OpraHoM, OpraHaMy MCIIOJHUTEIBbHON BJIACTH
PecniyOnukn Komu, 1o/BeIOMCTBEHHBIMU JaHHBIM OpraHaM OpraHu3alusiMHu,
YYaCTBYIOIIMMH B IPEJOCTABICHHM MYHULMIAIBHOW yciayru, MOL[ B
JanbHENIe paboTe Mo MpeI0CTaBICHUI0 MyHUITUTIATFHON YCIYTH.

V. JocyneOHblil MOPSIAOK 00:KAJI0BaAHMSI pellieHUs U AeHCTBUS
(0e3neiicTBHS) OpPrana, NPeACTABJISIOIIET0 MYHHIUNIAJIbHYIO YCJIYTY,
a TaK:Ke JOJKHOCTHBIX JIMI U MYHHIIMIAJIBHBIX CJIYKAIIHX,
o0ecrne4yHBaIOIIMX ee MPeA0CTaABJICHNE

5.1. 3asBuTENM UMEIOT MPaBO Ha 00KAJIOBAaHUE PELICHUH, MPUHATHIX B XOJ€
NPENIOCTABICHUS MYHUIMNAIbHOM  yCIyru, JedcTBUM uiaum  Oe3aeicTBust
nomkHOCTHRIX Jaun Oprana B gocyaeOHoOM mopsiake. KanoOsl Ha pemieHus u
nerictBus  (Oe3aeiicTBre) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, €ro pabOTHUKOB
IIOJAIOTCA U PAacCMaTpUBAIOTCS B MOPSAKE, YCTaHOBJIECHHOM IlpaBuTenbcTBOM
Poccuiickon @enepanuu.

5.2. 3asgBUTENH MOXKET OOPATUTHCS C ’KalloOOM, B TOM YHCIIE B CIEAYIOIIUX
clyyJasx:

1) HapylmieHHE CpOKa pErHCTpalud  3ampoca O  MPEJOCTaBICHUH
rOCyJJapCTBEHHOM WJIM MYHULHWITAIBHOW YCIIYT'H, 3aIlpoca, YKa3aHHOI'O B CTaTbe
15.1 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzamnuu
NIPEAOCTABIEHUS IT'OCY TAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT»;

2) HapylIeHHE CPOKa MPETOCTABIECHUS MyHULIUNIATBHON YCIYTH;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickon denepanuu, HOPMaTUBHBIMU
npaBoBbiMH akTaMu PecnyOnuku Komu, MyHUIIMDANbHBIMM MPaBOBBIMU aKTaMHU
JUISL IPEIOCTABICHUSI MYHUIMITAIIBHON YCIIYTH;

4) oTka3 B mpueMe JTOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickonn denepanuu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnukyn Komu, MyHUIIMDANbHBIMH MPaBOBBIMU aKTaMH
JUISL IPEIOCTABICHUS! MYHULMITIAIIBHON YCIIYTH, Y 3asBUTEIIS,

5) oTKa3 B MpeJOCTaBICHUN MYHULIUITAILHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEeAyCMOTpEHbI (perepanbHbIMA 3aKOHAMU W MPUHSATHIMH B COOTBETCTBUU C
HAMHM WHBIMM HOPMAaTUBHBIMM IIpaBOBbIMH aktamu Poccuiickon ®enepauuu,
3aKOHAaMM M HMHBIMA HOPMATHUBHBIMHM MpPaBOBbIMU akTamu PecnyOnuku Kowmu,
MYHHUIUTTAJIbHBIMA PABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3aSBUTENS MPH MPEIOCTABICHUN MyHUIIUIAIBHON YCIyTH
IJ1aThl, HE IPEAYCMOTPEHHONM HOPMAaTHMBHBIMU IIPAaBOBBIMM akTaMu Poccuiickon



®denepanu, HOPMATHUBHBIMH  TPaBOBbIMU  akTamu  Pecnyonmuku — Kowmw,
MYHUIIATTAIBHBIMU TTPABOBBIMU aKTaMU;

7) oOTka3 opraHa, NpPeAOCTaBISAIONIET0  MYHULIMUNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBISIIOIIEr0 MYHHUIMIAIBHYIO YCIYTy, B
UCIIPABJIICHUM JIOMYIICHHBIX ONEYaTOK M OIHUOOK B BBIJAHHBIX B PE3yjbTaTe
NpEeAOCTaBICHUS MYHUIUMINATBHOW YCIyTd JIOKYMEHTax Ju0O HapylIieHue
YCTAHOBJIEHHOT'O CpOKa TaKMX UCIPABIICHUII;

8) HapylleHuEe CpoKa WM MOPsSAKa BbIJAYU AOKYMEHTOB IO pE3yJbTaTaMm
peAOCTaBICHUS TOCYIAPCTBEHHON MIN MYHUITUTIAILHON YCITYTH;

9) MPUOCTAHOBJICHUE MpeI0CTaBICHUS roCy1apCTBEHHOM Wi
MYHULUNAIBHON YCIIyTH, €CJIM OCHOBAHUS MPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI
denepaqbHBIMU 3aKOHAMHU M MPUHATHIMU B COOTBETCTBUM C HHUMHU HWHBIMH
HOPMAaTUBHBIMM MTPAaBOBbIMU akTamu Poccuiickorn denepannu, 3aKOHAMU U UHBIMU
HOpPMAaTUBHBIMH TPAaBOBbIMU akTamu PecmyOnukun Komu, MyHUIIUTIATBEHBIMU
NpaBOBBIMU akTamMu. B ykazanHoM ciiydae jgocyneOHoe (BHecyneOHoe)
00’xaJloBaHUE 3asIBUTEIIEM pelieHun u JEUCTBUI (Oe3neiicTBUSN)
MHOTO(YHKIIMOHATFHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIHHOTO IIEHTpa
BO3MOXHO B Cillydyae, €Clidi Ha MHOTOQYHKIMOHAIbHBIM IIEHTpP, pEHICHUS U
nevctBus (0e3neicTBUE) KOTOPOTro OOXKamylOTCs, BO3J0KE€HAa (YHKUMS IO
NPEAOCTABICHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WJIM MYHUIUMAIbHBIX
yCIYr B TIOJHOM OOBEME B IOpPSIKE, OINpeelieHHOM dYacTtbio 1.3 crarbm 16
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
NPEeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»

5.3. JKamoba wmoxxer ObITh HampaBieHa 1o Tmodte, uepe3 MOILI, c
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTu "WHuTepHert",
opUIIMAIBHOTO caliTa opraHa, MPEIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
MOPTAJIOB TOCYIAPCTBEHHBIX M MYHHUIIATALHBIX YCIYT (PYHKITH), a TAK)KE MOKET
OBITH MPUHSATA MIPH JINYHOM MPUEME 3asIBUTEIIS.

XKanoba mnonmaerca B mnHcbMEHHOM (opme Ha OyMaKHOM HOCHUTENe, B
ANEKTPOHHOW (opmMe B oOpraH, MPENOCTABISIONIMNA MYHUIUMIAIBHYIO YCIYTY.
XKanoObr Ha pemeHuss W jAeiicTBus (Oe3aeiicTBUE) PYKOBOAMTENS OpraHa,
NPEAOCTABIISIONIETO MYHHUIIUIIAJIBHYIO YCIIYTY, MOJAIOTCA B BBIIIECTOAIINN OpraH
(mpu  ero HaiMMuuM) JUOO B CIydyae €ro OTCYTCTBUS PacCMaTPUBAIOTCS
HEIMOCPEJACTBEHHO PYKOBOJMTENEM OpraHa, IpeaoCTaBISIONIEr0 MyHULIMTIATbHYIO
yCIYTYy.

B cnydae mojauum xkajioObl MpU JUYHOM TPUEME 3asBUTENb MPEJCTABISIET
JIOKYMEHT, YJIOCTOBEPSIOIINM €r0 TMYHOCTh B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccutickoii @eneparnuu. [Ipu nmogade xano0Obl B 3JEKTPOHHOM BHJIE JTOKYMEHTHI
MOTYT OBITh MPEACTAaBICHBI B (POpME IEKTPOHHBIX JOKYMEHTOB, TMOINMCAHHBIX
AJEKTPOHHOM TMOJIMHUCHIO, BUJI KOTOPOM MPETyCMOTPEH 3aKOHOAATEIHCTBOM
Poccuiickon ®epepaunu, Mmpu 3TOM JOKYMEHT, YJAOCTOBEPSAIOLIMU JIMYHOCTH
3asiBUTENS, HE TpeOyeTcs.

Kanoba, noctynusiias B OpraH, MOJJIEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM
JMIIOM, HAJEJICHHBIM TTOJTHOMOYHMSIMHU [0 PACCMOTPEHHIO >Kajo0 B TEUYCHUE
NSTHAIUATH pabouux IHEH CO JIHA €€ pEerucTpaiuu, a B ciiydae 00KajloBaHUS



otkasza Oprana, TOJDKHOCTHOTO Jiniia OpraHa B mpueMe JOKYMEHTOB Y 3asiBUTENS
aM00 B UCIpPaBICHUU JOMYIICHHBIX OINEYaTOK W OMIMOOK WM B Ccllydae
o0kaJoBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKUX MCIPABICHUA - B
TeYEHUE TSATH paboumnx THEeH co nHs ee peructpanuu. [IpaBurensctBo Poccuiickoii
@denepanii BOpaBe YCTAHOBUTH CIydad, NPHU KOTOPBIX CPOK PaCCMOTPEHUS
XKaj00bl MOXKET OBITh COKpAIICH.

5.4. XKanoba nomkHa coepKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeA0CTaBIISIONIET0 MYHHIIMITAIBHYIO YCIYTy, TU00
MYHUIIAMAIIBHOTO CITYKAIIEro, peleHus: W JeuctBus (0e37eHCTBHE) KOTOPBIX
00KamyroTCS;

2) pamunuto, UMsi, OTYECTBO (MOCIEIHEE - IPU HAJIUYWU), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTENSL - (PU3UYECKOro JuIa JIMOO HAaMMEHOBAHUE, CBEICHUS O
MECTE HAXOXIACHHS 3asBHUTEINA - IOPUIMYECKOro JIUIA, a Takke HOMep (HOmepa)
KOHTaKTHOTro TesedoHa, ajapec (aapeca) JIEKTPOHHOM MOYTHI (MPH HAIWYUW) U
TIOYTOBBIH a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

3) cBeneHUs 00 00KATyEeMbIX PEIICHUIX U AeHCTBUAX (Oe3eiiCTBUN) OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIlA OpraHa,
IPEIOCTABIIAIONICT0  MYHUIHITAJBHYIO  YCIyTy, JUO0O0  MYHHUIIMIIAIBLHOTO
CITYXKaIIleTo;

4) 1OBOJbI, HA OCHOBAaHWU KOTOPBIX 3asSBHUTENb HE COTJIACEH C PEIICHHUEM U
nevicteueM  (Oe3lelcTBHEM) OpraHa, MPEJOCTABISIONETO0 MYHUIUIAIbHYIO
yCIIYTY, ITOJDKHOCTHOTO JIMIIA OpraHa, TMPeIOCTaBIISIONET0 MYHHUIHITATBHYIO
yClIyry, Jau00 MYHHIIMIAIBHOTO CIY’KaIllero. 3asBUTENEM MOTYT  OBITh
IPEICTABICHbI JOKYMEHTHI (ITPU HAJIMYUU), TIOJTBEPIKAAIOIINE I0BOBI 3asBUTEII,
100 UX KOMHH.

5.5. 3asBuTenp BIpaBe 3ampamiuBaTh M MOJy4YaThb HH(OpPMALUIO U
JIOKYMEHTBI, HEOOXOIUMBIC JJIs 0OOOCHOBAHUS U PACCMOTPEHHMS JKAIOOBI.

5.6. B caydae ecnu xano0a mogaeTcs 4Yepe3 MNpPEACTaBUTENSA, UM TakKKe
NIPEICTABISIETCS] JOKYMEHT, TOATBEPIKIAIOIINA TIOJTHOMOYHS HAa OCYIIECTBICHUE
COOTBETCTBYIOIIME JCUCTBUUA. B KadecTBe JOKYMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHS MPEJCTABUTENS, MOKET OBITH MPECTaBIICHA!

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit
deneparnu T0BEPEHHOCTD (17151 GU3NUSCKUX JINII);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu  TOBEPECHHOCTh, 3aBEpPEHHAs I€YAThIO 3asABUTENS W TOANHCAHHAsS
PYKOBOJIUTENIEM 3asiBUTEISI WIIM yYHOJTHOMOUYEHHBIM 3THM PYKOBOJWTEIEM JHIIOM
(111 FOPUIMYECKUX JIUIT);

B) KOINHUS pEIICHUS O Ha3HAYeHUW WM 00 u30paHuu JUOO MpuKaza o
Ha3HaYeHUU (U3HYECKOTO JIUIA Ha TIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
dusznueckoe JmIO 00JaJaeT TPaBOM JEHCTBOBATH OT WMEHHU 3asBHUTEN 0e€3
JIOBEPEHHOCTH.

5.7. Ilpu nocrymiennn xanodsl yepez M®DII, obecneunBaercs ee nepegaya
M0 3aIWIICHHOW WH(OPMAIIMOHHOW CHCTEME WM KypbhepCKOW JOCTaBKOW B
YIOJHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH B MOPSJIKE U CPOKH, KOTOpbIE



YCTaHOBJICHBI COTJIAIIEHUEM O B3auMopencTBuu Mexay M®I[ u Opranom, HO He
NO3/HEE CIENYIOEro paboyero AHs CO JHS MOCTYIICHUS KaIOObI.

[Tpu nmoctymnenuun xanoObl yepez MOII, cneunanuct M®I] perucrpupyer
xano0y B wuHbopmammoHHow cuctreMe M®PI[ ¢ mnpucBoenuem xkamoOe
PErUCTPALIMOHHOTO HOMEPA U BBIIAET 3asBUTEIIO PACIIMCKY B MOJYUYEHHUH KaJlOOBI,
B KOTOPOM YKa3bIBaCTCH:

- MECTO, J1aTa U BpeMs MpueMa KauoObl 3asIBUTEIS;

- (hamusus, UM, OTYECTBO 3asIBUTEIIS;

- IEpeYeHb MPUHATHIX JOKYMEHTOB OT 3asSBUTEIIS,

- (haMuHsl, IMs1, OTYECTBO CIIEIUATHNCTA, IPUHSBIIETO Kano0y;

- cnoco0 wWHGOPMHUPOBAHUS 3asABUTEIAS O TOTOBHOCTH pe3yJibTara
paccMOTpeHHsl KanoObl, BBIOpaHHBIM 3asBHUTENIEM (CMC OIMOBEIICHUS, IO
AJIEKTPOHHOM MOYTE, Yepe3 JIMYHbIN KaOMHET, 10 TeJIeOoHY);

- CPOK pPAacCMOTpEeHHs KajloObl B  COOTBETCTBUHM C  HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

5.8. Ilo pe3ynbTaTaM paccMOTpeHust xaaio0bl OpraHoM MOXET ObITh IPUHSTO
OJHO U3 CIEAYIOINX PEIICHUM:

1) ynoBieTBopuTh *anoOy, B TOM uucie B (opmMe OTMEHBI MNPUHATOTO
peIlleHus],  WCOpPABICHUS  JOMYIICHHBIX  OpPraHOM,  MPEIOCTABISIOIINM
MYHULIMINATBHYIO YCIYTy, OMNEYaTOK M OIIMOOK B BBLIAHHBIX B pe3yjbTare
NPEIOCTABIICHUS MYHHUIIUMAILHONW YCIYTH JOKyMEHTaX, BO3BpaTa 3asiBUTEIIO
JIEHEXHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickont denepanyiv, HOPMaTUBHBIMU ITPABOBBIMHM aKTAMH
Peciy6nmukn Komu, MyHUITMTIATBHBIMH TPABOBBIMH aKTaMH, a TaKXe€ B HWHBIX
dbopmax;

2) OTKa3aTh B yJIOBICTBOPCHHUH KATOObI.

5.9. VYno/HOMOYEHHBI Ha pPacCMOTPEHHUE >KAJIOObl OpraH OTKa3bIBaE€T B
yIOBJIETBOPEHUH JKaJIO0BI B CIEAYIONIUX CIydasX:

a) HAJIM4YKMe BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS CyJa IO kano0e 0 TOM
e MPEAMETE U TI0 TEM K€ OCHOBAHUSIM;

0) mojava >kajoObl JIMIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPXKICHBI B
NOpsJIKE, YCTAHOBICHHOM 3aKOHOIaTenbcTBOM Poccuiickoit denepanuu;

B) HaJIWYUE pEUICHHWs MO Xanode, MPUHATOrO paHee B COOTBETCTBUHU C
TpeOOBAHHUSIMU HACTOSIIETO AJMUHUCTPATUBHOTO PETIaMeHTa B OTHOIICHUU TOTO
e 3aABUTEIISI U 110 TOMY K€ MPEIMETY KaI00BbI.

5.10. YOJTHOMOYEHHBIN Ha PacCCMOTpPEHHUE Kajdo0bl OpraH BIPAaBE OCTABUTH
*ano0y 0e3 OTBeTa B CICAYIOMINX CIydasx:

a) HaJIM4YME B KaloOe HEIEH3YPHBIX JTUOO OCKOPOWTENbHBIX BBIPAKEHUH,
yrpo3 KU3HHU, 3J0POBBI0 M UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE WICHOB €ro
CEMBHU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KAKYIO-TMOO YaCTh TEKCTA KAJIOObI,
dbaMuIIUI0, UMs, OTYECTBO (MPU HAMMYKMHM) W (WJIM) TIOYTOBBIA ajpec 3asBUTEINS,
yKa3aHHbIE B Jajo0e.

5.11. B cnyuae ecnu xanoba (Wiv 3asBJICHHE O MPEKPAIEHUN PACCMOTPEHUS
XanoObl) moaaHa 3asButeneM B OpraH, B KOMIIETCHIIMIO KOTOPOTO HE BXOIUT



OPUHATHE pEelICHUs MO jKajaoOe (WK 3asBICHUI0 O NMPEKpPaLICHUH PacCMOTPEHUS
*Kajao0bl), B TeueHue 3 pabouux JHEH CO JIHS €€ PEruCTPali YIOJHOMOYEHHOE
JOJDKHOCTHOE JIMIO YKa3aHHOI'O OpraHa HampaBiisAeT kajoOy (WM 3asBIICHHE O
OpEeKpalleHU  pacCMOTpPEHUs  KajloObl) B OpraH, MpPeIOCTaBISIOMIUN
MYHULANIAIBHYKO YCIYTy U YIOJHOMOYEHHBI B COOTBETCTBUU C KOMIIETEHIUEH
Ha €€ pacCMOTpEeHHe, W B NHUCHBMEHHOH QopMe HUHOOPMHUpPYET 3aABUTENS O
NEPEHANPABICHUHA >KAIOOBbl (WS 3asBIICHUS O TMPEKPAIICHUU PACCMOTPCHHUS
#ano0skl). [Ipy 5TOM CpoK paccMOTpeHUs KaloObl (MU 3asBIICHUS O MPEKPAIICHUN
paccMOTpeHHsT KajoObl) HCUUCIAETCS CO JIHS PETUCTPAMU >KajoObl (WM
3asiBJICHUS O MPEKPAIICHUN PACCMOTPEHUS 5Kajlo0bl) B OpraHe, Mpea0CTaBIsIOEM
MYHUIMNAIBHYIO YCIYTY U YIIOJTHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIMEN HA
€€ PacCCMOTpPEHHUE.

5.12.  OcHoBaHusi JisI TPUOCTAHOBIIEHHUSI PACCMOTPEHMS KajloObl He
IPETYCMOTPEHBL.

5.13. B ciy4yae yCTaHOBJIEHHS B XOJ€ WIM MO pe3yslbTaTaM pPacCMOTPEHUS
Xano0bl TPHU3HAKOB COCTaBa AJMHMHHMCTPATMBHOIO IPABOHAPYILIECHUS WIIU
OPECTYIUIEHUS  JODKHOCTHOE — JIMLO,  HAJCJIEHHOE  MOJHOMOYHUSAMH IO
PACCMOTPEHHIO K00 HE3aMEUIUTENIbHO HANPABIISIET UMEIOIIUECS MaTEepHaNbl B
OpraHsbl MPOKYPATYPHI.

5.14. He mnosgHee nHA, CHEAYIOLIETO 3a JHEM MPHUHATHA YKa3aHHOTO
pemeHus, 3asButTenro uyepe3 MOPI[ B muceMeHHod QopmMe U MO JKETAHUIO
3asBUTEISl B DJIEKTPOHHOM (hOopMe HampaBisieTcsl MOTUBHPOBAHHBIA OTBET O
pe3yJibTarax pacCMOTPEHUS KAIOO0BI.

5.15. B ciygae Hecoriacusi ¢ pe3yibTaTaMu J0CYyAeOHOTO 00XKallOBaHUs, a
TaK)Ke€ Ha JI000M CTaJuu pacCMOTpPEHHUs CIOPHBIX BOIMPOCOB 3asSBUTENIb HMEET
npaBo OOpaTUTBCS B CyJ B COOTBETCTBUMU C YCTAHOBJIEHHBIM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM MOPSIKOM.

5.16. Wudopmamuss o0 TOpSAKEe TMOAaYM U PACCMOTPEHHS  KaJOOBI
pa3meniaeTcs:

— Ha uH(OPMALIMOHHBIX CTEHJaX, pacnoyioxkeHHbIX B Oprane, B MOILJ;

— Ha opuuuaneHbIxX caiirax Oprana, MOII;

— Ha MOpTaJIax TOCYAaPCTBEHHBIX M MyHUIIUTIATBHBIX YCIyT ((pyHKITHIN);

— Ha anmnapaTHO-IPOrpaMMHBIX KOMILUIEKCax — IHTEpHET-KHOCK.

5.17. Nudopmanuio o mopsiaKe MOJayd M PACCMOTPEHHs KajJoObl MOMXKHO
HOJIyYHTh:

— IOCpeAcTBOM TeneoHHOH cBsA3U no Homepy Oprana, MOII;

— TOCpPeACTBOM (haKCHMHUIIBHOTO COOOIICHMS;

— mnpu auaHoM oOpamieHnu B Opran, M®IL], B ToM yucie mo 3iIeKTpOHHON

— 1pu nucbMeHHoM oOpanieHuu B Opran, MOL];
— myTeM myOJnyHOro HHGOPMUPOBAHUS.



[Tpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTABICHUS MYHHIIMITAILHON YCIYTH

«OdopmieHue JOKyMEHTOB 10 OOMEHY KHUJIbIMU TOMEIIEHUSIMHU
MYHHUITUTITBHOTO KIJIAITHOTO (POHIa»

Oo0mas undopmanusi 0 MYHUYUNATLHOM A6HMOHOMHOM YUPEHCOCHUU
«MHOropyHKIHOHAJIbHbIN LEHTP MPeI0CTABJICHUA FOCYAAPCTBEHHBIX U
MYHMUIMIAJIBHBIX YCJIYD» MYHHIHMIAJBHOT0 00pa30BaHUsl MyHUIIUTIAJIbHOTO
paiiona «Ycrb-Kyaomcknii» (MAY «M®PL» MO MP «Y cTrb-Kysiomckniing)

[ToutoBeii  agpec  mna  Hanpasnenus | 168060, P®, Pecnybnuka Kowmm,

KOPPECIIOHICHITUT Yers-KynoMmckuii  palioH,  C.YCTb-
Kymowm, yi. Coserckas, 1.37
dakTHUECKUH aipec MECTOPACIIONIOKCHHUS 168060, P®, Pecnybnuka Kowmu,

Yerp-Kynomckuit  palioH, ¢.YCTb-
Kynowm, yn. CoBerckasi, 1.37

Anpec AIEKTPOHHOM MOYTBI s | mfc.ustkulom@mail.ru
HanpapJICHUS KOPPECIIOHICHIIUN

Tenedon as1st cipaBok 8(82137) 94-797

Tenedon-aBronHdopmarop -

OdunmanbHeiii caidT B cetu MHTEpHET -

OUO pykoBOAUTENS Kynacosa Onbra AnekcaHapoBsHa

I'paduk padoTsl mo npuemy 3asiBuresieil Ha 6aze MPI]

JHu Henenu Yacer paboThl

[MoHeneabHUK ¢ 9-00 mo 17-00
BropHuk ¢ 9-00 mo 17-00
Cpena ¢ 9-00 mo 17-00
YeTBepr ¢ 9-00 mo 17-00
[IaTHMLIIA ¢ 9-00 o 17-00

Cy66ora BBIXOTHOM

Bockpecenbe BBIXOJHOU

Oo0mas napopmanmsi 00 AAMUHUCTPAIMHE CEJILCKOT0 MmocesieHns «/{epeBsiHCKY,
OTBETCTBEHHOM 32 NMPeI0CTABJIEHHE YCIYTH

ITouToBBIM agpec sl HapaBJICHUS 168062, Pecnybnuka Komu, VYcTb-
KOPPECHOHAEHIUA Kymomckuit  paiton, c.JlepeBsHCK,
ya.llenTpanbHas, 1.196A

daktuueckuii anpec mectopacnonoxenus | 168062, Pecmy6nnka Komm, VYcrb-




Kynomckuin  paiion, c.JlepeBsHCK,
yn.llenrpanbHas, 1.196A

AJlpec 3JIEKTPOHHOUN MOYTHI J1JIs
HaIpaBJICHUS KOPPECTOHACHIINHT

spderevyansk@mail.ru

Tenedon mist cpaBok

8 (82137) 92-769
8 (82137) 92-746

TenedoHbI OTEIIOB UK UHBIX
CTPYKTYPHBIX MOApa3AeIeHUN

OdwunmaibHbIi caiiT B ceTu MIHTEpHET www.derevyansk.selakomi.ru

®HUO u 10KHOCTh pyKOBOAUTENS opraHa | bynsimieBa Enena BacuibeBHa, riiaBa

CCJIBCKOI'O ITIOCCJIICHUA

I'padux padoThl aAMUHMCTPALIUN CEJIbCKOTO NMoceaeHus «/lepeBaHcK»

Jenb Henenu

Yacsl paboTsl (00e1eHHbII Yacel npuema rpaxaas

nepephIB)

IloHnenennrHUK

¢ 8.00. no 16.30. 9.00. - 13.00.
00e/IeHHBII TIepephIB
¢ 13.00. no 14.00.

Bropuux

¢ 8.00. no 16.30. 14.00. - 16.00.
00€eJIeHHBII NepepbIB
c 13.00. no 14.00.

Cpena

¢ 8.00. o 16.30. 9.00. - 13.00.
00€eJIEeHHBII NepepbIB
c 13.00. no 14.00.

Yersepr

¢ 8.00. no 16.30. 14.00. - 16.00.
00€eJIeHHBIHN MepephIB
¢ 13.00. no 14.00.

IIatanna

¢ 8.00. - 15.00. HEMIPUEMHBIN JICHb

00€/ICHHBIN MepephiB
c 13.00. - 14.00.

Cy066ota

BBIXOJTHOU JICHB BBIXOJTHOU JIEHD

Bockpecense

BBIXOJTHOU JICHB BBIXOJTHOU JICHB




[Tpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTABICHUS MYHHIIMITAILHON YCIYTH

«OdopmieHue JOKyMEHTOB 10 OOMEHY KHUJIbIMU TOMEIIEHUSIMHU
MYHHUITUTITBHOTO KIJIAITHOTO (POHIa»

B agMuamMCTpanmio
OT rpakaaHuHa (Ku)

(®.1.0.)
[IpoxuBatomiero mo ajapecy:

KoHTakTHBIN TEN.

3asBnenue (pekomeHayemas popma)

[Ipoury math corjacue Ha OCyIIECTBICHHE 0OMEHA 3aHUMAaeMOT0
MHOM(10) (MOl ceMbeii) KHJIOT0 MOMEIIEHUS MyHUIIUTIATbHOTO KHIIUITHOTO
(oHIa, MPENOCTAaBICHHOIO II0  JIOTOBOPY  COLMAJIBHOIO  HaiiMa,
HaxXOoJAILIErocss 1o

azpecy:

001IIe¥ MIIOIA/BIO KB.M, B TOM YHCJIE )KUJION KB.M Ha JKWJIOE
MOMENIEHNE MYHUIIMTATBLHOTO KIJIUIIHOTO (DOHJIa, HAXOAsIIEecs 1O aapecy:

001IeH TLIOIIAALIO KB.M, B TOM YHCJIE KHJION KB.M.
K 3asgBnenuto npunararo 10KyMEHTHI:

" "

20 rona [Toamuce 3asaBuTEINA
(pacumdpoBka haMuINN, HTHUITTAIOB)
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K aJIMUHUCTPATUBHOMY PETJIAMEHTY

NPEI0CTaBICHUS MyHHIIUIIATBHON YCIIyTH

«OdopMieHre TOKyMEHTOB 0 0OMEHY JKHJIBIMUA TTOMEIICHUSIMU MYHHITUITATEHOTO
KHJTUIITHOTO (POHIa»

B agmunucTpanuo

OT TpaKJaHNHA (KH)

(®.1.0.)
[TpoxuBaroIero mno aapecy:

KoHTakTHEbI TE.

3AITPOC
O 3aKJIFOUCHHH JOTOBOpa COLUAJIBHOI'O HaliMa
Ha 0OMEHHMBAEMOE JKUJI0C IMOMCIICHUC

s, rpaKJaHUH (ka)

(®.J1.0.)
Ha OCHOBAHHUHU COIJIaCUid HaﬁMO,Z[aTeJIH 06MeHI/IBaeMOI‘0 KAJIOI0O IIOMCECUICHUSA

(mata pereHus)
NpOIIy pacTOPTHYTh CO MHOH JIOTOBOpP COLMAIBHOTO HaiiMa Ha JKUJI0E
MIOMEIIIEHHE, PacIonoKeHHOE o
azipecy:
U 3aKIIOYUTh CO MHOM JIOTOBOP COLMAJIBHOTO HaiiMa Ha JKUJIOE IOMEIEHHE,
PAacIOIOKEHHOE 110 afpecy:

ara [Toamuck
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K CTaHJApTy MPEJOCTABICHUS MyHUITUTIATBHON YCITyTH
«OdopmiieHne TOKYMEHTOB 110 OOMEHY JKUJIBIMH ITOMEIIEHUSIMU MYHHUITUITAILHOTO

KUJTUIITHOTO (HOHIA»
(,HJ'IH JIMII, YYaCTBYIOIIUX B IMPEAOCTABJICHUU
MyHI/IHI/IHaHLHOﬁ YCJIYTH 3a UCKIIIOUYCHHUEM 3aHBI/ITe.]'I$I)

B agmuHuCcTpanuo

3ASBJIEHUE
0 corjacuu Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX

A,

(pamuinus, uMs1, 0TYECTBO 3asBUTENS ((PU3HMUECKOTO JIUIIA)
a0 corjacue  aJAMUHHUCTPALNU Ha
00pabOTKy  MEpCOHAIBbHBIX  JaHHBIX  (OCYIIECTBIEHHE  BCEX  JICUCTBHIA,
NpPEeAyCMOTPEHHBIX 1. 3 ¢T. 3 DeaepanbHOro 3akoHa «O MepCcoOHANbHBIX JAHHBIXY),
YKa3aHHBIX B HACTOSILEM 3aMpoce
1. lata poxaeHus

(ducno, Mecsil, roj)

2.
Ilon

(PKEHCKHH, My CKOI — yKa3aTh HY>KHOE)
3. JIoKyMeHT, yA0CTOBEPSIOIIHMI JIMYHOCTh

(HamMeHOBaHWEe, HOMED U CepHsl JOKYMEHTa, KEM M KOT/1a BBIJIaH)
4. Anpec perucrpauuu

5. Anpec GakTUYeCKOro MpoKUBaHUS

(TTouTOBBIN ampec PaKTUIECKOTO MPOKUBAHUS, KOHTAKTHBIA TesIe()OH)

6. MHple nepcOHaNbHBIE NAHHBIE, COJEPXKAIIUECS B MPEAOCTABIEHHOM MHOM
3ampoce Ha TMOJYyYEHHE MYHULMNAIbHOM YCIYTM W MPUIOKEHHBIX K HEMY
JOKyMeHTax (IepeyeHb HE0OX0JUMMO Mo 100paTh K KaKI0H KOHKPETHOM ycayre)

Hacrosimmum monrBepxkaar0 JOCTOBEPHOCTh YKa3aHHBIX B HACTOSIIEM 3aImpoce
NEePCOHANBHBIX JaHHBIX. CO3HAI0, UTO B ClIy4ae MPEJOCTABICHUS HETOCTOBEPHBIX
NIEPCOHAJILHBIX JIAHHBIX MYHHITUIANbHAS yCIyra He OyJIeT oka3aHa HaJjIe)KalluM
o0Opazom.

(®.1.0., moanuck 3asiBUTENS (PU3HUECKOTO JINIIA)

Jarta « » 20 .
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K CTaHJApTy MPEJOCTABICHUS MyHUITUTIATBHON YCITyTH

«OdopmiteHre TOKYMEHTOB 110 OOMEHY KHJIBIMU TIOMEIICHUSMUA MYHHUITUTIAIIEHOTO
KUJTUIITHOTO (HOHIA»

3ASBJIEHUE
0 corJiacuu Ha 00pabOTKY MEPCOHAIBHBIX IAHHBIX

S, p.
(bamunust, UMsi, OTYECTBO)
(mara, TOJ1 U MECTO POKJICHHUS )
cepus , N ,
(BHI JOKYMEHTA, YAOCTOBEPSIOIIETO JUUYHOCTD )
BBITAHHBIA "o

rojla, 3aperucTpUpOBaHHbBIN(as) 1O aapecy:

3a CBOETO(10) HECOBEPIIICHHOIETHETO(F010)
1) cbiHa (m04b), rp. PO

(pamunus, uMsi, OTYECTBO peOEHKA)

(mara, o1 1 MECTO POKJICHNUSA)
(CBHAETENBCTBO O POXKIECHUM (CBHIETEIHCTBO 00 YCHIHOBICHHH) N ,
BBIJIAHO , 3aperucTpUPOBAHHOTO(OM) 1o aapecy:

2) cbiHa (104b), Tp. PO

(amumms, ©Msi, OTYECTBO peOEHKA)

(mara, roJ1 ¥ MECTO POXKICHUS )
(CBUIETENHLCTBO O POXKIAECHUM (CBUIETEIHCTBO OO0 YChIHOBIEHHHM) N ,
BBIJIAHO , 3aperucTPUPOBAHHOTO(OM) 1o aapecy:

3) cbiHa (n04b), p. PO

(bamususi, UMsi, OTYECTBO peOCHKA)

(mara, roJ ¥ MECTO POXKICHUS )
(CBUIETENHLCTBO O POXKIECHUM (CBUIETEIBLCTBO OO0 YCHIHOBICHHMH) N ,
BBIJIAHO , 3aperuCcTPUPOBAHHOTO(OM) o aapecy:




B CBiA3U C 06paIIIeHI/I€M 3a IpCJOCTaBJICHHUEM MYHI/IIII/IHaJIBHOﬁ ycClIyru, Ja€M CBOC
corjacuc

(Vkazamv naumenosanue opeana
(cmpykmypHo2o noopaszoeiieHus, omoeia), OmeemcmeeHH020 3a NPedoCmasieHue
MYHUYURATLHOU YCiy2u) Ha 00pabOTKy MEePCOHAIBHBIX JAHHBIX B COOTBETCTBUU C
TpeboBanusiMu PenepanbHoro 3akoHa ot 27.07.2006 N 152-d3 "O nepcoHanbHbIX
naHHbeIX" 1 @epepanpHoro 3akona or 27.07.2010 N 210-®d3 "O6 opranuzauuu
IPEIOCTABIICHHUS TOCYTaPCTBEHHBIX U MyHHUIIUIATBHBIX YCIyT".

Ms1 cornacHbl, YTO TEPCOHAIBHBIC JaHHBIE, B TOM 4YHCIE: (pamuius, uMsi,
OTUYECTBO, TOJl, MECSI], JaTa U MECTO POXKJEHHUS, aJIpec, CEMEHOe, COIMaIbHOE,
UMYILIECTBEHHOE  MOJIOXKEHUEe, oOpa3oBaHue, npodeccus, IT0XOAbl, Apyras
uHpopmarus Oyayr  oOpabaThIBaThCH, XPaHUTHCS, KOMILJIEKTOBATHCS,
YUUTBIBATHCS, HCIIOJIb30BAThCA, B TOM quclie nepenaBaThCst
(TeppuTopuaIbHBIM OpraHaMm (eepasbHBIX OpPraHOB HCTOJIHHUTEIHHOW BIIACTH,
opraHaMm HcCHoOJHUTeNbHOW Biactu PecnmyOmmuku Komu, opranam MecTHOTro
CaMOYTIPaBJICHUSI U JIPYTMM OpraHu3alusiM) Kak C TMPUMEHEHHEM CpEJICTB
aBTOMATHU3alMM, TaKk ©W 03 WX NMPUMEHEHHUs C IeNIbI0 MPUHATHS PEIICHHs O
NPEIOCTABICHUN MYHHUIMIANBHBIX YCIYT CPOKOM JO MHHOBaHHSA HaJOOHOCTHU
20 ropna. (unum ykaszaTh CpPOK)

IHoxmuce:

/ /

(moamucek 3asBUTENS)  (pacmu@ppoBKa MOAIUCH) (mara)
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K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTABICHUS MYHHIIMITAILHON YCIYTH

«OdopmieHue JOKyMEHTOB 10 OOMEHY KHUJIbIMU TOMEIIEHUSIMHU
MYHHUITUTITBHOTO KIJIAITHOTO (POHIa»

BJIOK-CXEMA
MPEJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH

IIpuem u peructpamust 10Ky menToB B Oprane, M OL]

Harp aBiienue
JIOKY MCHTOB
cnetmanucty Oprana,
OTBETCTBEHHOI'O 3a
TP UHATHC P CIICHUS

CTb OCHOBaHHUS
JUIS OTKa3a B
TIp €10CTABJIEHUN
MY HULIMNAJIb HOM
ycayru?

HET na

IIpunsatue pemenus o
TIp €I0CTABJICHUH
My HUIMIATBHOM Yy CITyTH

OTKa3 B Ip eA0CTABJICHIN
My HUIMITIATBHON Y CITy TH

Brigaua 3asButento pe3yiabTara

npenocrapieHust ycinyru B M OL unu B
Oprane 1o KeJIaHuI0 3asBUTESI
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